This Excel spreadsheet containsa Trial Balance,
exported by any accounting software package*
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(*) although all accounting software works differently, the functions to Export, Save As, or PrintTo File can create the Trial Balance data, in a format recognized by Excel.



1- Start Excel, open a blank workbook, click the FSM tab in the ribbon,
then click the Read Trial Balance Data button.

After few seconds, the Read Trial Balance Data dialog will appear
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ExcelFSM creates a new, temporary worksheet called 'Data’ for your easy reference,
while you specify additional information/ about the Trial Balance.

Read Trial Balarse Data AT hHem Balance

Caleet Period

B Details
B Campasatiig

Adjuribed Balarses
Regpoit peeientaisen

Chadt af Agouili Duls

Adjusling Enlriey Bem Tikkes  Tatal

Teial Balance Euildrg a iepai

Trial Balance

Greuped Accounli Sheeli
Wiarking Pagiri

Sheels Masager Gl
Leadimidl Prinil
Syt wilth Was dFEM

Lkt s

igél Help

¥ Abeu

aig o

u_" _ﬁ

A B | e

100y Bank

10003 Petty Cash

10005 Shart term deposit
10010 Acoownts Receivable
10011 Other Receivable
10014 Taxe A Receivable Contribution 5.37
10015 Taxe B Receivable Contribution
10018 Accrued interests

10026 Taxe & Recelvable

10027 Taxe B Receivable

10050 Prepaid expenses

10060 Investrent GOT

10070 Fumiture

10071 Camputer equiprment
10072 Saftware

10073 WebSite

10080 Acorued Dep.- Furmniture
10081 Accrued Dep.- Computer
10082 Accrued Dep.- Software
10083 Accrued Dep.- WebSite
10061 Loan AP

10030 Deposit on Rent
10031 Deposit on Wages
100192 Depasit - fringe benglits
20010 Accounts Payable
0011 Othér Payable
20012 Wages payable
028 Tame A Payable
20027 Taxe B Payabl
20030 Income Taxe 4 Payable

TETLEL
ip. 19829.17
TEITAAS

4532.2

EEESEREEEEEYw® <o v e wn-

o]
-

150000
25816.16
AT
EL469.72
35048452

2625038
1063.96
67553
28,76
A
13067
306,25
10361
310325
171582
GI64.78

'Sheetz  Sheets . ¥3

DEEEERYEEEER RN RRR R

Hame of erterpnse
Men Profit Ceganization Sampls

ig-of Dt for his Trial Balance
1232008 -

-

A

[EEE o 5

i

Ol

P -

After few seconds, the following dialog appears

e -

4- Specify the name of enterprise

5- Specify the as-of Date for the Trial Balance

6- Specify the letter of the worksheet column
containing the account number, the letter of the
worksheet column containing the account title,
the letter of the worksheet column containing
the debit balance and the letter of the worksheet
column containing the credit balance.

7- click OK



The workbook is renamed, using F5M 4+ name of enterprise + as-of date
for the workbook name
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The Chart of Accounts is opened

8- Click the Close button

A’'ReadTBData printout’ worksheet is
generated.

It shows the data read by ExcelFSM,
according to your specifications:

. name of enterprise

. as-of-Date

. the data read

. the number of accounts

. computed totals for Debit and Credit

This is only a printout for verification purposes.
It can be printed, deleted, etc.

You are now ready to start building reports



Enterprise Name
As-Of Date
Suggested Item Titles

Using the FSM buttons to initialize cells

Item Balance

Suggested Item Titles
shows the titles of the accounts in the Chart of Accounts.

Select the desired text,
and it will be inserted into the active cell in your worksheet.
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Group accounts into an Item and insert the item’s balance into
your financial report.
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Group Items into a Total and insert the total's balance into your

financial report.
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No parenthesis

ExcelFSM implements the notion of Debit and Credit in Excel

computed properly




Details button: toggles the display of an Item’s accounts, for selected Item(s)
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FSMACCOUNTBALANCE formula

. Account index

. Item Sense (Debit/Credit)
. Beginning period index

. Ending period index




Reading the Trial Balance Data of a following financial period

1- from the FSM ribbon,
click the Read Trial Balance Data button

After few seconds, the Read Trial Balance Data dialog will appear
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After few seconds, the following dialog appears

[ Read Trial Balance Data [

Speciy
MName of enterprise
Mon Profit Organization Sample

As-of Date for this Trial Balance
1232009 -

Specify Worksheet Columns
Account number A
Account Title E
Debit column C
Credit column 0

3- Specify the as-of Date for the Trial Balance
(this is 2010, as opposedto the previous 2009)

4- click OK

ExcelFSM read the data according to the specified as-of date, in the selected accounting software data file



A new FSM workbook is created, using FSM + name of enterprise + as-of date

for the workbook name The workbook of the previous period is
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Reports are automatically updated
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Trial Balunce | Euilding a repart Report presemtation "iWaoridng Fapers | Liilitses
Fi5 (= 5|
A | & | ¢
Man Profit Organization Sample

Additional information

for the year ended December 31,

10 Technical Advisors
11 Secretariat

12 Accounting

13 Rent

14 Computer expenses
13 | Telecom

16 Training

17 Office supplies

18 Printing expenses
19 Depreciation

20 Postal charges

21 | Dacumentation

2

23 Expenses charged to Joint plan committes

" ReadTBData 12-31-2009 prnto Shestl - Shest? - Sheetd %3




Now that there is more than one financial period, you can have a comparative presentation
@i - o -® | FMMon Profit Organization Sample 12-31- 2010 - Microsoft Excel | N (oo o) |
; Home  Onsert  Fagelayowt  FPormulas  Dats  Review  View | PSM | al@Po@ 2
Fexd Trial Balance Data  Mame Hems Balance .I:Hl:alls - Rounded  Trial Balance Sheets Manager Gl ﬁl‘lrﬂ:
Chart of Aczounts [ate Select Pesicd | ] Comparative Ligisnests Frint ™ About 1- autnmatically
Adjusting Entries Item Trlas Total Adjusted balances = Grouped fceounds Shests | SmC itn WoraTERT with the Comparative button
Trial Balance Euilding a repost | Repodt presentation | ‘Waorking Fapers LHilities |
ZEIC ) g
A | 8 | c¢ | o | e ["F] s | w | v [ 4 T
En Non Profit Organization Sample r
2
=0 Additional information
4
5| for the year ended December 31,
[
7 TECWNICALSERVICES- GENERALFUNDS
ER 2010 2008
9| $ 5
10 Technical Advisors 187,200.34 288,780.11
11 Secretariat 138,099.58 146,363.00
12 Accounting 38,792.28  35,042.86
13 Rent 2781934 28,003.48
14 Computer expenses 9.988.26  9,683.07
l-‘.'rll'ﬂl.'ﬂm 787853 764415
16 Training 6064.22 485582
17 Office supplies 4.967.56 548027
Elmmngexpmges 4,458.16 4, 724.82
19 Depreciation 4,419.33  3,723.47 -
20 Postal charges 3,357.05  3,903.41
21 Dorumentation 111.95 113.08
A 433,098.40 559,337.54
23 Expenses charged to Joint plan committee 240,657.62  305,182.50
Fl 192,440.78  254,155.04
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m|
27
|28
E=N
w|
£
£
33
“I
35
36
37
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£l
H 4 b W] " ReadTBOata 12-31.2009 prntout | Sheetl Sheet? ‘Sheets #3 ~ 4]




2- manually

a- by copying the column

b- and selecting the period
g -o-= -~  FSMMsn Profit Qeganization Sample 12-30-2020 dix - Micrssoft Excel g -~-1= -  F3M Hon Profit Onganization Samgle 1231 -201 oy TR — EN—
e taren Prapr Lirpeut Farmulag Dt Ereie Vigw FEM HEE e Pager Lot Faimadit Dats Rividw Wk Fidn - a = g I
Read Triad Balanoe Dty Wame Hem Batance I Debais - Rounded  Trial Ealance ety Manager Read Triad Balance Doty Kame Hem Balance W Detsis - Rounded  Trial Ealance Erezets Mlanager [0 lﬂHIIP
Chast &f Astaunls Date Selecl Pesisd | ] Conpasative Lesdiheels Prnk Chart & Ascaunls Date Selecl Pesisd | [l Compasative Lesdiheels Prirt ! Abaul
adjusbing [rtries Eem Téler Totsl adjuied balances - Grouped Aooaunts Sheets | Symowih Wordf| | adjusting Enbries EemThier Totsl Adjufed balences = Grouped Aooounts Sheets | Symawih WoedP S
Tuial Ealsnce Buiksing a repart Fpoat presentation ‘Working Fapers Utiliies Trial Bulance Buiksing a repait ReEport presentatian ‘Working Fapers Litil ries
- (= & F25 - 5| -
P a e | ¢ o - E Ll <l A [ s [ c | o [ e F | & H i 1E
1 Non Profit Guganization Samphe = Hon Profit Organization Sample ]
2 2
3 Additional Information i Additional information
4 4
5 fior the year ended December 31, il for the year ended Decembser X1,
3 L3
2] avces- e TGS G
8 2010 8 2000 009
5 4 4 9| 5 5
10 Technical Adwizars w0z | 18720224 10 Technical Advisors 15720224 METEOLL
11 Sesretasiat 138,099.58 | 138,009.58 11 Secrotariat 13309950 14536300
12 Accounting mmozs| am7e0ss 12 Accounting T2 5504185
13 Rent 789 | amEIe 13 Rent 924 103ia8
14 Computer expentes 9,988.26 9,988.%6 14 Computer expenses 9.988.26 958307
15 Telecom 7.878.53 T.878.53 15 Telecom TATB.S5] TALL15
18 Trainirg 6,064.22 B,064.22 15 Tralning £.054.22 4.355.82
17 Office supplies 4,967.55 4,967.56 17 Office supplies 4,967.56 5,480,279
18 Printing expenses 4,498.16 4,498.15 18 Printing expenses 449816 4,724.2
15 Depreciation 4,418.33 4,419.33 13 Depreciation 4.419.33 3TIRAT L
20| Postal charges 3,257.05 3,257.05 30 Postsl charges 1.257.05 380341
1 Botumentation 111.85 111.85 21 Dotumantation 11195 113.08
] 433,098.40 | 433,098.40 F-3) A¥LOAEA0 535911054
21 Expenses charged to bobnt plin commitbes G576 | 240,657.62 | 33 Ewpenses charged to Joint plan committee 065762 30818350
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A periods range can also be selected for a copied column, providing the balance variation between two financial periods

Eed 9= -s  FSMNon Prof Organiation Semple 12-31 201005 - Misroscft Excel o o
le Home Insert Fage Layout Formulas Data Renew Wiew | 33T ] & a = @ 8
Read Tnal Balance Data  Hame Hem Ealanice .D{talls - Founded  Tral Balamce Eheets Manager GL lﬂH!In
Chart of Actounts Daite select Period  [ll] Comparative Leadsheets Print ¥ about
Adjuiling Enlrses Mem Titkes Tadal Adjusted balarces = Grguped Accoumls Shests | Synd wilh WardFSk
Trial Ealance | Bulding a report Report presentation | Warking Papers | Litakies |
[ E14 - = £+ | =FSMITEMBALANCE|"29509503-6587-4674-9444-1ar91a65ddal, D, 1,&[:
d A B = | o [ E [™S=l_6 [ u | =
| Mon Profit Organization Sample 7
2
3 Additional information
4
s | for the year ended December 31, T
[
7 5 . L
- 2010 2005 variation Ending period index
9 5 5 5 Beginning period index
:I.I}:Ted'll'llral Advisors 1B7.202.24 288,780.11  ([10,577.87)
11 Secretariat 138.099.58 14636300  ([8,263.42)
12 Accounting W 79238 5594286 (17,150.58)
13 Rent 27818.24 2502348 204,24
14| Computer expenses 9,986.26 968307 | 30519 |
15 Telecom 7.878.53 7,644.15 234.38
!I.ﬁl'l'mlnll'lg 6,064.22 4,955.82 1,108.40
17 Office supplies 4,957.56 5,480.27 {522.71)
18 Printing expenses 4,498.16 4,724.82 (226.66)
19 Depreciation 4,419.33 3,723.47 635.86 L
20 Postal charges 3,257.05 3,903.41 (646.36)
21 Documentation 11195 113.08 {1.13)
] 433,098.40  553,337.54  [126,239.14)
23 Expenses charged to Joint plan committes 240,657.62 30518250  (64,524.88)
28 192,440.78  254,155.04  (61,714.25)
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Rounded button

|
A RECEL oM on ProPt Ovguiaation Sapte 12 312010 i T Whcrosot Excel T S [ o B |

Home Inzert Page Layout Formuls: Duata ML. View [21X] c@=F B
Resd Trial Balance Data  Name Eem Balance B Details - [l’m“.l'idl'l-LI Trinl Balance Sheels Manager GL I Help
Chart of Actounts Date saleat Period [ Comparstve Leadsheets Frirt ¥ anow
Adjustng Enfries Tem Titdes Totsl Adjuited bakandes = Grouped Accounts Sneets  Synd with WandF5M
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Non Profit Organization Sample

Allows you to look at your financial
Additionalinformation report with the rounded balances of
accounts, items and totals, by having
ExcelFSM rounding the value of the

N accounts balances.

for the year ended December 31,

2000 2009 wariation
_ B s E
Technical Advisors 187,202 285,780 [200,578)
Secretariat 135,100 146,363 (8,263}
\Accounting | sea| [z ExcelFSM not only displays rounded
Rent 27,819 28,023 204 -
T m——— s | a6 values, but also computes with the
Tebecom 7,879 7,684 755 rounded values of the accounts
{Training 6064 4,95 1,108 balances, to provide accuracy.
Office supplies 4,968 5,480 {512}
Printing expenses 4,458 4,725 {227)
 Depreciation 4,419 37M 695 -
Postal charges 1,257 1,903 {636)
| Documentation 112 113 (1)
| 433,058 559,337 [126,235)
Expenses charged to Joint plan committee 240,658 305,182 (62, 524)

192,490 254,155 {61, 715)
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Mon Profit Organization Sample
Add itional information

for the year ended Decamiber 31,

TECHNICAL SERVICES - GENERAL FUNDS

2010 2009 VarBton
5 5 5
Technical Advisors: 187,202 2BE,TED {101,578)
Sacretaia 138,300 146,363 (8,263)
Accourtng 38,792 55,543 [17,151)
Rent 27,819 28,023 [204)
Computer spenses 5,588 9, 6E3 305
Teecom 1879 7644 235
Training 6,064 4,956 1,108
COffice supplies 4,968 5,480 (512)
Frinting expeansss 4,408 4,725 (Z27)
Depreciation 4 4159 3728 645
Postal charges 3,557 3,903 (5485}
Documant ation 112 113 (1)
433,088 559,337 [126,235)
Expenses charged 1o Joint plan commites 240 658 305,182 [B4,514)

152,420 154,155

[61,715)




Buildinga comparative Trial balance

1- group all accounts into one item
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2- push Details button

3- push Comparative button

b E| " mesdTROuG 12382000
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MHon Prafit Organitation Sample
Income, expenses and balance of General ands

for the yesr ended December 31,

Gener al administraton
Union administration
Technical services
OThers Expares

Met Incame [oss)
et assets- beginning

et assets- ending

2010 2009
858,325 538,728
155 3an
25,757 20,842
1,150 B24
BE5,597 $91.915
127,131 118,019
425,594 551,025
52,000 80,951
153 561 254,155
38,006 £8,551
B4D592 1073731
45,005 {181,815)
159,766 371,582
34771 185,766

Non Profit Organization Sample

Incarne, expenses and balance af Joint Committes funds

for the year ended December 31,

Irz e
Peamis

Expremses
Wages and fringe berefits
M eetings
Administration
Teletom
Office suppiies

Net assets- begnning
Net assets- ending

2010 2008
5,500 6100
7,540 5495
4 616 1411
1131 824
2,047 1526

15 1
15,353 5,657
[,453) [3.557)
18,501 22,058
5,048 18,501

Fund
Accounting

Hon Profit Organization Sample

Income, expenses and balance of Publicity, promotion, research and development funds

for the year ended Decamber 31,

Special contributions
Financial aid
COthers

Expenses
Admingtration
Jont plan committees
Office supplies
Parm

Orhiars el parSss, pFormotion

Walorisation initiatve
Unéversity PAU
Qualty program

Projects
Certifieation sam

2010 2008
170,977 167,597
187,621 392,367

10,681 3789
369,279 563,753
50,301 76,007
172% 2251
3,380 2468
6,035 EA4T2
5723 5,843
2,469 2307
35,894 30,310
105,204 127,708
5,360 E.326
10,578
18,200
28,000
44,331
2,790 217,558
188,772 60,829
55,585
35,602 26,909
41,542 15,007
3.776
373,865 390,000
485,389 517,708
{116,080) 265,045
[17.920) (63,955)
(13,0000 (17.920)




Mon Profit Organization Sample
Fund s Balanc e Evolution

for theyear ended December 31,

2040 200
General FPROF Joir
Funds Funds o mas
Fungs Toral Teeal
Balance atthe beginning 185,765 (175200 18,501 190,347 329,675
Met o) 45,005 (1 16,080) 8,253) (80,58) [1349,328)
Balance atthe end 134771 11320001 5048 105.813 150,347

Hon Praofit Organizatkon Sample
Income, expenses and balance of cumulative lands

fior the year ended December 31,

In¢ome
M afmitars ¢ ontribut ons 858,325 B3B T8
Special comributions 170,977 167,597
Firancial aid 187,621 392,367
Joint committes 5,500 6,100
AGHA partnership 5,757 30,342
Orthers 11,065 35,710
1,259,645 1,460,584
Expenses
PAU contribution 117,151 119,015
General admingtration 251,028 359,907
Union Bdminicration E2,000 EQ, 981
Technical services 589,155 571,518
Cthers expenses 45,550 76,701
Promation 4,858 gan2
Projects 225,071 2E3.674
1,340,173 1,600,272
et boss. (20.528) [139,328)
Nt assets- beginning 190,347 319,675
Nt assets - ending 109,815 150,347

Customized
financial statements

Hon Profit Organization Sample
Balan ce Sheet
Asof December 31,
2010 2005
ASSETS
Cur rer Assers
Cxh 50,708 26,706
Short Term Depasit 151,000
Accounts Recevable 62,372 256,109
Prepaid expanses 8554 7111
121834 440,978
Ivesmants 130,809 130,809
Depost on Rent and Wagess 93574 83,788
Fiad Assets 1508 8,636
348925 564,157
LIABILITIES
Current Liabilties
Accounts Payable and Accrued Lisbities 236,075 a4a.707
Unearned Reverue 3031 29,103
236,106 473,810
NET ASSETS
Gener s Fund 234771 189,766
Promation, Publicity, Research and Development Fund (134,000) (17.920)
Joint Comm ptee Fund 9,048 18,501

108,818 190,347
348,525 664,157




2010 20089

Grant 49,525 2978

Teames 5,158 24,445
Advances. 1,837

Cxhers 4,812 1,935

62,372 256,109

#
g

Accrued
Loz Depraciion Net Value et Ve
Furnioure: 11,764 9,256 2,508 2,290
Computesr Squipment 19,277 19277 1,762
Software 79,150 73,150 ETE
WebS e [ 540 1,708
116,831 114,323 2,508 8,636

Flexibility

Accrued
Coat Degrecition Mt Valus
2010 2009 2010 2009 2010 2009
Furn ture 11,764 11,870 9,156 7580 2508 2,790
Computer equipment 19,277 21,591 19,277 13,629 1,762
Seftware 79,150 79,150 79,150 78274 B76
WebSke 6,640 6,640 6,640 4032 1,708
116,831 119,251 114323 110615 2,508 8,636

2010

Accrued
Cost Degraciation et Valkse

Furniture: 11,764 9,256 2,508
Computer eguipment 19277 18,277
Sofveare 74,150 79,150
WebSie 6,640 5,640

116831 114,323 2508

2003
Acerued
Cost Oeprecition  NEVaE
Furniture 1870 7,580 2,290
Computer equipment 1591 19,828 1,762
Software 79,150 78274 g76
weste 5,640 2,932 1,708
119251 110,515 5,536
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Trial Balance Euilding a report

Formulas Data

Item Balance

Select Period

F5M Mon Profit Organization Sample 12-31-2010.dsx - Microsoft Excel

Review

Details A

lll comparative
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Report presentation
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a5 Sheets Manager

[7] General funds

[] PPROF funds

[ Joint Committes funds

[] Funds Evo

[] Cash Flow

[] Balance Sheet

[] Mates

] Notes (2)

] Notes (3)

[] Add.Info.

[ Add.Info.2

[ Add.Info.3

[] ReadTBData 12-21-2010printout
[] ReadTBData 12-21-2005printout

MComisive [

Create
PDOF or XPS

Select/Unselect All

Close

Click Sheets Manager.

The Sheets Manager shows all the worksheets at one
glance and offers a handy alternative to manipulating
the worksheet tabs at the bottom of the workbook,
which can be tedious and time consuming.

The Sheets Manager dialog is movable and resizable. The
bigger you make the window, the more sheets are visible.
Click on a sheet to make it active.



