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Introduction 1

1 Introduction

ExcelFSMis an easy to install, easy to use, and easy to learn add-in for Microsoft Excel which brings
the FSM's unique and universal patented method to millions of worldwide users, who build and update
financial reports every day.

The enhanced Excel spreadsheet software is now a fully integrated financial report generator, where the
financial reports are automatically updated with the accounting data of the following periods (e.g. next
day, next week, next month, etc.).

The enhanced Excel spreadsheet software is also a Trial Balance Program: creating, grouping and
adjusting a trial balance to prepare financial statements, tax returns and their working papers.

ExcelFSM provides a tremendous amount of flexibility in building customized financial reports, such as:

Non typical financial statements such as Non-Profit Organizations
Statements of Cash Flow

Comparative Quarterly financial statements

Consolidated financial statements

while ensuring their completeness without excessive review. Its innovative invention is paradigm shifting
for financial officers, financial departments, business managers, entrepreneurs and accounting firms,
reducing the amount of time spent preparing and reviewing financial reports.

ExcelFSM is affordable and quickly pays dividends in terms of time and cost saved.
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1.1

The Financial Statement Module Patent describes a unique and universal method to build financial
reports with a computer for any type of business or organization (The Method). It also provides the
capacity to read, organize, and manipulate the accounting data of any accounting software (Business
Intelligence) and offers a General Ledger Drill Down feature.

The FSM invention was submitted for patent protection to an art unit of the United States Patent Office,
where the allowance rate is only 16% [see "Business_method patents for financial products"], and has
been granted Patent 7,139,729.

The ROMAD (Reading, Organizing and Manipulating Accounting Data) patent 7,885,868 tells more about
the FSM Business Intelligence capacity.

Welcome

YEXcelFSM

Welcome to ExcelFSM™

ExcelFSM is the fastest and easiest way to create and update financial reports.

Why can't | just use Microsoft Excel or Microsoft Word?

Creating financial reports in Microsoft Excel (and Word) is tedious and error-prone. Computing ltems and
Totals is very labor intensive. There are no Adjusting journal entries. Working Papers must be done
manually. Worst of all, this work must be done again from scratch for each financial period! Further, the
reports from each financial period are kept in separate files, making it difficult to compare numbers of
various financial periods together.

ExcelFSM adds to Excel the high level concepts of financial statements: trial balances and the notion of
debit and credit, as-of dates, accounts, grouping accounts into financial report Items, grouping ltems into
Totals, adjusting entries, working papers, and more. Not only can you work within Excel naturally, using
these high level concepts to build financial reports, but thanks to the ExcelFSM business intelligence to
read, organize, and manipulate the accounting data of any account software, these financial reports will
be updated automatically!

Where do | go from here?
As you continue to read this help, please refer to the ExcelFSM sample workbook "FSM Non Profit

Organization Sample 12-31-2010.xslx", located on your desktop. You can open it in Excel by double
clicking its icon, or by performing the File | Open command from within Excel.
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1.2

o)==
@\_; <[ 1. » ExcelFSM Demo Files « [ 3 | [ Search ExcelsM Demo 2
Organize = Open = Share with « Print E-mail Burn New folder A 1 e
- Favorites [ FSM GLDD 12-31-2014 xlsx
& Downloads B F5M GLDD 12-31-2015.xlsx
5| Recent Places B F5M MNon Profit Organization Sample 12-31-2010 xlsx
B Desktop £ FSM Non Profit Organization Sample 12-31-2011 xlsx
2 Dropbox B FSM Parent Company 12-31-2012Consolidated xlsx
B35 GL2015 xlsx
Al Libraries B TB Parent Company.xlsx
ol C++ source code B TB Subsidiary Companyxlsx
5| Documents 35 TB2009.xsx
o' Music 0 TE2010.xlsx
= Pictures B0 TB2011 xlsx
B Videos B3 TB2015xlsx

1% Computer
PN ()
ca MNew Valume (D)
# Mault (\WHPELITE) (Z:)

‘ili,i Metwork

' FSM Mon Profit Organization Sample 12-..  Title: Add a title Size: 256 KB

ﬂ Microsoft Excel Worksheet Authors: JNo

Click the Right Arrow (Next page) button at the top to continue with the help file.
Benefits of using ExcelFSM

How does ExcelFSM help?

Amounts appearing in a financial report are either an ltem balance or a Total.
An Item balance results from the grouping of one or more accounts from the Chart of Accounts.
A Total results from the grouping of financial report ltems.

¢ ExcelFSM reads the trial balances produced by accounting software, then organizes and stores the
data, building a Chart of Accounts. Besides the accounts identifier (number and/or title), ExcelFSM
initializes a ‘Sense’ field that will be used further for presentation purposes. This Chart of Accounts
can be edited and printed.

e ExcelFSM accesses the accounts so you can easily group them into financial report Items. ltems
balances are placed into Excel worksheet cells, updated as you perform the grouping.

e ExcelFSM helps you group ltems into Totals, which are also placed into Excel worksheet cells,
updated as you perform the grouping.

e ExcelFSM also helps you reduce typing by providing Suggested Titles for the financial report ltems.
ExcelFSM even has a button to put the Enterprise name into a cell, and a button to put the ‘As-of
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date’ into a cell.

ExcelFSM allows you to record Adjusting Entries. Item balances and Totals are simultaneously
updated accordingly while you are recording an entry.

ExcelFSM generates working papers, saving significant time and manual effort.

¢ A Trial Balance worksheet, per financial reports (that can be combined afterward), showing the
selected prior period balances, the unadjusted current balances, the adjusting entries, the
adjusted balances, the financial report balances and the groupings.

¢ A Leadsheet for each financial report ltem, showing the grouped accounts and respective
balances, for the selected comparative periods.

¢ A Grouped Accounts Sheet for each account grouped into a financial report Item, showing the
grouping id., the unadjusted balance, the adjusting entries allocated to the account, and the
adjusted balance of the account.

ExcelFSM allows you to toggle the display of accounts that are grouped into ltems, while you are in
the sheet of a financial report.

ExcelFSM updates the financial reports by simply reading the trial balance of the following financial
period (next day, week, month, year) and identifies any new accounts, that you simply group into the
proper financial reports Items. Even the cells initialized with the ‘As-of date’ button are updated.

ExcelFSM manages the trial balance data and financial reports of multiple financial periods by
automatically saving copies of your Excel workbook for each financial period. The latest workbook
contains the account balances read from the last trial balance, as well as the adjusted balances of all
previous financial periods (to enable Comparative presentations). Should you need to refer to your
work of a previous financial period, simply open the appropriate Excel workbook identified by the
“‘FSM”+”As-of date”+”Enterprise name”.

ExcelFSM can display, in your financial report, Comparative balances of selected previous financial
periods. You no longer have to print worksheets of prior periods and manually merge to place them
side by side in order to compare numbers from one financial period to another.

ExcelFSM not only displays rounded values, but also computes with the rounded values of the
account balances, which provides accuracy.

ExcelFSM allows you to manage the worksheets from a movable and resizeable dialog that shows all
the worksheets at one glance, a handy alternative to manipulating the worksheet tabs at the bottom of
the Excel workbook, which can be tedious and time consuming.

ExcelFSM assists in generating PDF / XPS files for your financial reports and generated worksheets,
from with Excel.

ExcelFSM is also the ideal tool to prepare Consolidated financial statements.
ExcelFSM allows you to drill down and get the detail of an account balance, and the detail of a

transaction, from the financial statements built with ExcelFSM, as well as from the dynamic working
papers and the customizable leadsheets.
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Introduction 5

1.3 System Requirements
To use ExcelFSM, you need:

e A computer running Microsoft Windows XP or later.
e .NET 2.0 (included with Microsoft Windows Vista and Windows 7, and a free download for
Windows XP).

¢ Microsoft Excel 2007 or later.

For QuickBooks options:

¢ To access QuickBooks Desktop company files with Microsoft Excel 64-bit, .NET 4.8 is required.

¢ To access QuickBooks Online company files, .NET 4.6.1 or later is required.

1.4 Uninstalling
There are two ways to uninstall ExcelFSM.
1. Run the original ExcelFSM.msi installer again. You will be given a choice of repair or remove

ExcelFSM.
2. Open the Control Panel, select Uninstall a program, and select ExcelFSM from the list.

2 FSM Ribbon

After installing ExcelFSM, an FSM ribbon is added into your Excel:

= Bookl - Excel ? H - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance Sheets Manager GL @ Help
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print ¥ pbout
Adjusting Entries Itemn Titles Total Adjusted balances - Grouped Accounts Sheets  Sync with WordF5M
Trial Balance Building a report Report presentation Waorking Papers Utilities ~

Figure: The ExcelFSM ribbon, shown in Excel 2013. (The same concepts apply to Excel 2007, 2010,
2016 and 2019 as well.)

The FSM ribbon contains buttons, separated into groups ordered from left-to-right reflecting the actions
you will do to prepare financial reports.
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¢ Trial Balance - Import trial balance data into ExcelFSM, which builds/updates a Chart of Accounts
that you can edit and print, and allows you to record Adjusting Entries in these accounts.

e Building a report - Build your financial report by filling Excel cells with the Name of the enterprise,
the Date, Titles, ltems, for which you can select the period or periods range, and Totals.

e Report Presentation - Extend the presentation of your financial report by toggling various views on
and off, including Details (the individual accounts grouped into an Item), Comparative (the
balances of the ltems and the Totals of previous financial periods), Rounded (with computation
being performed with the rounded values), and choosing to select/unselect adjusting entry
categories and to show the Adjusted or Unadjusted balances (with or without the computation of
the selected categories of Adjusting Entries).

¢ Working Papers - Automatically create working papers to help assure the accuracy and
completeness of the financial statements, and document your working file.

e Sheets Manager - Trawvel through the sheets to insert, delete, move and copy sheets, and to
create PDF or XPS files for selected sheets.

e Print - Easily select and print the various worksheets containing the financial reports and the
working papers.

e Sync with WordFSM - Synchronize the accounts groupings with a copied WordFSM financial
statement.

e GL - Create a new worksheet with all the Transactions and a new worksheet with the complete
General Ledger.

¢ Help - Get Help on ExcelFSM (what you are reading now).

See the following sections to learn about the buttons of each of these groups.

FSM Context Menu

ExcelFSM adds selected ribbon items to the context menu that pops up when you right click on a
worksheet cell:
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FSM Context Menu

T 1
— X, Cut
By Copy

ki

y Paste Options:

i &D

Paste Special...

Insert...
Delete...

Clear Contents

Filter 3
Sort 2

L7 Insert Comment

Eormat Cells...

Pick From Drop-down List...
Define Mame...

Hyperlink...

P

Item Titles
Item Balance
Select Period

Tatal

Figure: Right-clicking a worksheet cell shows ExcelFSM has added 4 items for quick access:

Suggested Item Titles
ltem Balance

Select Period

Total

You may find it's easier to access these items from the context menu rather than the ribbon.
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4.1

Trial Balance

= Bookl - Excel T EH - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign iny
Read Trial Balance Data | Name Itern Balance = Details ~ Rounded  Trial Balance Sheets Manager GL @ Help
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print ¥ About
Adjusting Entries Itern Titles Total Adjusted balances ~ Grouped Accounts Sheets  Sync with WordF5M
Trial Ealance Building a report Report presentation Waorking Papers Utilities Y

The Trial Balance buttons let you

¢ Read the trial balance data from the accounting software (from a file containing the exported data,
or directly from the accounting software file itself) and import this data into ExcelFSM.

¢ View, Edit, and generate a printout sheet for the Chart of Accounts built/updated through the Read
process.

¢ Record Adjusting Entries in these accounts and generate a printout sheet of these entries.

Read Trial Balance Data

Read Trial Balance Data reads the data from the file containing the trial balance produced by accounting
software.

The data read from the file by ExcelFSM is the account number, the account Title and the account
balance (Debit or Credit).

The file can be an Excel file (*.xIs, *.xIsx) or a QuickBooks Desktop file (*.qbw) or a QuickBooks Online
file (*.txt).
See QuickBooks Desktop for Reading Trial Balance Data directly from a QuickBooks Desktop company

file.

See QuickBooks Online for Reading Trial Balance Data directly from a QuickBooks Online company
file.

Reading a Trial Balance File

Once Excel is running, starting with a blank workbook, select the FSM tab in the ribbon:

© 2012 Jacques Nault
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H s Bookl - Excel P EH - O X
HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Sign in

Read Trial Balance Data MName Itemn Balance = Details ~ Rounded  Trial Balance Sheets Manager GL @ Help
Chart of Accounts Date Select Period [l Comparative Leadsheets Print ¥ About
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets  Sync with WordF5M

Trial Balance Building a report Report presentation Waorking Papers Utilities ~
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Clicking the Read Trial Balance Data button displays the following dialog (Options not installed are
disabled)
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Consclidated FS option
i@ Single enterprise

i) For consolidated

Input source file
i@ Excel file
i) QuickBooks Deskiop

71 QuickBooks Online

General Ledger Drill Down option

1 Wwith GL transactions

i@ Wwithout GL transactions

[ Read TB Data Options o 2| (w2l

If the Consolidated FS feature is installed and For consolidated is selected, clicking OK will display the

Consolidation list dialog. See Consolidated FS.

If the General Ledger Drill Down feature is installed and With GL transactions is selected, see General

Ledger Drill Down.

Trial Balance in an Excel File

For Excel files, ExcelFSM assumes that trial balance data is stored in Excel spreadsheets. It should

be straightforward to put the trial balance produced by accounting software into an Excel spreadsheet,

but as each accounting program has varying capabilities, the exact details are left up to you. Typically
you would choose the Export, Save As, or Print To File functions within the accounting program.

For the easiest path to get the trial balance data into an Excel spreadsheet:

1. If your accounting software exports to Excel spreadsheets (.xIsx or .xIs????) directly, choose this
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first. These files can be read by ExcelFSM directly.

2. If your accounting software exports to Comma Separated Value files (.csv), choose this. These files
can be read by ExcelFSM directly.

3. If your accounting program exports or prints to text (.txt) files, choose this. Then open this file in
Excel and use the Text Import Wizard activated by Excel to break up lines into columns. After ensuring
that each account's fields were properly put into the correct columns, save as a spreadsheet (.xlsx), and
use the resultant .xIsx file for ExcelFSM.

NOTE: Often, trial balance files contain extraneous lines of headers, footers, titles, page numbers, etc.
ExcelFSM attempts to ignore them and to read only the lines which contain true account information
(start with the first account with a non zero balance). If you encounter problems, you can workaround
them by manually opening the trial balance .xIsx file in Excel, and removing all extraneous rows which
don't contain account information.

NOTE: ExcelFSM can read trial balance with debits and credits being on the same column.

Clicking OK opens the standard Windows dialog, with the type of file (bottom right) set to excel files:

] Read Trial Balance Data

Organize « Mew folder

& Downloads 2 2] FSM Men Profit Organization Sample 12-31-2010.xdsx
*# Dropbox iﬂ TB2009 2d sx
= Recent Places E27) TB2010.dsx

4 Libranes

il] C++ source code

¢ Documents

.;l Music £
= Pictures

B videos

& Computer
& HPiC)
g FACTORY_IMAGE (D)

-2 Klgiale NS RIDETTTEY 7760

— r —
o) v Ch\Users\ Mo\ Desktoph ExcelFSM demo files w | +¢ || Search ExcelFSM demo files

File name:  TB2009.xdsx = | Tnal Balance Data Files ("xls*x ~

Tools = Open |v|

Cancel

Figure 1: Trial Balance File selector

Select the folder where the file is stored.

Select the file containing the desired trial balance data, and click Open.

© 2012 Jacques Nault



12

ExcelFSM

If the file contains more than one worksheet, you will be asked to select the one containing the Trial

Balance data.

ExcelFSM inserts a new sheet named 'Data’, temporarily, into your workbook. This inserted 'Data’ sheet

contains the trial balance data.
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H -

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details ~ Rounded Trial Balance Sheet:
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print
Adjusting Entries Itemn Titles Total Adjusted balances - Grouped Accounts Sheets  Sync

Trial Balance Building a report Report presentation Warking Papers
Al - Jx
A B C D E F G H

1 | Dec 31,09

2 Debit Credit

3 10000 | Bank 25,655.08

4 10003 |Petty Cash 50.00

5 10005 | Short term deposit 1,000.00

5] 10010 Accounts Receivable 321.37

7 10011 | Other Receivable 22972878

2] 10014 |Taxe A Receivable Contribution 3,655.37

9 10015 | Taxe B Receivable Contribution 271285

10 10018 | Accrued interests 1,613.71

11 10026 | Taxe A Receivable 12,117.51

12 10027 |Taxe B Receivable 755881

13 10050| Prepaid expenses 711148

14 10060 Investment GAT 130,809.00

15 10070 Furniture 11,869.56

16 10071 | Computer equipment 21,591.31

17 10072 | Software 79,150.35

18 10073 |'WebSite 6,640.00

19 10080  Accrued Dep.- Furniture 757064

20 10081 |Accrued Dep.- Computer equip. 19,829.17

21 10082 | Accrued Dep.- Software 78,274.48

22 10083 | Accrued Dep.- WebSite 453220

23 10061 Loan AFU 150,000.00

24 10090 | Deposit on Rent 29.816.186

25 10091 | Deposit on Wages 47 500.00

26 10092 | Deposit - fringe benefits §,460.72

27 20010| Accounts Payable 350,484.52

28 20011|Other Payable 5,000.00

29 20012 'Wages payable 86,250.38

30 20026|Taxe A Payable 1,063.95

31 20027 Taxe B Payable 675.53

32 20030|Income Taxe A Payable 720.75

33 20035 |Income Taxe B Payable 778.42
©2012Jact 35| 20036 RQAP Payable 131.67

35 20037 F55 Pavable 308.25

Data Sheetl




14

ExcelFSM

ExcelFSM then shows the following dialog to allow you to specify additional information about this trial
balance file:

-

Read Trnal Balance Data @

Specify

Mame of enterprize

Mon Profit Organization Sample

As-of Date for this Trial Balance
12/31/72008 -

Specify Workshest Columns

Account number A
Account Title B
Dehit column C
Credit column D

Copy adjusting entries

0K | [ Cancel

Figure 2: Trial Balance Information

Name of enterprise - The name of the enterprise will be used to identify the Excel workbook (along with
the as of date) , to initialize a cell with the Enterprise Name button, in the financial reports and working
papers.

As-of-Date for this Trial Balance - The date of the trial balance will be used, along with the enterprise
name, to identify the Excel workbook, to initialize a cell with the As-of Date button, to compute balance
variation between two financial periods, as well as to select the Comparative periods balances.

NOTE: The abowe dialog (Figure 2) will be empty if it is a blank workbook. Make sure you put the
right as-of date.

For subsequent financial periods, you will be updating an existing FSM workbook by reading the trial
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Trial Balance 15

balance data with another as-of date. The abowve dialog will be pre-filled according to the previous
financial period. It will be important that you update the as-of date to reflect the new period;
otherwise, ExcelFSM will assume you are re-reading an amended trial balance for an existing period
and, if you confirm to proceed, will update the existing period's data instead of processing a new
period (Yes, ExcelFSM has the capacity to process amended trial balances and automatically
update the financial reports). ExcelFSM has also the capacity to add prior periods to an existing
FSM workbook.

Specify Worksheet Columns - Specify the letter of the worksheet column containing the account
number, the letter of the worksheet column containing the account title, the letter of the worksheet
column containing the debit balance and the letter of the worksheet column containing the credit
balance, in the trial balance file. If no account number, specify the letter of an empty column. For trial
balances with debits and credits in one column, simply specify the letter of that column in both fields.

NOTE: If account numbers contain -, the *-' will be replaced by ' '

Copy adjusting entries - Check if you want to copy the current adjusting entries for the new financial
period. You will be able to edit or delete these according to the new financial period. This feature is
useful, for example, if the adjusting entries must be repeated one financial period after the other.

Use these specifications for the next enterprises - For Consolidated FS, check if you want to use
the same specifications for the next enterprises. If this checkbox is checked, the Read Trial Balance
Data dialog above will not be displayed for the remaining enterprises of the Consolidation list, and
ExcelFSM will use the same specifications for these enterprises.

Results
Click OK. The following actions occur:

e The trial balance data is imported and organized
(The account's number and title are displayed in cell A1 during the process.)

¢ A new FSM workbook is created and saved. It's name is
FSM <Enterprise> <As-of date>.

Note: The FSM workbook is saved in the directory of the input TB file. The FSM workbook can be
mowved into a different directory. New period FSM workbook are saved in the same directory as the
existing workbook.

Note: If the workbook contains Consolidated trial balances, its name would instead be:
FSM <Parent Enterprise> <As-of date> Consolidated.

© 2012 Jacques Nault



16 ExcelFSM

H = F5M Mon Profit Organization Sample 12-31-2009 xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance
Chart of Accounts Date Select Period |||||| Comparative Leadsheets
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets
Trial Balance Building a report Report presentation Warking Papers

¢ A new worksheet named 'ReadTBData printout' is inserted into this workbook.
(The account's number and title are displayed in cell E1 during the process.)

e The Chart of Accounts is opened.

Updating the Chart of Accounts

If this is the first time the workbook has had a trial balance read into it, a Chart of Accounts is built.

If the workbook contained previous trial balances, the Chart of Accounts, which was previously built, is
updated. The number of new accounts that were added to the Chart of Accounts is displayed:

[ ExcelFsm =

-

19 new account(s) were added to the Chart of Accounts,

The new accounts are shown at the top of the Chart:

© 2012 Jacques Nault
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a5 Chart of Accounts El@

No  Tille : s

10040 Advance anticipated = Delete

30010 Cotisations 2010 Edit Sense

30102 Cotisations pprdf crous comm

30103 Cotisations pprdf sem comm

30104 Cotisations pprdf prepel comm

30175 APAM - hydro

176 APAM - nema

IFT APAM - micro

75 PAL Reorder
MEW aCCounts

30184 APAM - virus (30184)

0123 Directors training

80175 Hydro

280176 Mema

20177 Micro

20175 PAL expenses

20184 Virus (30184)

50001 Transactions General - PPRDF
50002 Transactions PFROF - General
50003 Operations PPRDF - General
10000 Bank

10003 Petty Cash

Generate
Printout Shest

- Close

[ I | e T e N o O v e I v O e o o O Y e T N e O T e T e B B

You may reorder these new accounts by dragging and dropping with the mouse or by clicking the
'Reorder new accounts' button, whenever you wish. A good time to do so is after you’ve grouped
them into the proper financial reports ltems.

Note: Account titles changed in the accounting software will likewise be changed in ExcelFSM.

ReadTBData printout
The ‘ReadTBData printout’ shows the data read by ExcelFSM:

Name of enterprise

As-of-Date

Copy adjusting entries (checked or not)
Data of the trial balance

Number of accounts

Computed totals for Debit and Credit
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ExcelFSM

| A | B c D

1 Mon Profit Organization Sample

2 12/31/2009

3

4 _ Copy adjusting entries

o

g No Account Title Debit Credit

7 10000 Bank 26,656.08

8 10003 Petty Cash 30.00

9 10005 Short term deposit 1,000.00

10 | 10010 Accounts Receivable 321.37

11 10011 Other Receivable 229,728.78

12 | 10014 Taxe A Receivable Contribution 3,855.37

13 10015 Taxe B Receivable Contribution 2,712.65

14 | 10018 Accrued interests 1,613.71

15 10026 Taxe A Receivable 12,117.51

16 | 10027 Taxe B Receivable 7,698.81

17 10050 Prepaid expenses 7,111.49 |
160 80192 Promotion 5,995.93
161 80195 Field day 2,475.92
162 80205 Administration expenses J Comm 824.00
163 156 Accounts 2,762,133.75 2,762,133.75
164
165
166

M4 » H Sheetl , Sheet]] 4 | T | i
Ready | Count: 0  Sum:D | [EH|E [ 100% (=) [ (+)

Note: The only purpose for this worksheet is to help you verify that the Trial Balance was read
correctly. You may print it, delete it, etc.

Updated Reports

Any existing reports in your workbook are automatically updated with the new trial balance data:
¢ [tem balances are updated to reflect the new account balances.
e Totals are then updated according to the new ltem balances.

¢ As-of dates are updated.
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e If Transfer adjusting entries was checked, the adjusting entries of the previous financial period are

copied into the new financial period.

New Workbook created for each subsequent financial period

F5i

Grouped Accounts Sheets

H = F5M Mon Profit Organization Sample 12-31-2010.xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance
Chart of Accounts Date Select Period |||||| Comparative Leadsheets
Adjusting Entries Itern Titles Total Adjusted balances -
Trial Balance Building a report Report presentation

Warking Papers

When the trial balance data for a new financial period (i.e. the As-of date has changed) is read and this
new financial period is subsequent to the last financial period read, i.e. not a prior period added to an
existing FSM workbook, the existing workbook is copied, and the new period's data is read into the new

copy of the workbook.

Your original workbook will not be altered, and thus will contain only the data from the previous financial
period. As more financial periods are read, you will retain a historical series of workbooks, one for each

of their respective financial periods.

Note: Since the name of the workbook contains the Enterprise name and As-of date, the workbooks

are easy to identify.

Note: Account balances of previous financial periods are preserved in the new workbook containing
the latest financial period and are used for the Comparative presentation. However, you might need
to access a historical workbook to see things like the Chart of Accounts as of a previous period, and

the Adjusting Entries used in a previous period.

© 2012 Jacques Nault

Sheet:
Print

Syncw



20

ExcelFSM

411

QuickBooks Desktop

-

[ Read TE Data Options E@

Conscolidated FS option
@ Single enterprise

Faor consolidated

Input source file
Excel file
@ QuickBooks Desktop

QuickBooks Online

General Ledger Drill Down option

‘with GL transactions

@ ‘without GL transactions

0K ~ Cancel

For Intuit QuickBooks Desktop files as input source file, ExcelFSM retrieves the data directly from the
QuickBooks company file, without any need to export or reformat the data.

Setting up QuickBooks Desktop to work with ExcelFSM

NOTE: The Intuit QuickBooks software must be installed on the PC running ExcelFSM.

First time you will Read Trial Balance Data in ExcelFSM, QuickBooks must be running with the
company file open, and you'll be asked to allow ExcelFSM to read and modify QuickBooks company file

(Note that ExcelFSM does not modify the QuickBooks company file. It only reads data)

Select oYes, always; allow access even if QuickBooks is not running
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QuickBoaks - Application Certificate =

An application is requesting access to the following QuickBooks
company file:

ExcelFsM
Access may indude reading and modifying QuickBooks data as well as
enhandng the QuickBooks user interface.
The Application Calls Itself
ExcelFsM

Certificate Information
Description:  Microsoft Excel
Ceveloper:  Microsoft Corporation
Developer identity has been verified by:
Microsoft Code Signing PCA

QuickBooks Solutions Marketplace
Search for information about this application at the
 QuickBooks Solutions Marketplace

Do you want to allow this application to read and madify this company file?
71 Mo

i) Yes, prompt each time

(71 Yes, whenever this QuickBooks company file is open

(@ ¥es, always; allow access even if QuickBooks is not running:

[ Allow this application to access personal data such as Sodal Security Mumbers and
customer credit card information, Tell me maore

Continue. .. ] [ Cancel ] [ Help

Click Continue
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© -
Access Confirmation e @

You have chosen to grant the application
ExcelFsM

access to the QuickBooks company file
ExcelFsM

any time, even if QuickBooks is not running.

Access rights:
- Read and modify QuickBooks data
(MOT induding personal data)
- Enhance the QuickBooks user interface

Done | ’ Go Back

b —

Click Done

Reading the accounting data

If QuickBooks is not running with a company file open, clicking OK opens the standard Windows dialog,

with the type of file (bottom right) set to QuickBooks files:
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-
1| Read Trial Balance Data

@'\;}"hx b Search Results in Users » - | +y | | qlbw

Organize « ood

1| Microsoft Excel n ExceIFSM.qbw 5ample_ser~.rice-l::lased business.gbw
sample_prn:nduct-hased business.qbw

- Favorites
B Desktop
f 4. Downloads

Search again in:

9 Libraries (M Computer Custom...

;
= Recent Places

= Libraries
@l C++ source con
3 Documents E
J'- Music
k=| Pictures

E Videos

M Computer
&, HP ()
s FACTORY_IMA
¥ Mault {WHPELT

ﬁh Metwork

File name:  ExcelFSM.qbw - ’Quickﬂoﬂksfiles (*.qhb

Figure 1: Trial Balance File selector
You can search your file by typing the file extension in the Search field (top right).

Select the file containing the desired trial balance data, and click Open.

ExcelFSM shows the following dialog to allow you to specify additional information about this trial
balance:
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-

Read Trnal Balance Data

Specify

Mame of enterprise
Mon Profit Organization Sample

As-of Date for this Trial Balance
12/31/°2009 -

@ Accrual Cash

‘with Classes Utilised only

Full name

@ Al

K ] |

Cancel

Figure 2: Trial Balance Information for QuickBooks file

Name of enterprise - The name of the enterprise identifies the Excel workbook (along with the as of

date), fills the selected worksheet cell when the Enterprise Name button is clicked.

As-of-Date for this Trial Balance - The date of the trial balance will be used, along with the enterprise
name, to identify the Excel workbook, to initialize a cell with the As-of Date button, to compute balance
variation between two financial periods, as well as to select the Comparative periods balances.

NOTE: The abowe dialog (Figure 2) will be empty if it is a blank workbook. Make sure you put the

right as-of date.

For subsequent financial periods, you will be updating an existing FSM workbook by reading the trial
balance data with another as-of date. The above dialog will be pre-filled according to the previous
financial period. It will be important that you update the as-of date to reflect the new period;
otherwise, ExcelFSM will assume you are re-reading an amended trial balance for an existing period
and, if you confirm to proceed, will update the existing period's data instead of processing a new
period (Yes, ExcelFSM has the capacity to process amended trial balances and automatically
update the financial reports). ExcelFSM has also the capacity to add prior periods to an existing

FSM workbook.

Accrual or Cash - Select accrual basis or cash basis for the trial balance data.

With Classes - Check if you want the "classes" to be part of the trial balance.
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The classes will appear in the Chart of Accounts and identified by " | <Class name>:<Subclass name>"
inserted at the end of the account's title.

Hint: It might be a good idea to check the Show lowest subaccount only checkbox in QuickBooks
(Edit > Preferences > Accounting > Company Preferences).

e =

ol Chart of Accounts E@

No  Title e Insert
1200 Accounts Receivable | Maintenance Delete
1200 Accounts Receivable | Overhead Edit Senze
Prepaid Insurance
Employee advances

1300 Inventory Asset

1300 Inventory Asset | Design

1300  Inventony Asset | Garden Design
1300  Inventony Asset | Home Design

1300 Inventory Asset | Landscaping Reorder
1300 Inventory Asset | Maintenance new accounts
1300  Inventory Asset | Overhead G—
enerate
1400 Undeposited Funds | Printout Sheet
1400 Undeposited Funds | Design B
i ] P | Cloze |

Utilised only - Select that option if you do not want the classes of an account not utilised to be part of
the trial balance.

Full name - Check that option is you want the full name of the subclasses.

Copy adjusting entries - Check if you want to copy the current adjusting entries for the new financial
period. You will be able to edit or delete these according to the new financial period. This feature is
useful, for example, if the adjusting entries must be repeated one financial period after the other.

Use these specifications for the next enterprises - For Consolidated FS, check if you want to use
the same specifications for the next enterprises. If this checkbox is checked, the Read Trial Balance

Data dialog above will not be displayed for the remaining enterprises of the Consolidation list, and
ExcelFSM will use the same specifications for these enterprises.

Results
Click OK. The following actions occur:

¢ The trial balance data is imported and organized
e A new FSM workbook is created. It's name is
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<Enterprise> <As-of date>.

Note: If QuickBooks is running with an open company file, the FSM workbook is saved in the
\Documents' directory. The FSM workbook can be mowved into a different directory. New period FSM
workbook are saved in the same directory as the existing workbook.

Note: If the workbook contains Consolidated trial balances, its name would instead be:
FSM <Parent Enterprise> <As-of date> Consolidated.

H = F5M Mon Profit Organization Sample 12-31-2009 xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance
Chart of Accounts Date Select Period |||||| Comparative Leadsheets
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets
Trial Balance Building a report Report presentation Warking Papers

¢ A new worksheet named 'ReadTBData printout' is inserted into this workbook.
(The account's number and title are displayed in cell E1 during the process.)

e The Chart of Accounts is opened.

Updating the Chart of Accounts

If this is the first time the workbook has had a trial balance read into it, a Chart of Accounts is built.

If the workbook contained previous trial balances, the Chart of Accounts, which was previously built, is
updated. The number of new accounts that were added to the Chart of Accounts is displayed:

ExcelFSh

(23]

19 new account(s) were added to the Chart of Accounts,

-

The new accounts are shown at the top of the Chart:

© 2012 Jacques Nault
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a5 Chart of Accounts El@

No  Tile - Insert

10040 Advance anticipated = Delete

30010 Cotisations 2010 Edit Sense

30102 Cotisations pprdf crous comm

30103 Cotisations pprdf sem comm

30104 Cotisations pprdf prepel comm

30175 APAM - hydro

176 APAM - nema

IFT APAM - micro

75 PAL Reorder
MEW aCCounts

30184 APAM - virus (30184)

0123 Directors training

80175 Hydro

280176 Mema

20177 Micro

20175 PAL expenses

20184 Virus (30184)

50001 Transactions General - PPRDF
50002 Transactions PFROF - General
50003 Operations PPRDF - General
10000 Bank

10003 Petty Cash

Generate
Printout Shest

- Close

[ I | e T e N o O v e I v O e o o O Y e T N e O T e T e B B

You may reorder these new accounts by dragging and dropping with the mouse or by clicking the
'Reorder new accounts' button, whenever you wish. A good time to do so is after you’ve grouped
them into the proper financial reports ltems.

Note: Account titles changed in the accounting software will likewise be changed in ExcelFSM.

ReadTBData printout
The ‘ReadTBData printout’ shows the data read by ExcelFSM:

Name of enterprise

As-of-Date

With Classes (checked or not)

Copy adjusting entries (checked or not)
Data of the trial balance

Number of accounts

Computed totals for Debit and Credit
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A19 - Je | 10060
LA | B C D

1 Mon Profit Organization Sample

2 12/31/2009

3

4 _ With Classes

5 _ Copy adjusting entries

]

7 | No Account Title Debit Credit

8 | 10000 Bank 26,656.08

9 10003 Petty Cash 20,00

10 10005 Short term deposit 1,000.00

11 | 10010 Accounts Receivable 321.37

12 | 10011 Other Receivable 229,728.78

13 10014 Taxe A Receivable Contribution 3,655.37

14 | 10015 Taxe B Receivable Contribution 2,712.65

15 10018 Accrued interests 1,613.71

16 | 10026 Taxe A Receivable 12,117.51

17 10027 Taxe B Receivable 7,698.81

18 10050 Prepaid expenses 7,111.49 |
161 80192 Promotion 5,995.93
162 80195 Field day 247592
163 80205 Administration expenses ] Comm 824.00
164 156 Accounts 2,762,133.75 2,762,133.75
165
166

T H Sheet1l . Sheet]/|4 | i | b |1
Ready | Count: 0 Sum: 0 | (| [ 100% (=) [} (+)

Note: The only purpose for this worksheet is to help you verify that the Trial Balance was read
correctly. You may print it, delete it, etc.

Updated Reports

Any existing reports in your workbook are automatically updated with the new trial balance data:
¢ |tem balances are updated to reflect the new account balances.
e Totals are then updated according to the new ltem balances.

e As-of dates are updated.
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e If Transfer adjusting entries was checked, the adjusting entries of the previous financial period are
copied into the new financial period.

New Workbook created for each subsequent financial period

H = F5M Mon Profit Organization Sample 12-31-2010.xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance Sheet:
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets  Sync
Trial Balance Building a report Report presentation Warking Papers

When the trial balance data for a new financial period (i.e. the As-of date has changed) is read and this
new financial period is subsequent to the last financial period read, i.e. not a prior period added to an
existing FSM workbook, the existing workbook is copied, and the new period's data is read into the new
copy of the workbook.

Your original workbook will not be altered, and thus will contain only the data from the previous financial
period. As more financial periods are read, you will retain a historical series of workbooks, one for each
of their respective financial periods.

Note: Since the name of the workbook contains the Enterprise name and As-of date, the workbooks
are easy to identify.

Note: Account balances of previous financial periods are preserved in the new workbook containing
the latest financial period and are used for the Comparative presentation. However, you might need
to access a historical workbook to see things like the Chart of Accounts as of a previous period, and
the Adjusting Entries used in a previous period.
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41.2 QuickBooks Online

[ Read TE Data Options E@

Conscolidated FS option
@ Single enterprise

Faor consolidated

Input source file
Excel file
QuickBooks Desktop

@ QuickBooks Online

General Ledger Drill Down option

‘with GL transactions

@ ‘without GL transactions

0K ~ Cancel

For Intuit QuickBooks Online files as input source file, ExcelFSM retrieves the data directly from the
QuickBooks company file, without any need to export or reformat the data.

Setting up QuickBooks Online to work with ExcelFSM
An "ExcelFSM QuickBooks Online" company file must be created to allow ExcelFSM to read a
QuickBooks Online company file. To create an "ExcelFSM QuickBooks Online" company file, you will

use the ExcelFSM QuickBooks Online Utility program with Chrome, Microsoft Edge, or Firefox.

NOTE: your email must appear in the right corner. If it does not, click the 'Log out' link button
before you do anything else.
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=[=] & |

@ ExcelFSM_QuickBooks_Online Ut X =+

& C & excel-fsm.com/FSMQBO/ W

TATEMIENT

jacques@excel-fsm com | Log ou
To read the trial balance data from a QuickBooks Online company file, ExcelFSM needs a file containing the access token.

To create such file and connect ExcelFSM to the following QuickBooks Online company, click | Create File |

test

To revoke the access token of such file and disconnect ExcelFSM from a QuickBooks Online company,

1- select the file | Choose File | Na file chosen

2- click | Disconnect from QuickBooks |

The ExcelFSM QuickBooks Online Utility program can be launched from My Apps in the QuickBooks
Online company

[=][@] =

@ QuickBooks » =+

< C & app.gbointuitcom/app/appcenter/myapps i

@b guiickbooks = test @QHpr Q L ©@ O

Dashboard
Banking
) W ExcelFSM _
EEIEES ‘o) The Best Financial Statement...
Disconnect

Employees

Reports

Taxes

Accounting

My Accountant

Apps
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With QuickBooks Online Accountant, the ExcelFSM QuickBooks Online Utility program can be

launched from Client apps (by the Admin)

[=[=] & ]

@ QuickBaoks x =+
&« C @ cl3.gbo.intuit.com/app/appcenter/clientapps W H
@ Accountant = GOTOQUICKBOOKS v [ AccountantTools (@D Help Q [ & @ O
Find apps Client apps Firm apps

YOUR PRACTICE Client apps

Clients

_ All apps v Search by client or app @

eam ’

ProAdvisor CLIENT CONNECTED APPS

Work a4

test (1) W ExcelFSM
Apps
..
YOUR BOOKS Connected b
Disconnect
Add
Overview * =pPp
Dashboard

Reading the accounting data

Clicking OK opens the standard Windows dialog, with the type of file (bottom right) set to QuickBooks

Online files:
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(r_:_g' Read Trial Balance Data

= Recent Places

= Libraries
3 Documents
J’* Music
| Pictures

B Videos

m

1Y Computer

-

File name:  NPOsampleExcelFSMQBOfile

f\;) Il\u/.‘l | J <« Local Disk (C:) » Users » vmware » Desktop » ExcelFSM Demo Files - | 5 | Search ExcelFSM Dermo Files jol I
QOrganize » Mew folder B= » [ IZ@:ZI
B Desktop & Type Size
4. Downloads = — =
__| NPOsampleExcelFSMQBOfile 9/25/201412:32 PM  Text Document 1KE

~ | QuickBooks Online files

)

Tools - [ Open |v] ’ Cancel

]

Figure 1: Trial Balance File selector

Select the file containing the desired "ExcelFSM QuickBooks Online" company file, and click Open.

ExcelFSM shows the following dialog to allow you to specify additional information about this trial

balance:
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i )

Read Trnal Balance Data @

Specify

Mame of enterprise
Mon Profit Organization Sample

As-of Date for this Trial Balance
12/31/°2009 -

@ Accrual Cash

wfith Classes Ltilised only @ All

Full name

OK | | Cancel

Figure 2: Trial Balance Information for QuickBooks file

Name of enterprise - The name of the enterprise identifies the Excel workbook (along with the as of
date), fills the selected worksheet cell when the Enterprise Name button is clicked.

As-of-Date for this Trial Balance - The date of the trial balance will be used, along with the enterprise
name, to identify the Excel workbook, to initialize a cell with the As-of Date button, to compute balance
variation between two financial periods, as well as to select the Comparative periods balances.

NOTE: The abowe dialog (Figure 2) will be empty if it is a blank workbook. Make sure you put the
right as-of date.

For subsequent financial periods, you will be updating an existing FSM workbook by reading the trial
balance data with another as-of date. The above dialog will be pre-filled according to the previous
financial period. It will be important that you update the as-of date to reflect the new period;
otherwise, ExcelFSM will assume you are re-reading an amended trial balance for an existing period
and, if you confirm to proceed, will update the existing period's data instead of processing a new
period (Yes, ExcelFSM has the capacity to process amended trial balances and automatically
update the financial reports). ExcelFSM has also the capacity to add prior periods to an existing
FSM workbook.

Accrual or Cash - Select accrual basis or cash basis for the trial balance data.

With Classes - Check if you want the "classes" to be part of the trial balance. (Note that for QuickBooks
Online, only the classes of the income and expense accounts are processed).
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The classes will appear in the Chart of Accounts and identified by " | <Class name>:<Subclass name>"
inserted at the end of the account's title.

ol Chart of Accounts E@

Mo  Title - Insert
1200 Accounts Receivable | Maintenance Delete
1200 Accounts Receivable | Overhead Edit Senze
Prepaid Insurance
Employee advances

1300 Inventory Asset

1300 Inventory Asset | Design

1300  Inventony Asset | Garden Design
1300  Inventony Asset | Home Design

1300 Inventory Asset | Landscaping Reorder

1300 Inventory Asset | Maintenance new accounts

1300  Inventory Asset | Overhead G—
enerate

1400 Undeposited Funds | Printout Sheet

1400 Undeposited Funds | Design B

i ] P | Cloze |

Utilised only - Select that option if you do not want the classes of an account not utilised to be part of
the trial balance.

Full name - Check that option is you want the full name of the subclasses.

Copy adjusting entries - Check if you want to copy the current adjusting entries for the new financial
period. You will be able to edit or delete these according to the new financial period. This feature is
useful, for example, if the adjusting entries must be repeated one financial period after the other.

Use these specifications for the next enterprises - For Consolidated FS, check if you want to use
the same specifications for the next enterprises. If this checkbox is checked, the Read Trial Balance
Data dialog above will not be displayed for the remaining enterprises of the Consolidation list, and
ExcelFSM will use the same specifications for these enterprises.

Results

Click OK. The following actions occur:
¢ The trial balance data is imported and organized
¢ A new FSM workbook is created. It's name is

<Enterprise> <As-of date>.

Note: If the workbook contains Consolidated trial balances, its name would instead be:
FSM <Parent Enterprise> <As-of date> Consolidated.
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H = F5M Mon Profit Organization Sample 12-31-2009 xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance
Chart of Accounts Date Select Period |||||| Comparative Leadsheets
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets
Trial Balance Building a report Report presentation Warking Papers

¢ A new worksheet named 'ReadTBData printout' is inserted into this workbook.
(The account's number and title are displayed in cell E1 during the process.)

e The Chart of Accounts is opened.

Updating the Chart of Accounts

If this is the first time the workbook has had a trial balance read into it, a Chart of Accounts is built.

If the workbook contained previous trial balances, the Chart of Accounts, which was previously built, is
updated. The number of new accounts that were added to the Chart of Accounts is displayed:

[ ExcelFsm =

-

19 new account(s) were added to the Chart of Accounts,

The new accounts are shown at the top of the Chart:
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a5 Chart of Accounts El@

No  Tile - Insert

10040 Advance anticipated = Delete

30010 Cotisations 2010 Edit Sense

30102 Cotisations pprdf crous comm

30103 Cotisations pprdf sem comm

30104 Cotisations pprdf prepel comm

30175 APAM - hydro

176 APAM - nema

IFT APAM - micro

75 PAL Reorder
MEW aCCounts

30184 APAM - virus (30184)

0123 Directors training

80175 Hydro

280176 Mema

20177 Micro

20175 PAL expenses

20184 Virus (30184)

50001 Transactions General - PPRDF
50002 Transactions PFROF - General
50003 Operations PPRDF - General
10000 Bank

10003 Petty Cash

Generate
Printout Shest

- Close

[ I | e T e N o O v e I v O e o o O Y e T N e O T e T e B B

You may reorder these new accounts by dragging and dropping with the mouse or by clicking the
'Reorder new accounts' button, whenever you wish. A good time to do so is after you’ve grouped
them into the proper financial reports ltems.

Note: Account titles changed in the accounting software will likewise be changed in ExcelFSM.

ReadTBData printout
The ‘ReadTBData printout’ shows the data read by ExcelFSM:

Name of enterprise

As-of-Date

With Classes (checked or not)

Copy adjusting entries (checked or not)
Data of the trial balance

Number of accounts

Computed totals for Debit and Credit
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A19 - Je | 10060
LA | B C D

1 Mon Profit Organization Sample

2 12/31/2009

3

4 _ With Classes

5 _ Copy adjusting entries

]

7 | No Account Title Debit Credit

8 | 10000 Bank 26,656.08

9 10003 Petty Cash 20,00

10 10005 Short term deposit 1,000.00

11 | 10010 Accounts Receivable 321.37

12 | 10011 Other Receivable 229,728.78

13 10014 Taxe A Receivable Contribution 3,655.37

14 | 10015 Taxe B Receivable Contribution 2,712.65

15 10018 Accrued interests 1,613.71

16 | 10026 Taxe A Receivable 12,117.51

17 10027 Taxe B Receivable 7,698.81

18 10050 Prepaid expenses 7,111.49 |
161 80192 Promotion 5,995.93
162 80195 Field day 247592
163 80205 Administration expenses ] Comm 824.00
164 156 Accounts 2,762,133.75 2,762,133.75
165
166

T H Sheet1l . Sheet]/|4 | i | b |1
Ready | Count: 0 Sum: 0 | (| [ 100% (=) [} (+)

Note: The only purpose for this worksheet is to help you verify that the Trial Balance was read
correctly. You may print it, delete it, etc.

Updated Reports

Any existing reports in your workbook are automatically updated with the new trial balance data:
¢ |tem balances are updated to reflect the new account balances.
e Totals are then updated according to the new ltem balances.

e As-of dates are updated.
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e If Transfer adjusting entries was checked, the adjusting entries of the previous financial period are
copied into the new financial period.

New Workbook created for each subsequent financial period

H = F5M Mon Profit Organization Sample 12-31-2010.xlsxf Excel
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M
Read Trial Balance Data Mame Itern Balance = Details - Rounded = Trial Balance Sheet:
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print
Adjusting Entries Itern Titles Total Adjusted balances - Grouped Accounts Sheets  Sync
Trial Balance Building a report Report presentation Warking Papers

When the trial balance data for a new financial period (i.e. the As-of date has changed) is read and this
new financial period is subsequent to the last financial period read, i.e. not a prior period added to an
existing FSM workbook, the existing workbook is copied, and the new period's data is read into the new
copy of the workbook.

Your original workbook will not be altered, and thus will contain only the data from the previous financial
period. As more financial periods are read, you will retain a historical series of workbooks, one for each
of their respective financial periods.

Note: Since the name of the workbook contains the Enterprise name and As-of date, the workbooks
are easy to identify.

Note: Account balances of previous financial periods are preserved in the new workbook containing
the latest financial period and are used for the Comparative presentation. However, you might need
to access a historical workbook to see things like the Chart of Accounts as of a previous period, and
the Adjusting Entries used in a previous period.
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41.3 Consolidated FS

-

rF‘.neac:l TE Data Opticns E@

Consolidated FS option
Single enterprise

@ For consolidated

General Ledger Crill Down option
‘wiith GL transactions

@ ‘without GL transactions

Ok Cancel

Clicking OK with For consolidated selected, ExcelFSM shows the following dialog to allow you to
specify the name of each enterprise to be included in the consolidated financial statements, and to
select the file containing the desired trial balance data for each enterprise:
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i ™
g Consolidation list [:' =l é]
Prefic  Enterprise name Filepath Filenath

Insert
Delete
Proceed Postpone Cancel
b

Consolidation list dialog.

The Consolidation list dialog is movable and resizable.

Insert - Insert a new enterprise above the currently selected enterprise.

1. A blank row is inserted into the list.

2. The first column being managed by ExcelFSM, type the enterprise name into the second column.
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"

ot! Consolidation list | = S
Prefic  Enterprise name Filepath Filepath
A Parent Comparry
) Insert
Celete

Proceed

Cancel

3. Double-click the third column or click 'Filepath' to open the standard Windows dialog.

-
@ Read Trial Balance Data <E Parent CumpanE)

;
= Recent Places

& TB Parent Company

= Libraries
@ Documents
J} Music
[=| Pictures

B videos

m

. Co mputer
£, Local Disk (C)

TE Subsidiary Cornpany

uu | b < Users » test » Desktop » - |{.?|| Search Desktop Pl
Organize Mew folder =~ 0l @
i Downloads - Mame Date modified Type

2/25/201311:29 AM  Microszoft Excel
2/25/201311:30 AM  Microsoft Excel

Ll |

]

| 3

File name:

+ | Trial Balance Data Files -

Tools - [ Open Iv] [ Cancel ]

b

Select the type of file (bottom right). The Consolidation list can combine files of various types (Excel
files, QuickBooks Desktop Company files, QuickBooks Online Company files)
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Select the folder where the file is stored.
Select the file containing the desired trial balance data, and click Open.

If the file contains more than one worksheet, you will be asked to select the one containing the Trial
Balance data.

r

ol Consolidation list = | ] |-
Prefic  Enterprise name Filepath Eilepath
A Parent Comparny Cilzers'test'\Desktop™TE Parent Company xdsx I
R nsert
Delete

Delete - Delete the currently selected enterprise. The enterprise will be deleted only if it was not part of
the consolidation of a previous financial period.

Once the list is completed, click Proceed:

ExcelFSM start with the first enterprise of the list and shows the Read Trial Balance Data dialog to
specify additional information about the trial balance file.
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P

Read Tnal Balance Data

Specify
Mame of enterprize

Farent comparny

As-of Date for this Trial Balance
1273172018 -

Specify Workshest Columns
Account number A
Account Title B
Dehit column C
Credit column D

[T] Use these specifications for the next enterprises

ok |

[ Cancel
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-

Read Tnal Balance Data

Specify

Mame of enterprise

Farent compary

As-of Date for this Trial Balance
12/31/72018 -

@ Accrual Cash

with Classes

lUse these specifications for the next enterprises

| oK | | Cancsl

Excel file (*.xls, *.xlIsx)
QuickBooks Online file (*.txt)

QuickBooks Desktop file (*.qbw) or a

Specify the trial balance information for this enterprise and click OK.

ExcelFSM reads the trial balance of the enterprise as usual.

ExcelFSM repeats the above process, one enterprise after the other.

Use these specifications for the next enterprises - Check if you want to use the same specifications
for the next enterprises. If this checkbox is checked, the Read Trial Balance Data dialog above will not
be displayed for the remaining enterprises of the Consolidation list, and ExcelFSM will use the same

specifications for these enterprises.

At the end of the reading process, a ‘ReadTBData printout’ worksheet is generated and inserted into the
workbook. The worksheet is named sequentially by a letter, starting with letter ‘A’ for the parent

company.
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This letter ('A") is also added to the account numbers in the Chart of Accounts.

Fo o)

a4 Chart of Accounts El@

No  Title - Insert
A10 Cash Celete
AZ20  Accounts receivable Ecdit Senze
A Invertony (141)

AdD  Investment in S Compary

ABD  Other assets

ABD  Accourts payable

ATD  Other Liabilties E

ASD  Capital stock

AS5  Retained eamings Reorder

A58 Dividends new accounts

A100  Sales

A150  Equity in subsidiary eamings
A200 Purchases

A0 Expenses

B10 Cash

B20  Accounts receivable
B30  Inventory (1./1)

B50  Cther assets

BED  Accounts payable
B5%0 Capital stock

B5%5  Retained eamings

Generate
Printout Shest

- | Close |

L3 T T e T e O e v e I I e I 0 T v Y Y e T T e o e [ O e Y 5

Note that the FSM workbook will be named with the word ‘Consolidated’.

Following financial periods

Updating a Consolidated FSM workbook with trial balances for a new financial period is similar to the
abowve. The Consolidation list is remembered from the previous financial period. All you must do is to
provide the file path of each enterprise.

Amended trial balances

ExcelFSM allows the reading of selected amended trial balances to update a Consolidated FSM
workbook with amended trial balances. Simply provide the filepath for these selected amended trial
balances and leave the other filepaths blank. ExcelFSM will read only the trial balances with a filepath
specified in the Consolidation list.

The filepaths for excel files are presented blank every time, but filepaths for QuickBooks are kept from
the previous process. To set these filepaths to blank, select a line and click 'Filepath', or double-click the
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third column, to open the standard Windows dialog, and simply click 'Cancel’ in the Windows dialog.

I

a5 Consolidation list

Prefic  Enterprise name

Hepath

C:Users’PublichDocuments®Jrtuit \Guick Books®5 ..

* Dropbaox
o Libraries

L4 Docurments
o Music
& Pictures

B videcs

= Computer

& He oy

_ Parent comparty
B Subsidiany C:xUsers*Public’Documents JIrtuit Guick Books®S .. Insert
N Delete
Pospre Cors
1] Read Trial Balance Data - A Parent campany [
@:{:ﬁﬂ . v Computer » HP(C) » Users » Public » Public Docurments » Intuit » QuickBooks » - | ¢ || Seorch QuickBooks ]
Ei=| O &

Drganize = Mew folder

- Marme

|- Company Files

.. Sampdz Company Files
mll C++ source code

ca M Volume (D) o

File parmie

=
Date modified Type Cize

400G 1:41 P Fibe fiodder

4/10/2019 146 PM File folder

v | sllFiles ) -

o5 Conzolidation list

Prefic  Enterprise name Filepath Filepath

A Parent compary

B Subsidiany C:xUsers*PublichDocumentsJrtuit Guick Books®5 .. Insert

N Delets
Proceed Postpone Cancel
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In the above sample, ExcelFSM will only Read Trial Balance Data for the enterprise B.

Adding a new enterprise to the Consolidation list

Clicking 'Insert' from the Consolidation list of an existing Consolidated FSM workbook, the new
enterprise is inserted at the bottom of the list, and the new accounts will be shown at the bottom of the
Chart of Accounts.

I

o5 Consolidation list El@

Prefic  Enterprise name Filepath Filepath
A Parent compary C:MUsers\Public\Documents'ntuit W Cuick Books™.5 ..

B Subsidiany C:MUsers PublicDocuments'ntuit W Cuick Books™5 .. Insert
C Subsidiany 2 C:Msers\Public\DocumentsJntuit " Guick Books™.S... Delete

=

© 2012 Jacques Nault



Trial Balance

o= Chart of Accounts

c10100
C10300
C10400
C11000
C12000
C12100
C12300
C13100
C13400
C15000
C15100
C15100
C15100
C15200
C15300
C16300
C17000

Title

Interest Income

CHher Expenses

Checking

Savings

Petty Cash

Accounts Receivable
IUndeposited Funds
Imvertaory Asset

Employee Advances
Pre-paid Insurance
Retainage Receivable
Fumiture and Equipment
Vehicles

Wehicles: 1510 - Original Cost
Wehicles: 1520 - Depreciation
Buildings and Improvements
Construction Equipment
Land

Accumulated Depreciation
Secur i

Delete
Edit Senze

Reorder
new accounts

Generate
Printout Sheet

| Close

49
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41.4 General Ledger Drill Down

-

[ Read TE Data Opticns E'@

Consolidated FS option

@ 5Single enterprise

For consolidated

Input source file
@ Excel file
QuickBooks Desktop

QuickBooks Online

General Ledger Dl Down option

@ 'with GL transactions

‘without GL transactions

OK Cancel

Select With GL transactions then click OK.

QuickBooks File

If input source file is a QuickBooks file, specify the additional information about the trial balance. There
is no further steps after the additional information about the trial balance file has been specified to import
the GL transactions.

Excel File (*.xls, *.xIsx)

clicking OK, ExcelFSM opens the standard Windows dialog to select the trial balance file:
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Read Trial Balance Data
@ S v| v ExcelFSM Demno Files
Organize « Mew folder
Microsoft Excel * AFSM GLDD12-31-2014.xlsx
£ F5M GLDD 12-31-2015.xlsx
7 Favorites B3 F5SM Non Profit Organization Sample 12-31-2010.xlsx
4 Downloads B3 F5SM Nen Profit Organization Sample 12-31-2011.xlsx
=| Recent Places = B3 F5M Parent Company 12-31-2012Consclidated.xlsx
E_ Desktop | GL2015.xlsx
3% Dropbox £ TB Parent Company.xlsx
E15| TB Subsidiary Company.xlsx
= Libraries £ TB2009.xlsx
C++ source code 5 TB2010.xlsx
= Documents B TB2011 xlsx
o' Music (5 TB2015 xlsx
le=| Pictures
E Videos .
File name: TB2015.xlsx - ’Trial Balance Data Files (*.xls*x v]
Tools | Open |v| [ Cancel ]

Select the folder where the file is stored.
Select the file containing the trial balance data, and click Open.

Specify the additional information about this trial balance:
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Read Tnal Balance Data @

Specify

Mame of enterprise
GLOD

As-of Date for this Trial Balance
12/31/72015 -

Specify Workshest Columns

Account number A
Account Title B
Debit column C

Credit column D

oK | | Cancsl

clicking OK, ExcelFSM opens the standard Windows dialog:
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Microsoft Excel

- Favorites

@t Downloads

= Recent Places
B Desktop

% Dropbox

- Libraries
C++ source code
| Documnents
@' Music
| Pictures

E Videos

m

= F5M Neon Profit Organization Sample 12-31-2011 xlsx
= TB2011 xlsx

= FSM Nen Profit Organization Sample 12-31-2010.xlsx
2| FSM Parent Company 12-31-2012Consolidated.xlsx

5| FSM GLDD 12-31-2015.xlsx

= F5SM GLDD 12-31-2014 xlsx

5| TB2015 xlsx

= GL2015 xdsx

= TB2010 xlsx

= TB2009 xlsx

2| TB Subsidiary Company.xlsx

5| TB Parent Company.xlsx

File narme: GL2015.xlsx

Read Trial Balance Data ISeIectthe General Ledger file I @
Tty [ v Computer » HP (C) » Users » JNo » Desktop » ExcelF5M Demo Files - | 4 || search £xc Demo P'
Organize = MNew folder - [0 &

- |Tria| Balance Data Files (*.xls:*x v|

Tools - l Open |v] ‘ Cancel |

Select the folder where the file is stored.

Select the file containing the GL transactions, and click Open.

ExcelFSM then shows the following dialog to allow you to specify additional information about this GL

transactions file:
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Specify
General ledger from date 1/ 172015 -

First transaction row

Account description column

Mumber of rows above first transaction row

Account ending balance column Diebit Credit
Specify the same column if debits
and credits are in the same column®

Mumber of rows below last transaction row

Specify Wordshest Columns

Transaction date
Transaction document
Allocation account

Amount Debit Credit

Specify the same column if debits and credits are in the same column®

(Other transaction fields (optional)

[*} If same column, credits must be negative numbsers

Read General Ledger Data @

Here is a sample of the GL transactions information to specify:
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I A B [= D

e e '?"El@ 1 Date fef Description Al

Spacty 710100 - Checking
General badger from date 1717205 - 3 1/3/2015 242 Sergeant Insuranca 0
4 1/6/2015 12
First transaction rwr-_ 3 ] 172015 13
é 1/7/2015 13
HAocount descnption colun bl 7 1/13/2015 st Bayshaore Auto Mall L
Musmbar of rows abave first ransaetion rew_1 g 1/13/2013 anT. Miller 5
2 Elizabeth M. Mason -5
Becount ending balence column Diebit Credit 10 1/13/2015 10003 Gregg O. Schneider -5
e e (3 G 11 1/15/2015 10004 Elizabeth N. Masan 5
Humber of rows below last ransaction row 1 1z 1/15/2015 244 Caladil Company 2
13 11152015 245 State Board of Equalization 25
\\ 14 1/17/2015 246 Sergeant Insurance 20
Spechy Werksheet Columns \\1}\ 1/17/2015 12
Transsclion dals B : L
10005 Dan T. Miller -5

Transaction document C

6 Gregg O, Schneider

Allecation account E 19
Aneunt Diebit Credit 0 1/31/2015
P ; 21 1/31/2015

Specdy the same colemn £ debits and credits aee i the same colemn™ £ i Lf31fm]j
4455 TOL00 - Other Income

Other transaction fields (cptionsl) 56 9/30/2015 FC 1 smith, Lee:Patio
4457 10/1/3015 FC 2 Mguyen, Tuan:Garage
4458 10/31/32015 FC 3 Smith, Lee:Patio

Description o
44450 117373015 FC 4 Mguyen, Tuan.Garage 11
4480 1212015 FC 5 Mguyen, Tuan:Garage 11
4451 12/11/2015 FC & Cook, Brian:Kitchen 11

4462 Total 70100 - Other Income

[ Ok Cancel 4463 T0200 - Interest Income

2454 3/30/2015 overhead 1(
{1 IF 3mme cokmnn, credits must be negative nembers EELH] 6/30/2015 Overhead 10
Al 9/30/2015 Owverhead 10
4457 Total 70200 - Interest Income
JAEE
daia
AATO
GL2015 (+)

COLNT: 0

Note: it might be a good idea to export the General Ledger to a CSV (Comma Separated Value) file
from the accounting software, and then to convert this CSV file into an excel file with File > Save As.
This eliminates special formatting that can cause problems for the reading process.

Once read and organized in the central memory of your computer by ExcelFSM, double clicking an
account's balance will display the Account Balance Detail, from which, double clicking a transaction will
display the Transaction Detail.
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9 Cash
EI 10100 ; Checking I 36,810.16 |
11 1030# - Savings 15,881.03
12 10400 - Petty Cash 300.00
13 53,191.19

55 Account Falance Detail

10100 “Checking Balance c
Date Docum  Type MName Memio Allocation
11172015 101  Bill Prt -Check East Bayshore Auto Mall Monthly Truck Payment 20000 - Acc
1/15/2015 _ Bank of Anycity 941 Deposit for December 2005 Payyroll | -SPLIT-
1/15/2015 03 Federal Treasury FUTA Payment - 4 Qrt 2005 24040 - FUT
1152015 104 I:heck State Board of Equalization State Unemployment and Disabilty - 4h...  -SPLIT-
1/15/2015 105 Check State Fund Worker's Compensation - 4th Quarter 20... 24080 - Wor
1/15/2015 20190115  Deposit Depasit 11000 - Acc
1/15/2015 106 Chechk State Board of Equalization 24050 - Stat
1/15/2015 107 Chechk GuickBooks MasterCard 20500 - Quic
1/15/2015 108 Check Calil Company -SPLIT-
1/15/2015 109 Sales Tax Paymert State Board of Equalization  ABCD 11-234567 -5PLIT-
11772015 50117  Deposit Depasit -SPLIT-
1/21/2015 110 Bill Pmt Check Sergeart Insurance 786-35 20000 - Acc
1/25/2015 150125 Deposit Depasit -SPLIT-
1/31/2015 111 Check Bayshore Water Monthby Water - Flat Rate Plan 65130 - Wat
1/31/2015 DRAFT Check Bad Check Charges Checking Account Service Charge 60600 - Ban
1/31/2015 112  Bill Pt -Check Bayshore Water 20000 - Acc

Generate
Printout
o5 Transactior Detail

11572015 102
Date Docum  Type MName Memo Allocatio
1/15/2015 Bank of Anycity 541 Deposit for December 2005 Payyrall 10100 - (
1152015 102 Chech Cverhead Faymert for Openinng PR Lishility Balance ... 24070 - |
1152015 102 Check Cwverhead Faymert for Openinng PR Lighility Balance ... 24020 - |

(Generate
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Note: if adjusting entries are recorded in an account, clicking the account balance from an item details
will display the following Account Balance Detail

a7 Account Balance Detail - a5 of 12/31/2015 =] [ =[]
10100 - Checking Debit Unadjusted Balance: § 46.569.10 +
Erary Cat Descriplion Aenount

and clicking the Unadjusted Balance will display the Account Balance Detail, from which, double
clicking a transaction will display the Transaction Detail, as shown abowe, and the Printout Sheet will
show the Unadjusted Balance, the adjusting entries, and the Adjusted balance.

For periodic financial reports (monthly, quarterly, etc), the Account Balance Detail will be for the periods
range. Since the General Ledger data read by ExcelFSM is the year to date data, the Account Balance
Detail will be available for any periods range comprised within the year to date range.

a2 Account Balance Detail I‘u’a riation from 12/1/2016 to 12/31/2016: 910.00 Debit l [ o] ® |k
54300 - Job Materials | Remodel Balance carried over as of 12/1/2016:  44,528.15 Debit
Type Date Docum  Name Memia Class Cr  Allocation Debit Credit
Bill 12172016 Roche, Diamuid:... Remodel 20000 - Accounts Payable 21000
Eill 12/6/2016 Lew Plumbing - C:...  Lumber Remodel 20000 - Accounts Payable 115.00
Eill 12/15/2016 8059 Abercrombie, Krist...  Plumbing fodur... Remodel 20000 - Accourts Payable 585.00

Tan Balance as at 12/31/2016:  45,438.15 Dehit

Printout Sheet Close

Information on the General Ledger Drill Down feature also available on the GLDrillDown page on our
website excel-fsm.com.

4.2 Chart of Accounts

View, edit, re-order, and print the Chart of Accounts that is built from the read trial balance data.
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o=l Chart of Accounts El@

No  Tile - Insert

10000 Bank L Delete

10003 Petty Cash | Edit Sense

10005 Short term deposit

10010 Accourts Receivable

10011 Other Receivable

10014 Taxe A Receivable Contribution

10015 Taxe B Receivable Contribution

10018 Accrued interests

10026 Taxe A Receivable Reorder
MEW aCCounts

10027 Taxe B Receivable
10050 Prepaid expenses
10060  Investment GQT

10070 Fumiture

10071 Computer equipment
10072 Software

10073 WebSite

10080 Accrued Dep .- Fumiture
10081  Accrued Dep .- Computer equip.
10082 Accrued Dep - Software
10083 Accrued Dep - WebSite
10061 Loan APU

Generate
Printout Shest

- Close

oo 0000000000000 000gowm

Chart of Accounts dialog.

Each account has it's Number, Title (description), and Sense (Debit or Credit) displayed.
The Chart of Accounts dialog is movable and resizable. The bigger you make the window, the more
accounts are visible.

Insert - Insert a new account above the currently selected account.

1. A blank row is inserted into the list

2. Type the account number into the first column

3. Press the Tab key to fill in the Title column

4. Press the Tab key again to specify the Sense (Debit or Credit).
5. Press the Tab key a final time to finish the insertion.

Delete - Delete the currently selected account. The account will be deleted only if it has no balance,
current or prior, has no adjusting entry, and is not grouped into any Items.

Edit Sense - Edit the sense of the currently selected account. Only the account's sense can be
changed (not it's account number or title, as these fields uniquely identify the account in subsequent

financial periods).

NOTE: The default Sense of an account is the accounting sense of the account’s balance (Debit or
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Credit), as read from the trial balance. The Sense of an account is used only for presentation
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purposes, e.g. in the Account Balance Detail dialog, it allows ExcelFSM to show whether an entry
increases or decreases the balance of the account.The default Sense of an ltem is the Sense of its
first grouped account.

Re-ordering accounts in the Chart of Accounts

The sequence of the accounts in the Chart is of no importance to ExcelFSM. You are free to change the

order for your convenience. Simply click on the account you wish to move and drag it up and down in
the list with the mouse. The list will scroll as you drag near the top and bottom borders. Drop the item

at the desired location. Don’t be afraid - this will not change the groupings you made for the ltems of the

financial reports.

HINT: Enlarge the Chart of Accounts dialog so that more accounts are visible, and it will be easier

to find the desired location in the list.

Reading Trial Balance Data within an existing FSM workbook, the new accounts are shown at the top of

the Chart:

I

o= Chart of Accounts

Mo

Title

10040
0010
oz
0103
0104
INT5
30176
377
375
0184
50123
80175
80176
877
80175
80184
30001
S0002
50003

Advance articipated
Cotizations 2010

Cotisations pprdf crous comm
Cotisations pprdf sem comm
Cotisations pprdf prepel comm
APAM - hrydro

APAM - nema

APAM - micro

PAL

APAM - virus (B0184)

Dlirectars training

Hydro

MNema

Micro

PAL expenses

Virus (30184)

Transactions General - FFROF
Transactions PFROF - General
Operations PPRDF - General

10000
10002

Bank
Petty Cash

[ I | e T e N o O v B e I v O e o o O Y e T N e O T e T e B IR I

m

Delete
Edit Sense

Reorder
new accounts

Generate
Printout Shest

l

Close

)

You may reorder these new accounts by dragging and dropping with the mouse or by clicking the
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'Reorder new accounts' button. Clicking the 'Reorder new accounts' button will move the new
accounts in the sequence they were from the previous read trial balance. A good time to do so is
after you've grouped them into the proper financial reports Items.

NOTE: In the case where the sequence order of a new account is above or below an account that is
in the Chart of Accounts but not in the read trial balance (for example new account 30184 in the
demo file TB2010 and account 30183, which is in the Chart of accounts but not in TB2010), the new
account will be reordered above the account that comes after the account preceding the new
account in the read trial balance (30182 preceding 30184 in the read trial balance, 30184 will be
moved above 30183 which comes after 30182 in the Chart of Accounts). In such particular case,
simply complete the reordering of this new account by dragging and dropping with the mouse.

Generate Printout Sheet - Generate a new worksheet for the Chart of Accounts, ready to print.

Clicking the Generate Printout Sheet button displays the following dialog

-

Chart of Accounts Printout @

@ ‘with account groupings

without account groupings

0K [ Cancel |

Select With or Without account groupings and click OK

A new worksheet is created and a Chart of Accounts printout is generated:

With account groupings

© 2012 Jacques Nault



Trial Balance

61

A B C [
1 Mon Profit Organization Sample
2 Chart of Accounts
3 12/31/2010
4
5 | No Title Sense | Cumu
& | 10000|Bank Debit
7 | 10003|Petty Cash Debit
& | 10005|Short term deposit Debit
9 | 10010| Accounts Receivable Debit
10 | 10011 |Other Receivable Debit
11 | 10014 |Taxe A Receivable Contribution Debit
12 | 10015|Taxe B Receivable Contribution Debit
15 | 10018| Accrued interests Debit
14 | 10026|Taxe A Receivable Debit
15| 10027|Taxe B Receivable Debit
16 | 10040| Advance anticipated Debit
17 | 10050|Prepaid expenses Debit
15 | 10060|Investment GAOT Debit
19 | 10070| Furniture Debit
20 | 10071 |Computer equipment Debit
21 | 10072 |Software Debit
22 | 10073 |WebSite Debit
3 | 10080|Accrued Dep.- Furniture Credit
24 1 10081 |Accrued Dep.- Computer equip. Credit
25 | 10082 |Accrued Dep.- Software Credit
26 | 10083 | Accrued Dep.- WebSite Credit
27 | 10061 |Loan APU Debit
25 | 10090|Deposit on Rent Debit
29 | 10091 |Deposit on Wages Debit
30 | 10092|Deposit - fringe benefits Debit
31| 20010|Accounts Payable Credit
32 | 20011|Other Payable Credit
33 | 20012|Wages payable Credit
34 | 20026|Taxe A Payable Credit
35 | 20027|Taxe B Payable Credit
36 | 20030|Income Taxe A Payable Credit
37 | 20035 |Income Taxe B Payable Credit
38 | 20036|ROAP Payable Credit
39 | 20037|F55 Payable Credit
40 | 20038|RRO Payable Credit
41 | 20050|Unearned Revenue Credit
42 | 20099|Retained Earnings Credit E.
43 | 20199|PPRDF Debit E.
44 | 20299|Joint Committee balance Credit E.
45 | 30010|Cotisations 2010 Credit E:
46 | 30023 | Cotisations 03 (A=0.08 P=0.01) Credit E:
3 Chart of Accounts printout Cumulative General funds PPROF funds Joint Comn
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Without account groupings
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A B C

1 Mon Profit Organization Sample

2 Chart of Accounts

3 12/31/2010

4

5 | No Title Sense
& | 10000|Bank Debit
7 | 10003|Petty Cash Debit
& | 10005|Short term deposit Debit
9 | 10010| Accounts Receivable Debit
10 | 10011 |Other Receivable Debit
11 | 10014 |Taxe A Receivable Contribution Debit
12 | 10015|Taxe B Receivable Contribution Debit
15 | 10018| Accrued interests Debit
14 | 10026|Taxe A Receivable Debit
15| 10027|Taxe B Receivable Debit
16 | 10040| Advance anticipated Debit
17 | 10050|Prepaid expenses Debit
15 | 10060|Investment GAOT Debit
19 | 10070| Furniture Debit
20 | 10071 |Computer equipment Debit
21 | 10072 |Software Debit
22 | 10073 |WebSite Debit
3 | 10080|Accrued Dep.- Furniture Credit
24 1 10081 |Accrued Dep.- Computer equip. Credit
25 | 10082 |Accrued Dep.- Software Credit
26 | 10083 | Accrued Dep.- WebSite Credit
27 | 10061 |Loan APU Debit
25 | 10090|Deposit on Rent Debit
29 | 10091 |Deposit on Wages Debit
30 | 10092|Deposit - fringe benefits Debit
31| 20010|Accounts Payable Credit
32 | 20011|Other Payable Credit
33 | 20012|Wages payable Credit
34 | 20026|Taxe A Payable Credit
35 | 20027|Taxe B Payable Credit
36 | 20030|Income Taxe A Payable Credit
37 | 20035 |Income Taxe B Payable Credit
38 | 20036|ROAP Payable Credit
39 | 20037|F55 Payable Credit
40 | 20038|RRO Payable Credit
41 | 20050|Unearned Revenue Credit
42 | 20099|Retained Earnings Credit
43 | 20199|PPRDF Debit
44 | 20299|Joint Committee balance Credit
45 | 30010|Cotisations 2010 Credit
46 | 30023 | Cotisations 03 (A=0.08 P=0.01) Credit

3 Chart of Accounts printout Cumulative General funds PPROF funds Joint
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You can edit the worksheet before printing.
Note that editing the worksheet will not change the Chart of Accounts.
NOTE: Changes made in the chart of accounts and in the financial reports, after the generation of

the printout, are not automatically reflected in the printout. Simply generate a new printout to get an
updated one.

Close - Close the dialog.

NOTE: Your changes are preserved whether you dismiss the dialog by clicking either the 'X or the
Close button.

Saving the Chart of Accounts

The Chart of Accounts is automatically saved in your ExcelFSM workbook (Excel file) and is available to
any worksheet in the workbook.

4.3 Adjusting Entries
Insert, Delete, and Edit adjusting entries.

Recording Adjusting entries is the only way (besides reading another trial balance) to change the
accounts balances. You CANNOT edit a cell that contains either an Item Balance (the result of the
grouping of accounts) or a Total (the result of the grouping of ltems). You can toggle the effect of the
adjusting entries with the Adjusted balances button in the ExcelFSM ribbon.
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uy Adpusting Entries . (=JC)
Enry Cat Alocation Account Debt Crad Inzert
1 30184 - APAM - virus (B0134) 28.879.01 Delefe
1 30071 - Services rendened 78873 Edit
1 T reciassfy sarvces rendenad

Generate
| Printout Shest |
Entry Comment

To reclassfy senices rendensd | Close

he

Adjusting Entries dialog. Your Adjusting Entries are shown in the list, one row for each entry line.

e Each entry has two or more entry lines. Each line specifies an entry number, an entry category, an
allocation account and a debit or credit amount. The total of an entry must equal 0.

e Each entry can have a comment. The comment is displayed in the Allocation Account column,
beneath the entry lines. The comment for the selected entry line is also displayed in the textbox at
the bottom, where it was originally inserted and where can be directly edited.

¢ The dialog is resizable. The bigger you make the window, the more entries are visible.

Inserting and Editing an Entry Line

Click Insert to insert a new line above the currently selected line. Click Edit to edit the currently
selected line.

Shortcut: To edit, double-click in the desired line, within the desired column. The Edit dialog will
appear, with the caret set into the field that you double-clicked.

A new dialog appears for you to fill in or edit the entry line information:
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-

Insert Adjusting Entry

ESREERTSC)

Entry |1 = Category
Account  <select an account>

Deebit Credit

[ none, &2 )

Cancel

Entry - Type or select the entry number to which this line belongs

Category - You can categorize the adjusting entries to further make a selection for the computation of
Adjusted balances. Leaving the field blank means that you don’t want to categorize at this time. You

can always do that in another time.

Account - Choose the allocation account to debit or credit. Change the account by clicking in the
textbox or typing Space to open the Allocation Account list:
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[-F Allocation Account IR |
IIiI]m-Bu'k 30101 - Cotisations PPRDF Committesas 60005 - Region 5

10003 - Pesty Cash 30102 - Cotisations pprdf crous comm 60006 - Region &

10005 - Sheet termn depost 30103 - Cotisations pprcf sem comem E0005 - Region 9

10070 - Accounts Recenvable 30104 - Cotisations pprdf prepel comm 60012 - Region C

10011 - Other Receivable 30140 - PPROF Joirt Plan Administration 60013 - Region D

10014 - Taxe A Receivable Contribution 30165 - Pament Partners 60015 - Region F

10015 - Taxe B Receivable Contrbution 30175 - APAM - hydro 70000 - Technical Advisors I

10018 - Accrued interests 3N TE - APAM - nema 70001 - Secretariat

10026 - Taxe A Recaivable IM7TT - APAM - micro T0002 - Accounting

10027 - Tawe B Receivable N7 - PAL 70003 - Training

10040 - Advance anticipatad 30180 - Govesrament Grant 70010 - Office expanses

10050 - Prepaid esxpenses 30181 - APAM project (BO181) 70011 - Documentation

10060 - Investmant GOT 30182 - Sem Carification 70015 - Postal charges

10070 - Fumiture 30183 - PAQC and other DTP (80183) 70020 - Printing expenses

10071 - Computer equipment 70040 - Telecom

10072 - Software 30185 - APAM (20185) 70050 - Computer expenses |

10073 - WebSte 30186 - RIH shudies (8018E) TO08D - Rert

10080 - Accrued Dep.- Fumiure 30188 - DAQC and others (8018E8) TOOT0 - Software depraciation

10081 - Acerued Dep.- Computer equip. 30133 - Miscelaneous pordf T0071 - Depreciation

10082 - Accrued Dep.- Softwane 30200 - Joirt Committes Agent Bpenses 70110 - Office expenses - 15% i

10083 - Accrued Dep.- WebSte 50001 - General admirestration T0115 - Postal charges ppedf

10061 - Lean APU 0002 - Boand of Directors J0171 - Webste (ncluding depreciatio)
1 10090 - Depost on Rent 50003 - Executive Commatee 70190 - PARM |
1] 10091 - Depost on Wages 50004 - Annual mesting 0200 - Joint Committee wages

10032 - Depost - fringe benafits 50005 - General congress 70215 - Postal charges Joint Comm
I2ﬂﬂ1ﬂ-ﬁ¢w.ru Payable 50006 - Travel expenses 70240 - Telecom Joint Comm

20011 - Other Payable 50007 - EF Committes 20000 - Auditor fees

20012 - Wages paystle 50008 - TC Commitee 80001 - Legal fess

20026 - Taxe & Payabls 50009 - SEM Committes 80003 - Collaction fees

20027 - Tane B Payable 50010 - Prepel Committes 80010 - PAU Contributicn

20030 - Income Taoe A Payable 50011 - Hema Committes 80011 - GHC Contribution

20035 - Income Taoe B Payable 50013 - Fnances 80012 - CHC Contribution

20036 - RQAP Fayable 50014 - Union Life Committes 80013 - Contribution national committes

20037 - FS5 Payable 50015 - AGR Associstions 80013 - Contribution associations

20038 - RRQ FPayable 50017 - Regional mestngs 80070 - Insurance

20050 - Uneamed Revenue 50050 - PAU Committees 80055 - Mescellaneous bis

20033 - Retained Eamings 50054 - Directors telecom 80110 - Valorisation intiative

20155 - PPRDF 50060 - RAGC Commities 80111 - Universty PAU

20293 - Joirt Committes balance 50061 - QFLG Board 80170 - Qualty program

30010 - Cotisations 2010 50063 - GHC mesting expenses 80175 - Hydro

30023 - Cotisations 03 (A=0.08 P=0.01) 50064 - CHC and national commites 80176 - Nema

30024 - Cotisations 04 (A=0.08 P=0.02) 50065 - PGU travel expenses 20177 - Mcro

30025 - Cotisatinos 05 (A=008 P=0.02) 50067 - Strategic Committea 80179 - PAL expensas
IM-MD& 500639 - LB Center 80180 - Heakhiness program

30027 - Cotisations 07 50096 - GAPR expenzes 80181 - Inwvoices project
| 30028 - Cotisations 08 50037 - SES employer 80182 - Certfication sem
|{ 30029 - Cotisations 03 50098 - RGR employer 80183 - Bxtra buying project

30031 - Cotisations table 50049 - Misc and other committees 80184 - Virus (30184)
lauﬂazn:mmm 50107 - Committes table expenses 80185 - Sectorial rorganisation
IBMJBMM 50108 - Committes crous expenses 80186 - RIH sthudies (30186)
Immmmm 50105 - Committes sem expenses 80188 - DAGC nema

30040 - Joirt Plan Administration 50110 - Committee prapel experises 80192 - Promation

30041 - Interests from prod 501123 - Directors training 80155 - Field day

30066 - AGA pardriership 50201 - Fhone corferences Joirt Committ 30001 - Transactions General - PPRDF

30070 - Management fees (20171) 60001 - Region 1 30002 - Transactions PPRDF - General

30071 - Services rendered 60002 - Region 2 30003 - Operations PPRDF - General

30039 - :

3000

Note: Mowe and Resize the dialog - the bigger you make the window, the more accounts are
visible.
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Shortcut: If you know the desired account number, type it, and it will be highlighted in the
account list. To complete the selection, type Enter. The list will close, and the selected

account will be chosen.

Debit/Credit - Type the amount in the proper field. Use the Tab key to change field.

i B
Insert Adjusting Entry E@ﬂ

Entry |1 = Category [ none, &2 )

kd

Account 30184 - APAM - virus (80134)

Debit 28879.01| Credit

| MNextline |[ OK || Cancel

Next line - Inserts the new entry line and keeps the dialog open in preparation to specify another entry

line.

OK - Inserts or changes the entry line and closes the dialog.

Cancel - Ignore any changes and close the dialog.

— e FI:I'|'E E l

&5 Adjusting Entries
Eniry Cat Alocation Account Debt Credt Insert
1 30184 - APAM - virus (BO184) 2887901 Dslats:
8879
Generate
Printout Sheet

Entry Comment

To reclassfy services nandered l Clasa J
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Inserting and Editing an Entry Comment
Select any line in the list that is part of the entry whose comment you wish to add or change. Type the

desired comment into the Entry Comment textbox. As you type, your comment will also appear in the
appropriate place in the list.

Saving the Adjusting Entries

The Adjusting Entries are automatically saved in your ExcelFSM workbook (Excel file) and are available
to any worksheet in the workbook.

Adjusting Entries affect the current accounting period only. When you Read Trial Balance Data for a

new accounting period, the adjusted balances are moved forward and, unless you checked the Transfer
Adjusting Entries box in the Read Trial Balance Data dialog, the Adjusting Entries are destroyed.

Generate Printout Sheet

A new worksheet is generated for the adjusting entries journal, ready to print.

A | B C D E F G H -

1 _ Mon Profit Organization Sample
2 Adjusting Entries
3 12/31/2010
a| |
5 |No.|Cat Allocation Debit Credit
[ 1 30184 - APAM - virus (80184) 28,879.01
7 1 30071 - Services rendered 28,879.01
s 1 To reclassify services rendered
g 28,879.01 | 28,879.01
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27

+« » .| CashFlow | Adjusting Entries printout Balance Sheef ... (¥ [ r

You can edit the worksheet before printing.
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5

5.1

Note: Editing the worksheet will not change the adjusting entries.
If a category selection is made for the active sheet, the sheet name will appear on the totals row

Close - Close the dialog.

Building a report

s Bookl - Excel T EH - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in
Read Trial Balance Data | Mame Itern Balance | = Details ~ Rounded = Trial Balance Sheets Manager GL (@ Help
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print Y pbout
Adjusting Entries Itern Titles Total Adjusted balances ~ Grouped Accounts Sheets  Sync with WordF5SM
Trial Balance Building a report Report presentation Waorking Papers Utilities ~

The Building a report buttons let you:

Insert the name of the enterprise into your financial report. Modify the name of the enterprise.
Insert the financial period date into your financial report.

Insert the title of any account into your financial report.

e Group accounts into an Item and insert its balance into your financial report.

Select period or periods range of item balances.’

e Group items into a Total and insert its balance into your financial report.

" The Select Period button is also used to delete a period, i.e., to remove a period from the FSM
workbook.

Name

Insert the Name of the enterprise into the active cell. The Enterprise name was specified when you last
performed a Read Trial Balance Data.

Clicking Name button or double-clicking a cell containing the FSMENTERPRISE formula allows to edit/

modify the name of the enterprise.
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Mame of enterprise @

| ok | | Cancel

5.2 Date

Insert the As-Of date of the accounting period into the active cell. The As-of date was specified when
you last performed a Read Trial Balance Data.

The date of the current period is checked by default. Click OK or select another date before clicking OK.

i "

12 Date B

Select date

123172010 ()
O] 12312009 (1)

0K || Cancel

(The number between parentheses is the index of the period used in the FSM formulas, index 0 being
the index of the current period, i.e., the index of the last trial balance read.)

HINT: You may change the format of the date, as you desire by formatting the cell within Excel.

Date format can be customized to show only the year, by keeping only yyyy
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Format Cells
Number | Algnment | Font | Border | Rl | Protection
Category:
General - Sample
Mumber
Currency
| [Acres Te:
Time h'm
Percentage mfdfyyyy -
Fraction d-mmm-yy
Saentific d-rerim
Text T =YY
ﬁ' huzmen AM M
h:mm:ss AM/FM
hzmm EI
h:mm:ss
mjdfyyyy h:mm
mm:ss
mm:s5.0 Bt
Type the number format code, using one of the existing codes as a starting point.
|
|
: ) [ cance

Date button is also used to add/modify the prior period date and balances in the Trial Balance working

paper sheet.

.iE Trial Balance Worksheet . . -

Select prior period (peniod or periods range)

[] 127312010
1231/2009

(0
(1

OK || Cancel
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5.3

54

You can select a periods range, for the statement of cash flows for example.

Item Titles

Item Titles is a quick way to save typing by entering the title of a selected account into a worksheet cell
when building your financial report.

o Ttern Titles

Bank

Petty Cash

Shaort term deposit
Accounts Receivable
Other Receivable

Taxe A Receivable Contribution
Taxe B Receivable Contribution
Accrued interests

Taxe A Receivable
Taxe B Receivable
Advance anticipated
Prepaid expenses
Investment GQT
Fumiture

Computer equipment
Software

WebSite

Accrued Dep .- Fumiture
Accrued Dep .- Computer equip.
Accrued Dep .- Software
Accrued Dep .- WebSite
Loan APU

Deposit on Rent
Deposit on Wages
Deposit - finge benefits
Accounts Payable
Cther Payable

Wages payable

Taxe A Payable

Taxe B Paysble

Income Taxe A Payable
Income Taxe B Payable
RGAP Payzble

F55 Payable

RRQ Payable

Uneamed Revenue

Retained Eamings

FPRDF

Joint Committee balance
Cotisations 2010

Cotisations 03 (A=0.08 P=0.01)
Cotisations 04 {A=0.08 P=0.02)
Cotisatinos 05 (A=0.08 P=0.02)
Cotisations 06

Cotisations 07

Cotisations 08

Cotisations 09

Cotisations table

Cotisations crous

Cotisations sem

Cotisations prepel

Joint Plan Administration
Interests from prod

Other interests

AGA partnership

Management fees (30171)
Services rendered
Miscellaneous

Cotisations PPRDF

Cotisations PPRDF Committees
Caotisations pprdf crous comm
Cotisations pprdf sem comm
Cotisations pprdf prepel comm
FPRDF Joint Plan Administration
Pamert Partners

APAM - hydro

APAM - nema

APAM - micro

PAU

Govemment Grant

APAM project (30181)
Sem Cerification

PAQC and other DTP (30183)
APAM - virus (20184)
APAM (80185)

RIH studies (30186)
DAQC and others (20128)
Miscellaneous pprdf

Joint Committee Agent Expenses
General administration
Board of Directors
Executive Committee
Annual meeting

General congress

Travel expenses

EF Committee

TC Committee

SEM Committee

Prepel Committee

Nema Committes
Finances

Union Life Committee
AGR Associations
Regional meetings

PAL Committees
Directors telecom

RAGC Committee

QFLG Board

QHC meeting expenses
CHC and national committee
PGU travel expenses
Strategic Committee

LB Center

QAPR expenses

SFS employer

ROR employer

Misc and other committees
Committee table expenses
Committee crous expenses
Committee sem expenses
Committee prepel expenses
Directors training

Joint Committee

Phone conferences Joint Committ
Region 1

Region 2

Region 3

Region 4

Region 5

Region &

Region 9

Region C

Region D

Region F

Technical Advisors
Secretariat

Accounting

Training

(ffice expenses
Documentation

Pastal charges

Printing expenses
Telecom

Computer expenses

Rent

Software depreciation
Depreciation

(ffice expenses - 15%
Postal charges pprdf
Website (including depreciatio)

[E=N (XS
FPARM

Joint Committee wages

Postal charges Joint Comm
Telecom Joint Comm

Auditor fees

Legal fees

Collection fees

PAU Contribution

QHC Contribution

CHC Contribution

Contribution national committee
Contribution associations
Insurance

Miscellaneous bis

Valorisation inttiative

University PAL

Quality program

Hydro

MNema

Micro

PAL expenses

Healthiness program

Invoices project

Certffication sem

Extra buying project

Virus (30184)

Sectorial reorganisation

RIH studies (30186)

DAGC nema

Promotion

Field day

Administration expenses J Comm
Transactions General - PPRDF
Transactions PPRDF - General
Operations PPRDF - General

Keep Position And Size

Item Titles shows the titles of the accounts in the Chart of Accounts.

Select the desired text, and it will be inserted into the active cell in your worksheet.

Dialog position and size

The dialog is movable and resizable. The bigger you make the window, the more titles are \isible. By
default, the dialog is displayed besides the active cell. Once moved and resized, the new settings can

become the default settings by checking the Keep Position And Size checkbox.

Shortcut: In addition to the FSM ribbon button, access this dialog by right-clicking on a worksheet cell
to open its context menu.

Item Balance

Group accounts into an ltem and insert the item's balance into your financial report. (Also used to
transform item's accounts into items, as shown at the bottom of the topic Details).
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Clicking the Item Balance ribbon button, double clicking (or right-clicking) on a cell that already contains
an Item balance shows:

o4 Tem Balance [ as of 12/31/2010 ] E'@
B Grouped Accounts Ungrouped Accounis
10000 Bark

10003 Petty Cash 10010 Accounts Hecavable

10011 Cther Receivable

10014 Tawe A Receivable Contribution
10015 Tawe B Receivable Contribution
10018  Accrued interests

10026 Tawe A Receivable

10027 Tawe B Receivable

10040 Advance anticipated

10050 Prepaid expenses

10060  Investment GQT

10070 Fumiture

10071  Computer equipment

10072 Software

10073 WebSite

10080 Accrued Dep .- Fumiture

10081  Accrued Dep.- Computer equip.

m

10082 Accrued Dep .- Software -
4 i b
Debit Keep Position And Size [ [[] Show Account Balances List All Accounts

Accounts that are grouped into the ltem are in the left list.
Accounts that are not grouped into this Item (or any other in the worksheet) are in the right list.

Note: This means that on a given worksheet, an account can normally be grouped into only one item.

Affecting how the Item Balance is computed

The Item Balance is computed as of the date or for a range of periods shown in the title of the dialog at
the top (e.g. "[ as of 12/31/2010 ]" or “[ Variation from <beginning period date> to <ending period
date> ]").

The period or range of periods can be changed by clicking the link line.

Item Sense

At the bottom left, the sense of the Item is indicated (e.g. "Debit"). By default, it is the sense of the first
grouped account. Click it to change the sense of the ltem. For example, in the above image, clicking
"Debit" changes the sense of the ltem to Credit. Clicking again changes it back to Debit.
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The sense of an Item allows ExcelFSM to know whether or not the computed balance must be shown
between parentheses. If the computed balance of an ltem has a different sense than the sense of the
ltem, the balance is shown between parentheses.

Hint: When you want to change the default presentation of an Item, simply change the sense of the
ltem, in this dialog.

Note: This does not change the computation of a balance. This is only for presentation purposes.

Dialog position and size

The dialog is movable and resizable. The bigger you make the window, the more accounts are visible.
By default, the dialog is displayed besides the active cell. Once moved and resized, the new settings
can become the default settings by checking the Keep Position And Size checkbox.

Account balances

The account balances can be shown by checking the Show Account Balances checkbox.
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o Ttem Balance [ as of 12/31/2010 ] = =R
Lzt Grouped Accounts Ungrouped Accounts
10000 Bark WO 10005 | Shottermdepost |01 |
10003 Petty Cash 50 | | 10010 Accounts Receivable a7z [
_ 10011 Other Receivable 45952506 |=
10014 Taxe A Receivable Contribution 3803 61
10015 Taxe B Receivable Contribution 2354 43
10018 Accrued interests 0
10026 Taxe A Receivable 0
10027 Taxe B Receivable 0
10040 Advance anticipated 1837.35
10080 Prepaid expenses 2h53.56
10060  Investmert GOT 130809
10070  Fumiture 11764.43
10071 Computer equipment 1527731
10072 Software 79150.35
10073 WebSite 6640
10080 Accrued Dep.- Fumiture -5256.1
10081 Accrued Dep.- Computer equip. -15277.31
10082 Accrued Dep.- Software -75150.35
10083 Accrued Dep.- WebSite 6540
10061 Loan APL 0
10090 Deposit on Rert 289242
10051 Deposit on Wages 51200
10092 Deposit - finge bensfits 1384553
20010 Accounts Payable -127682.5
20011 Other Payable 632573
20012 Wages payable 100626 -
Debit Keep Position And Size Show Account Balances List All Accounts

List All Accounts

As mentioned previously, accounts grouped into the Item are in the left list, and accounts not grouped
into this Item (or any other in the worksheet) are in the right list, so on a given worksheet, an account
can be grouped into only one item. Howeer, there are some situations, such as in financial statement
Notes for example, which might require an account to be grouped into more than one item on a given
worksheet.

Clicking 'List All Accounts' at the bottom right will temporarily list all the accounts (except the accounts
that are grouped into the Item) in the Ungrouped Accounts right list, allowing you to group an account
into more than one item.

Shortcut: In addition to the FSM ribbon button, access this dialog by right-clicking on a worksheet cell
to open its context menu, or by double-clicking on a cell that already contains an ltem Balance.

Grouping / Ungrouping
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To mowve accounts from one list to the other, double-click on a single account, or select one or more
accounts, and then click the Move button. They will be moved to the other list, in the direction of the
arrow shown in the Move button.

Selection

¢ Clicking a single account selects it.

¢ Hold down the Ctrl key while clicking accounts (or pressing the Space bar), to select multiple
accounts

¢ Hold down the Shift key while clicking accounts (or pressing the display keys), to select all the
accounts in between.

Move Selected Account(s)

¢ Click the Move button (or press the Enter key) to mowe the selected account(s).

e \When moving account(s) to the Grouped Accounts list, the accounts will be moved abowe the
selected account in the Grouped Accounts list.

¢ \When moving account(s) to the Ungrouped Accounts list, the accounts will be placed in the order
they are shown in the Chart of Accounts.

¢ \When accounts are mowved, the ltem's balance is re-computed, and displayed immediately in the
cell.

Order of accounts in the lists
e The Grouped Accounts list is maintained according to how the accounts were grouped (and is
subject to the user's preference). In order to change the order of the Grouped Accounts, individual

accounts must be ungrouped, then re-grouped in the correct position.

e The Ungrouped Accounts list is maintained in the same order as they appear in the Chart of
Accounts

Saving an Iltem

When satisfied with the Grouped Accounts, click the 'X in the upper right corner. Your changes will be
preserved, and the dialog will close.

Effects of Grouping Changes

If your worksheets contain comparative columns, the ltem's grouping within the comparative periods will
also be changed.

Item grouping can be changed in any period.
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Copying Item Balances

ltem Balances are quickly recognizable because they have a cell formula starting with
=FSMITEMBALANCE, e.qg.:

=FSMITEMBALANCE("c8bd3f01-9776-4b5b-8bc1-71b7ccb84f3c, D, 0, 0")

You must be very careful when copying cells or worksheets containing Item Balances. If you copy cells
or sheets that contains FSMITEMBALANCE formulas, you will end up with ltems with formulas having
the same grouping in more than one cell. Consequently, if you change the grouping or the sense of such
an Item in one cell, it will be modified in the other cells as well. To change the grouping of such an ltem
in one cell without modifying the other cells, use the Newld button.

Newld: this button replaces the item's unique identifier (the first parameter '42....3" in the formula) with a
new one.

Copying Item Balances and using the Newld button can be really useful for the comparative presentation
of the cash balance, with a debit balance for one financial period (current asset) but a credit balance for
another financial period (current liability), for the building of the financial statement Notes and for the
Statement of Cash Flows, as shown in the following sample:
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Copying an ltem Balance cell from the Balance Sheet to the Statement of Cash Flows

H

E1l4 - ]ﬂ =FSMITEMBALANCE("c8bd3f01-9776-4b5b-8bcl-71b7ccb84f3c, D, 0, 0")
A B C D E F G

1 Mon Profit Organization Sample

2

3 Balance Sheet

4

5 As of December 31,

6

8 2010 2009

9

10 | ASSETS

11 |Current Assets

12| Cash 50,708 26,706

13| Short Term Deposit 151,000

14| Accounts Receivable 256,109

15| Prepaid expenses 8,004 7,111

16 121,634 440,926

17

158 |Investments 130,809 130,809

19 |Deposit on Rent and Wages 93,974 83,786

20 |Fixed Assets 2,508 2,630

71 348,925 664,157

22

23 |LIABILITIES

24 |Current Liabilities

25| Accounts Payable and Accrued Liabilities 236,075 444,707

26 | Unearned Revenue 3,031 29,103

27 239,106 473,810

28

29 |NET ASSETS

30 | General Fund 234,771 189,766

31| Promotion, Publicity, Research and Development Fund {134,000} (17,920)

32 | Joint Committee Fund 9,048 18,501

33 109,819 190,347

34 348,925 664,157

35

36
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13

]

Met income (loss)

Changes in current assets and current liabilities
Depreciation
Decrease (increase) in accounts receivable

El4 h ﬁ =FSMITEMBALANCE("cBbd3f01-9776-4b5b-8bcl-71b7cchBAf3c, D, 0, 0")
A B C D E F

1 Non Profit Organization Sample

2

3 statement of Cash flows

4

5 for the year ended December 31,

6

7

8 2010

9

10 | Operating activities

Clicking the Newld button: the item's unique identifier is replaced with a new one in the formula
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El4 h ﬁ =FSMITEMBALANCE("d5a67d1a-3de8-4ab3-b0e0-d52d684c3297, D, 0, 0")
A B C E F
1 Non Profit Organization Sdmple
2
3 Statement of Cash floys
4
5 for the year ended Decemper 31,
4]
7
g 2010
9
10 |Operating activities
11 |Met income (loss) (80,528)
12 |Changes in current assets and current liabilities
15| Depreciation 3,708
14| Decrease (increase) in accounts receivable 62,372
15 I[]ecrea Balance [ as oleBleUlﬂ]_// = R
= .EE[Z;J&“_':;/ Groupsd Accouts [Woe—]  UngroupedAccoums
18 10010 Accounts Receivable 10000 Bank -
10011 Cther Receivable 10003 Petty Cash

19 | | 10014 Taxe A Receivable Contribution 10005 Short tem deposit
20 |Investing{ | 10015 Taxe B Receivable Contribution 10050 Prepaid expenses :
21 |Acquisitiq | 10018 Accrued interests 10060 Investment GOT
27 |Short terd | 10026 Taxe A Receivable 10070 Fumiture
23 | Investmel ;ggﬁ; Iaxﬁ i Eece;xlrable :llggz; gz;nputer equipmert

ane S / wane
24 |Otherass | 157 Tae B chle 10073 WebSte
75 10040 Adwance anticipated 100671 Loan APU

. 100590 Deposit on Rent

26 |Met incre y W : 10091 Deposit on Wages il
2? ANNGTY Neomondt  foeon booofida
- Debit Keep Pasition And Size [ Show Account Balances List All Accounts

Here is the formula, and its resulting value, after changing the sense of the Item to Credit and after
selecting the periods range
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Hint: For the Cash Flow Statement, the sense of all tems must be Credit.

Hint for cell format

The cell format for balances can be customized by adding ;; at its end, to show zero balance as blank.

E14 h ﬁ =FSMITEMBALANCE("d5a67d1a-3de8-4ab3-b0e0-d52d684c3297, C,'fl' 0"
A B C D E F
1 MNon Profit Organization Sample
2
3 Statement of Cash flows
4
5 for th a5 Select Period @
6
7 Select period or periods La
g 12312000 (of 2010
R2/31/2000 (1
9
10 |Operating activities
11 |Met income (loss) (80,528)
12 |Changes in current assets and current [i [ OK l [ Cancel ]
15| Depreciation 3,708
14| Decrease (increase) in accounts receivablg \ 193,737 |
1)
15 DEErea% 0 htem Balance [ Variation from 12/31/2008 to 12/31/2010 | =8 E=E =
16 | Increas
Newld
17| Increas Hewd Grouped Accounts Ungrouped Accounts
18 10010 Accounts Receivable 10000 Bank -
10011 Other Receivable 10003 Petty Cash

12 _ 10014 Taxe A Receivable Cortribution 10005 Short tem deposit
20 |Investing{ | 10015 Taxe B Receivable Contribution 10050 Prepaid expenses 3
21 |Acquisitiq | 10018 Accrued interests 10060 Investment GQT
27 |Shortterd | 10026 Taxe A Receivable 10070 Fumiture
23 finvestmelfl L Toe APl 02 S

axe A Payable 7 Ware
24 |Otherasst | 50057 Taxe B Payable 10073 WebSite
75 10040 Adwance anticipated 100671 Loan APU

N R | | 10090 Deposit on Rent

26 |Met incre 10091 Deposit on Wages
2? 4 | m t ANNGT  NMeamoed  fomon boo-fia i
. Credit Keep Position And Size ] Show Account Balan List All Accounts
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-

(2 ]

#,##0_);[Red](#,220)
#,##£0,00_);(#,##0.00)

L H )

8F ##0_); [Red](s#,££0)

#,##0,00_); [Red](#,#20.00)

Format Cells
Mumber | Alignment | Font I Border | Fill |F‘mtech'un
Category:
General Sample
Mumber
Currency
Accounting Type:
Date
Time £ #£0.00);(%,#£0.00);]
Percentage General -
Fraction 0 i
Scientific 0.00 | = |
Text # #F#0 B
SEEdaI #,££0.00
#,##0_0;(#,#+0)

-

Type the number format code, using one of the existing codes as a starting point,

QK

] [ Cancel

Select Period

Select period or periods range for a range of cells. Also allows to delete a period.

You can select a range of cells containing item balances, and select the period or periods range for

these item balances.

¢ Select a range of cells

¢ Click on Select Period

¢ Check the period or periods range and click OK.
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atl Select Peried E'@

Select penod or peniods rangs

12312010 (0)
O] 127312008 (1)

0K || Cancel

(The number between parentheses is the index of the period used in the FSM formulas, index 0 being
the index of the current period, i.e., the index of the last trial balance read.)

Shortcut: In addition to the FSM ribbon button, access this dialog by right-clicking on a worksheet cell
to open its context menu.

This is used for the

e presentation of comparative balances;

Cash Flow statement;

periodic (Monthly, Quarterly, etc.) financial statements;

¢ financial reports combining cumulative and periodic balances on the same column;
¢ financial statement Notes; etc.;

and

¢ to delete a period, i.e., to remowe a period from the FSM workbook.

Hint: For the Cash Flow Statement, the sense of all tems must be Credit.

For comparative balances added with the Comparative button or manually with copy & paste such as for
financial statement Notes for example

© 2012 Jacques Nault
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_ A B _ C D G H |

1 4

2

3 5-RECEIVABLES

4 2010

3

6 Grant 49,525.06

T Taxes 0,198.09

8 Advances 1,837.35

9 |Others 4,811.72
10 62,372.22 1

_ A B _ c D G |H I

1 {

2

3 5-RECEIVABLES

a4 2010 2010

3

6 Grant 49,525.00 49,525.06
7 Taxes 6,198.09 6,198.09
8 Advances 1,837.35 1,837.35
9 Others 4,811.72 4,811.72
10 62,372.22 62,372.22

click the Select Period button,

i

=N ECh S

ot Select Peried

Select penod or penods range
[] 12312000 (0

12312008 (1)

0K ][ Cancel

check the period and click OK
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[— B C D E F G I
1
2
3 5-RECEIVABLES
a 2010 2009
5
o _Grant 49,525.06 229 728.78
7 |Taxes 6,198.09 24,444 85
8 Advances 1,837.35
5 Others 4,811.72 1,935.08

62,372.22 256,108.71

=
=

Periodic (Monthly, Quarterly, etc.) financial statements

Periods range are used for building periodic (Monthly, Quarterly, etc.) financial statements.
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A B [ E F G Fk I J K L M r O F Q 5 1 u
—XCELFSM SAMPLE, INC
STATEMENT OF REVENUES AND EXPENSES
OME MONTH AN} PERIOD EENDED MAY 31, 2013 AND 2012
WAy YTD YTD
2013 201: 2013 2012 WVARIATION
REVENUES:
Sales - A 354671 2637% | 290,434 | 2035% | a5 Select Period ==
-B 118,004 BATH 118,865 BETY
-C 28,874 B.7EX 97,5599 T4 Select period or periods range
-D 54 832 4893 65,632 473 I:l 51312013 [
-E 158,055 120z 197 836 4270 D A/30/2013 1
-F 285,173 22.45% 268,126 21503 [ a0 @
-G 185 744 12 68 2442403 1762 I:l 3282013 3
-H 46,763 25 51,416 37 ] 1312013 (4
-1 21,838 1EE> 22238 1605 n |:| 11112013 |:5:|
TOTAL REVENUES 1,314 852 100,003 1,386,439 loo.o0x | D 1213172012 6)
[ 12znezmz @
COST OF SALES D 113002012 (2
Salaries 283,458 2194 202,833 1463 I:l 10312012 (@)
Supplies 431 356 JEE1N 513,312 3.0 D YINZ01Z  (10)
Payroll Taxes 33,717 2563 23,862 172% 0 &312012 (1)
Banus - 0.00% = 0.00% | D 012 (1)
TOTAL COST OF SALES 803,569 1R} 740,007 5337 | I:l 8302012 (13)
N2 (14
GROSS PROFIT 511,383 3889 646 432 46,634 4302012 (15)
[ 3312012 (16)
SELLING, GENERAL AND D 2292012 (17)
ADMINISTRATWVE EXPENSES 305,726 2320 333,928 2409 n I:l 1312012 (18)
[ wzoz (1)
INCOME (LOSS) BEFORE
OTHER INCOME (EXPENSE) 205,657 15,643 312,504 22 B [ oK ] [ Cancel
OTHER INCOME:
Interest Income 1,204 0.09x 1,146 0.02x 6,258 027 5,121 023 137
Rental Income - X 1,600 012 1,100 0.083% 4,200 0183 5,500 0213 {1,300}
Rental Income - - 0.003% 2,000 0143 8,000 0.26% 10,000 0.38% (4,000}
Interest Expense (11,738} RIE-E S (15,652) 13K (43,471} -lEgx (53,4438} -2.03% 9977
TOTAL OTHER INCOME (8.935)  -nEEx [11,408)| s (27.013) | M [(31827) A2 4,814
MET INCOME (LOSS) 196,722 14,963 301,098 21.72% (545,952} | -23.24% (205,371} | -7.7ex (340,581)

Financial reports combining cumulative and periodic balances on the same column

can also be built.

© 2012 Jacques Nault




88

ExcelFSM

- fx

=FSMITEMBALANCE("edb456f7-11ef-47e8-ab56-437fe2574441, C, 1, 0")

20
31

A B c D E F G H

1 Sample Enterprise
2
3 Quick Report
4
5 March 31, 2015
4]
7
8 3/31/2015  3/31/2015  2/28/2015 1/31 2015
9
10 |Cash 45,769 45,769 53,574 38,477
11 [A/R 16,228 16,228 6,007 26,512
12 |Other assets 485,973 485,973 486,648 487,115
13 247,970 247,970 546,229 552,104
14
15 |AfP 5,714 5,714 5,435 7,485
16 | Other liabilities 447,586 447,586 452,058 458,661
17
15 |Equity 75,488 75,488 73,488 75,488
19 |RE of prior periods 13,248 10,470

from 02-28-15 from 01-31-15
20 e to03-31-15 _ to 02-28-15
21 |Income 46,701 16,500 || 000 celect Period El@
22 |Cost of Goods 20,032 7,500
23 | Gross Profit 26,669 9,000 Select peried or periods range
24 gross profit % 57.11% 54.55% 33172015 (0)
25 |Expenses 7.580 3,159 0 1312015 (2
26 |Other Income (Expense) 93 93 123204 (3)
27 |Net income (loss) 19,182 5,934
2B net income % 41.07% 35.96%
29 247,970 247,970

32

]
-l

Deleting period

0K

| [ Cancel

To delete a period, i.e., to remove a period from the FSM workbook,

e Select a blank cell

¢ Click on Select Period button
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ot Select Peried E' @

Select the period to delete

[ 9302015 (1)

[C] &31/2015 (2}

[ 73152015 (3

[ &30v2015 (4)

[ 5312015 (5

[ 43002015 ]

[ 33152015 (7

[ 2282015  (8)

O] 1312015 (5)

[ 123172014 (10)

Delste pericd Cancel

¢ Check the period to remowve from the FSM workbook and click Delete period.
The selected financial period will be removed from the FSM workbook. Cells containing FSM formulas

with invalid period indexes (indexes higher than the oldest period) will be highlighted in red. These FSM

formulas can be fixed by selecting period or periods range for these cells, as shown above.

Samples of financial statement Notes:

© 2012 Jacques Nault



90

ExcelFSM

L= R R = B R = SRR S TR ]

el e o
FOR R R R |

15
16
17
18
19
20
21
22

A B C E F G Y|
5 - RECEIVABLES
2010 2009
Grant 49,525 229,729
Taxes 6,138 24,445
Advances 1,837
Others 4,812 1,935
62,372 256,109
6 - FIXED ASSETS
2010 2009
Cost ;ﬁ.CCFL:IEEEI Met Value Met Value
Depreciation
Furniture 11,704 9,250 2,008 4,290
Computer equipment 15,277 13,277 1,762
Software 79,150 79,150 876
WebSite 6,040 6,640 1,708
116,831 114,323 2,508 8.036

(shown with the Rounded button ON)
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TR

16
17
18
19
20
21
22

WA

W00~ ||

10

A B C D E F G
6- FIXED ASSETS
2010
Accrued
Cost o MNet Value
Depreciation
Furniture 11,764 9,256 2,508
Computer equipment 19,277 15,277
Software 79,150 79,150
WebSite 6,640 6,640
116,831 114,323 2,508
6- FIXED ASSETS Il
2009
Accrued
Cost o Met Value
Depreciation
Furniture 11,870 7,580 4,290
Computer equipment 21,591 19,829 1,762
Software 79,150 78,274 876
WebSite 6,640 4932 1,708
119,251 110,615 8,636
(shown with the Rounded button ON)
A B C D F G H| 1 ]
6 - FIXED ASSETS
Cost .E«ccrleec_i Met Value
Depreciation
. 2010 2009 2010 2009 2010 2009
Furniture 11,764 11,870 9,256 7,580 2,508 4,290
Computer equipment 19,277 21,591 19,277 19,829 1,762
Software 79,150 79,150 79,150 78,274 876
Website 6,640 6,640 6,640 4,932 1,708
116,831 119,251 114,323 110,615 2,508 8,636

11
12

(shown with the Rounded button ON)
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5.6

Total

Group ltems into a Total and insert the total's balance into your financial report.

The way the dialog works for Grouping Totals is very similar to Grouping ltems.

i

o Tota e
Grouped ltems Ungrouped ltems
E12 Cash E15| Prepaidexpenses | |

E13  Short Temn Deposit
E14 Accounts Receivable

Keep Position And Size [ [[] Show ltem Balances List All ltems

ltems that are grouped into the Total are in the left list.

Items that are not grouped into this Total are in the right list.

Only Iltems in cells appearing "before" the Total cell can be grouped into the Total. This includes ltems:
¢ In the same column and a previous row to the Total cell

¢ In the same row and previous column to the Total cell
¢ In a previous row and column

Dialog position and size

The dialog is movable and resizable. The bigger you make the window, the more items are visible. By
default, the dialog is displayed besides the active cell. Once moved and resized, the new settings can
become the default settings by checking the Keep Position And Size checkbox.
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Item balances

The item balances can be shown by checking the Show Item Balances checkbox.

i )

a-! Total E=HESR (5
Grouped ltems Ungrouped ltems
E12 Cash GO E15 | Prepaid expenses | 8554 |
E13  Short Tem Deposit 0
E1l4  Accounts Receivable 62372
Keep Position And Size Show ltem Balances List All ltems
List All Items

As mentioned previously, only Items in cells appearing "before" the Total cell can be grouped into the
Total. Howewer, there are some situations, such as in financial statement Notes for example, which
might require an item appearing "after" the Total to be grouped into the Total.

Clicking 'List All ltems' at the bottom right will temporarily list all the items (except the items that are
grouped into the Total) in the Ungrouped ltems right list, allowing you to group an item appearing "after"
the Total cell.

Shortcut: In addition to the FSM ribbon button, access this dialog by right-clicking on a worksheet cell
to open its context menu, or by double-clicking on a cell that already contains a Total.

To mowe items from one list to the other, double-click on a single item, or select one or more items, and
then click the Mowve button. They will be mowved to the other list, in the direction of the arrow shown in
the Move button.

Selection
¢ Clicking a single item (or pressing the Space bar) selects it.
¢ Hold down the Ctrl key while clicking items (or pressing the Space bar), to select multiple items
¢ Hold down the Shift key while clicking items (or pressing the Space bar), to select all the items in
between.

Move Selected Item(s)
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¢ Click the Move button (or press the Enter key) to move the selected item(s).

e \When moving item(s) to the Grouped ltems list, the items will be moved abowe the selected item
in the Grouped Items list.

e \When moving item(s) to the Ungrouped ltems list, the items will be placed in the order they
appear in the worksheet.

¢ When items are mowved, the Total's balance is re-computed, and displayed immediately in the cell.

Order of items in the lists
e The Grouped Items list is maintained according to how the items were grouped (and is subject to
the user's preference). In order to change the order of the Grouped Iltems, individual items must
be ungrouped, then re-grouped in the correct position.
Note: For presentation purposes, the Sense of the total is defined by the Sense of the first
grouped item. To change the Sense of a Total, simply edit the Sense of the first item (see ltem

Balance for further details).

¢ The Ungrouped ltems list is maintained in the same order as they appear in the worksheet.

Saving a Total

When satisfied with the Grouped Items, click the X in the upper right corner. Your changes will be
preserved, and the dialog will close.

FSM Total Formula
Totals are quickly recognizable because they hawe a cell formula starting with =1*, e.g.:

=1*(+E$8+E$9+E$10)

Report presentation

s Bookl - Excel T EH - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW F5M Sign in
Read Trial Balance Data  Mame Itern Balance | = Details ~ Rounded | Trial Balance Sheets Manager GL (@ Help
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Print ¥ pbout
Adjusting Entries Itern Titles Total Adjusted balances ~ Grouped Accounts Sheets  Sync with WordF5SM
Trial Balance Building a report Report presentation Waorking Papers Utilities ~

The Report presentation buttons let you:

* Toggle on and off the display of ltem Details." Details are additional rows in the worksheet
showing the accounts which are grouped into the item.

e Toggle on the display of previous accounting periods, for comparative purposes. Comparative is
additional columns in the worksheet showing the account, item, and total balances of previous
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financial periods.

¢ Toggle on and off whether to ignore the Adjusting Entries and show the Unadjusted balances of
accounts, items, and totals.

e Toggle on and off whether to display the balances with or without decimals. Note that ExcelFSM
will not only display the rounded values, but will also perform computations using these rounded
values.

" The Details button also toggles the adjusting entry lines in the Trial Balance working paper.
6.1 Details

Details toggles the display of an ltem's accounts. Also toggles the adjusting entry lines in the Trial
Balance working paper.

To illustrate, here is a sheet with a financial report.
It is shown first with Details turned Off, then with Details turned On for the first ltem:

Details turned Off
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A B C D E F G
1 MNon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
i)
7
8 2010 2009
9
10 ASSETS
11 |Current Assets
12 Cash 50,708.40 26,706.08
13 Short Term Deposit 151,000.00
14 Accounts Receivable 62,372.22 256,108.71
15 Prepaid expenses 8,553.56 7,111.49
16 121,634.24 440,926.28
17
18 Investments 130,809.00 130,309.00
19 Deposit on Rent and Wages 93,974.13 83,785.88
20 Fixed Assets 2,508.33 8,635.73
21 348,925.70 664,156.89
22
23 LUABILITIES
24 |Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,074.87  444,707.10
26 Unearned Revenue 3,031.49 29,103.25
27 239,106.36 473,810.35
28
29 MET ASSETS
30| General Fund 234,771.07 189,766.97
31 Promotion, Publicity, Research and Development Fund (134,000.09)  (17,920.18)
32 Joint Committee Fund 9,048.36 13,499.75
33 109,819.34 190,346.54
34 348,925.70 664,156.89
35
36

Details turned On for the first ltem
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A B C D E F G
1 MNon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
i)
7
8 2010 2009
9
10 ASSETS
11 Current Assets
12 Cash
13 10000 - Bank 50,633.46 26,656.08
14 10003 - Petty Cash 75.00 50.00
15 50,708.46 26,706.08
16 Short Term Deposit 151,000.00
17 Accounts Receivable 62,372.22 256,108.71
18 Prepaid expenses 8,553.56 7,111.49
19 121,634.24  440,926.28
20
21 Investments 130,809.00 130,809.00
22 Deposit on Rent and Wages 93,974.13 83,785.88
23 Fixed Assets 2,508.33 8,635.73
24 348,925.70  664,156.89
25
26 |LIABILITIES
27 |Current Liabilities
28 Accounts Payable and Accrued Liabilities 236,074.87 444 707.10
29 Unearned Revenue 3,031.49 29,103.25
30 239,106.36 473,810.35
31
32 |NET ASSETS
33 General Fund 234,771.07  189,766.97
34 Promotion, Publicity, Research and Development Fund (134,000.09)  (17,920.18)
35 | loint Committee Fund 9,048.36 18,499.75
36 109,819.34 190,346.54
37 348,925.70 664,156.89
38
39

Figure 1: When Details are turned on, the accounts grouped in the Item are shown. Notice how rows
are inserted to show the accounts for the "Cash" ltem.
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Double-clicking on an account's balance provides the detail of the account's balance

=

A B C D E F G H i |
i Nen Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
)
7
8 2010 2005
]
10 ASSETS
11 Current Assets
12 Cash
13 10000 - Bank 50,633.46 26,656.08 i
14| 10003- Petty Cash 75.00 | s Account Balance Detad - a3 of 12/31/2010 o )
15 50,708 46
16 Short Term Deposit 10003 - Petty Cash Debit Unadjusted Balarce:  50.00 +
17 Accounts Receivable 62371222 |l cx b po—
18 Prepaid expenses 8,553.56 2 To wpgrade pelty cath hd 500+
19 121,634.24 Priet
20 ) - .
21 |Investments 130,809.00 — Crotrees ks |lons |
22 Deposit on Rent and Wages 93,974.13 ,_ﬁ
23 Fixed Assets 2,508.33 8,635.73
24 348,925.70 664,156.89
235
26 UABILITIES
27 |Current Liabilities
28 Accounts Payable and Accrued Liabilities 236,074.87 444,707.10
23 Unearned Revenue 3,031.49 29,103.25
30 239,106.36 473,810.35
31
33 NET ASSETS
33 General Fund 23477107 189,766.97
34 Promotion, Publicity, Resesarch and Development Fund (134,000.09) (17,920.18)
35 Joint Committee Fund 9,048.36 18,499.75
36 109,819.34 190,345.54
7 3438,925.70 664,156.89
38
39

and double-clicking on an adjusting entry from the Account Balance Detail provides the detail of the

journal entry

a5 Journal Entry Detail

=)o (==

To upgrade petty cash fund

Entry Cat Allocation Account Debit Credit
[2 | A | 10003- Petty Cash I
2 A 10000 - Bank 25,00
To upgrade petty cash fund
Entry Comment

Close

With the General Ledger Drill Down feature, double-clicking on the unadjusted balance in the Account
Balance Detail provide the Account Unadjusted Balance Detail.

See General Ledger Drill Down

You can also choose not to have the account numbers shown:
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A B E G
1 Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
&
Fi
8 2010 2009
9
10 ASSETS
11 Current Assets
12 Cash
13 Bank 50,633.46 26,656.08
14 Petty Cash 75.00 50.00
15 50,708.46 26,706.08
16 Short Term Deposit 151,000.00
17 Accounts Receivable 62,372.22 256,108.71
18 Prepaid expenses 8,553.56 7,111.49
19 121,634.24 440,926.28
20
21 Investments 130,209.00 130,209.00
22 Deposit on Rent and Wages 93,974.13 83,785.88
23 Fixed Assets 2,508.33 8,635.73
24 348,925.70 664,156.59
25
26 LIABILITIES
27 |Current Liabilities
28 Accounts Payable and Accrued Liabilities 236,074.87 444 707.10
29 Unearned Revenue 3,031.49 29,103.25
30 239,106.36 473,810.35
21
32 NET ASSETS
33 General Fund 234, 771.07 1893,766.97
34 Promotion, Publicity, Research and Development Fund (134,000.09)  (17,920.18)
35 | Joint Committee Fund 9,048.36 18,499.75
36 109,819.34 190,346.54
37 348,925.70 664,156.89
38
39

Figure 2: Details are turned on for the first Item, but the account numbers are not shown.
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The detail rows are inserted prior to the ltem balance, separated by cell borders: a top border is added
in the ltem balance cell with Details ON, and remowved with Details OFF.

Toggling an Item's Details
Select the item(s) in the worksheet that you wish to toggle:

Click a single item

Hold down the Ctrl key while clicking to select multiple items

Hold down the Shift key while clicking items to select all the items in between.

Click an item and drag the mouse to select the items within the rectangle you drag.
Select all the items in the worksheet by clicking the square in the upper left corner of the
worksheet:

Details are toggled based on the state of the first selected item. If the first selected item does not have
its details showing, then details are shown for all the selected items. Conversely, if the first selected
item does hawe its details showing, then details are removed for all the selected items.

Note: The Details button is pushed (or not pushed) when the active cell contains (or does not contain)
details, respectively

Show Account Numbers In Details

Whether or not Account Numbers are shown is determined by the Details ribbon button. Click on the
arrow next to the Details to select from the drop down menu:

e |
= Details <
¥ | With Account Numbers

Without Account Numbers

The next time you press the Details button, your choice will be used.

Trial Balance Working Paper

The Details button also toggles the adjusting entry lines in the Trial Balance working paper.

Formulas
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The formulas in the cells containing details are e.g.

=FSMACCOUNTTITLE("8")

=FSMACCOUNTBALANCE("8, D, 0, 0")

Transforming Item's Accounts Into Items

From the toggled Details of an Item (shown without account numbers in the following sample)

E30 - ﬁ =FSMITEMBALAMNCE("07beelal-ch53-48df-a5f3-0e242e0e70c7, C, 0, 0")
A B C D E F G

1 Non Profit Organization Sample

2

3 Income, expenses and balance of General funds

4

5 for the year ended December 31,

4]

g 2010

9

10 |Income

11 | Contributions

12 Cotisations 2010 186,362.48

1= Cotisations 03 (A=0.08 P=0.01} -

14 Cotisations 04 (A=0.08 P=0.02} -

15 Cotisations 05 (A=0.08 P=0.02} -

16 Cotisations 06 -

17 Cotisations 07 2,319.23

18 Cotisations 08 18,710.04

19 Cotisations 09 492,531.95

20 Cotisations table 87,805.61

21 Cotisations crous 35,001.51

22 Cotisations sem 12,593.68

23 Cotisations prepel 35,577.04

24 Joint Plan Administration (14,368.68)

25 Interests from prod 1,792.30

26 Other interests 344,92

27 AGA partnership 25,757.00

25 Management fees (30171) 1,150.20

29 Miscellaneous 20.24

30 | 885,597.52 .l

31

you can select accounts
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E29 - f\ =FSMACCOUMNTBALANCE("S5, C, 0, 0")
A B C E F G

1 Non Profit Organization Sample

2

3 Income, expenses and balance of General funds

4

5 for the year ended December 31,

5]

g 2010

9
10 [Income
11 | Contributions
12 Cotisations 2010 186,362.48
13 Cotisations 03 (A=0.08 P=0.01) -
14 Cotisations 04 (A=0.08 P=0.02) -
15 Cotisations 05 (A=0.08 P=0.02) -
16 Cotisations 06 -
17 Cotisations 07 2,319.23
18 Cotisations 08 18,710.04
19 Cotisations 09 492,531.95
20 Cotisations table 87,805.61
21 Cotisations crous 35,001.51
22 Cotisations sem 12,593.68
23 Cotisations prepel 35,577.04
24 Joint Plan Administration (14,368.68)
25 Interests from prod 1,792.30
26 | Other interests
7 AGA partnership 25,757.00
28 Management fees (30171) 1,150.20
29| Miscellaneous
30 883,597.52

then click the Item Balance button from the FSM ribbon, and choose to transform the selected accounts
into one item per selected account

P

Transform Item's Accounts into tems

-

==

@ one item per selected account

) one item for all selected accounts

Cancel
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Ell - fi_ =FSMITEMBALANCE("07beelal-ch53-48df-a5f3-0e242e0e70c7, C, 0, 0")
A B C D E F G

1 Non Profit Organization Sample

2

3 Income, expenses and balance of General funds

4

5 for the year ended December 31,

3]

7

! 2010

9

10 |Income

11| Contributions | 885,232.36 .l

12 | Otherinterests 344,92

13| Miscellaneous 20.24

14

15

or choose to transform the selected accounts into one item for all selected accounts

i "

Transform Item's Accounts into tems @

) one item per selected account

@ one item for all selected accounts
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Ell - fl =FSMITEMBALAMNCE({"07beelal-cb53-48df-a5f3-0e242e0e70c7, C, 0, C
A B C D E F G

1 Mon Profit Organization Sample

2

3 Income, expenses and balance of General funds

4

5 for the year ended December 31,

&

g 2010

2!

10 [ Income

11| Contributions | 885,232.36 _I

12 | Otherinterests 365.16

13

14

15

6.2 Comparative

Comparative inserts additional balances, for the selected previous financial periods, to the right of the
last balance shown on each row, for comparative presentation.

To illustrate, here is a financial statement with current period balances:
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A B C D E
1 Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
6
7
& 2010
9
10 ASSETS
11 |Current Assets
12| Cash 50,708.46
13 Short Term Deposit
14 | Accounts Receivable 62,372.22
15 Prepaid expenses B8,553.56
16 121,634.24
17
18 Investments 130,809.00
19 |Deposit on Rent and Wages 93,974.13
20 Fixed Assets 2,508.33
21 348,925.70
22
23 LIABILITIES
24 |Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,074.87
26 | Unearned Revenue 3,031.49
27 239,106.36
28
29 MET ASSETS
30 | General Fund 234,771.07
31 Promotion, Publicity, Research and Development Fund (134,000.09)
32 | Joint Committee Fund 9,048.36
33 109,819.34
34 348,925.70
35
36
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Here is the same report with Comparative presentation:

A B C E F
1 Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
o]
7
& 2010 2009
9
10 ASSETS
11 Current Assets
12 | Cash 50,708.46  26,706.08
13 Short Term Deposit 151,000.00
14 | Accounts Receivable 62,372.22 256,108.71
15 Prepaid expenses 8,253.56 7,111.49
16 121.634.24 440,9206.28
17
18 Investments 130,809.00 130,809.00
19 |Deposit on Rent and Wages 93,974.13 83,785.88
20 Fixed Assets 2,508.33 8,635.73
21 348,925.70 064,156.89
22
23 LIABILITIES
24 | Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,074.87 444 707.10
26 | Unearned Revenue 3,031.49 29.103.25
27 239,106.36 473,810.35
28
29 MNET ASSETS
30 General Fund 234, 77107 189,760.97
31 Promotion, Publicity, Research and Development Fund (134,000.09) (17,920.18)
32 | Joint Committee Fund 9,048.36 18,499.75
33 109,819.34 190,340.54
34 348,925.70 o664,156.89
35
36
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The previous period's balances are shown in column F (adjacent to the report's item balances, in column
E).

Note: Blank columns can be inserted between periods, for clarity.

Toggling Comparative Periods

Comparative periods can be shown for each financial reports in your workbook, as well as in the
Leadsheets.

After clicking the Comparative button, you will be prompted to select the previous periods you wish to
show

e 1

a5 Comparative E @

Select penod(s)
12312008 (1)

OK || Cancel

(The number between parentheses is the index of the period used in the FSM formulas.)

Each period that you read a Trial Balance for, besides the last trial balance read, will be shown. Check
the periods you desire, and click OK. Balances will be added for each selected period. The number of
comparative periods that can be presented is limited only by the number of columns available in Excel.

Note that comparative balances can be added manually by copying existing balances and then selecting
period by clicking the Select Period button.

For the Cash Flow statement and periodic (Monthly, Quarterly, etc.) financial statements, use the Select
Period button to select a periods range ( Select Period ).

6.3 Adjusted Balances

The Adjusted balances button allows you to look at your financial report with or without the computation
of the adjusting entries. If there are adjusting entries, the button will be turned ON every time a sheet
gets activated. If the button is toggled OFF, the unadjusted balances of accounts, items and totals will
be displayed by having ExcelFSM ignore the adjusting entries, and, if the button is not toggled back ON
before leaving the sheet, it will remain OFF until the sheet gets activated again.

If turned ON, balances will be updated with the Adjusting Entries.
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HAHEEE R EEEEEEEEEEEEEE

[
P

R B C o | E
1 Non Profit Organization Sample
2
3 Balance Sheet
4
/5| as of December 31,
[}
7

2010
ASSETS
Current Assets
Cash 50,708.46
Short Term Deposit
Apcounts Receivable 62,372.22
Prepaid expenses 8,553.56
121,634.24
Investments 130,809.00
Deposit on Rent and Wages 93,974.13
Fixed Assets 2,508.33
348,925.70
LIABILITIES
Current Liabilities
Accounts Payable and Accrued Liabilities 236,074.87
Unearned Revenue 3,031.49
239,106.36
MNET ASSETS
General Fund 234,771.07
Promotion, Publicity, Reseaarch and Development Fund (134,000.09)
Joint Committee Fund 9,048.36
109,819.34
348,925.70

L

M
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10
11
12
13
14

15

16
17
18
19
20
il

58 F BB M

A B E £
Mon Profit Organization Sample
Income, expenses and balance of General funds
for the year ended December 31,
2010
Income
Contributions B58,325.16
Interests and others 365.16
AGA partnership 23,737.00
Management fees 1,150.20
B85,597.52
Expenses
PAL contribution 127,131.19
General administration 429,893.60
Union administration 82,000.00
Technical services 163,561.77
Others expenses 38,005.41
B40,590.97
45,005,535
Met assets - beginning 189,765.52
Met assets - ending 234,771.07

109
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Wt~ on | e pa |

40

41
42
43

If turned OFF, balances will be updated to ignore any Adjusting Entries.

A B E
MNon Profit Organization Sample
Income, expenses and balance of Publicity, promotion, research and development funds
for the year ended December 31,
2010
Incame
Special contributions 170,977.42
Financial aid 187,620.73
Others 10,680, 79
369,278.94
Expenses
Administration
Joint plan committees 50,301.00
Office supplies 1,726.14
Parm 3,340.36
Others expenses, promotion 6,034.73
Valorisation initiative 5,725.00
University PAL 2,463,00
Quality program 35,893.85
105,494, 08
Projects
Certification sem 9,859.92
Hydro 10,678.00
Nema 18,200.00
Micra 28,000.00
Virus 44,330.55
DAQC nema 2,790.43
Inwoices project 188,772.24
Extra buying project
Sectorial reorganisation 35,692.09
RIH studies 41,5415
Healthiness program
379,864.77
485,358.85
(116,079.91)
Met assets - beginning 17,920.18
Met assets - ending ijjd,m.ml
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A B E F
i Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
L]
7
& 2010
2
10 ASSETS
11 Current Assets
12 Cash 50, 708,46
13 Short Term Deposit
14  Accounts Receivable 6237222
15  Prepaid expenses 8,553.56
16 121,634.24
17
18 Investments 130,809.00
19 Deposit on Rent and Wages 93,974.13
20 Fixed Assets 2,.508.33
21 348,925.70
X2
23 UABILITIES
24 Current Liabilities
25  Accounts Payable and Accrued Liabilities 236,074.87
26 Unearned Revenue 3,031.49
27 239,106,365
ol
29 NET ASSETS
30 General Fund 205,892.06
31 Promotion, Publicity, Reseaarch and Development Fund (105,121.08)
32| Joint Committee Fund 5,048.36
33 109,819.34
34 348,925.70
is
36

111
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AW s h LA B R RS

10
11
12
13
14

15
16
17
18
15
20
a

Income, expenses and balance of General funds

B
Non Profit Organization Sample

for the year ended December 31,

Income
Contributions
Interests and others
AGA partnership
Management fees

ExXpenses
PAU contribution
General administration
Union administration
Technical services
Others expenses

Met assets - beginning

Met assets - ending

2010

858,325.16
365.16
25,737.00

1,150.20
885,5597.52

127,131.19
4713,833.60

£2,000.00
192,440.78

1E,005.41
869,470.93

16,126.54

189,765.52

205,892.06
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B

1 MNon Profit Organization Sample

2

3 Income, expenses and balance of Publicity, promotion, research and development funds

4

5 for the year ended Decembar 31,

-]

7

8 2010

9

10 Income

11| Special contributions 170,977.42

12 Fimancial aid 216,499.74

13| Others 10,680.79

14 398,157.95

15 Expenses

16 Administration

17 Joint plan committees 50,301.00

18 Office supplies 1,726.14

19 Parm 3,340.36

20 Others expenses, promotion 6,024.73

21 Valorisation initiative 5,729.00

22| University PAU 2,465.00

23| Quality program 35,693.685

24 105,454.08

25 Projects

26 Certification sem 9,859.92

27| Hydro 10,678.00

28| MNema 18, 200.00

29 Micro 2E,000.00

30|  Wirus 44,330.55

il DAQC nema 2,790.43

32 Invoices project 188, 772.24

33 Extra buying project

34 Sectorial recrganisation 35,692.09

35 RIM studies 41,541.54

36 Healthiness program

7 379,864.77

£l 485,358.85

39 (87.200.90)

40 Net assets - beginning 17,920.18
Net assets - ending !105,121.08!

41
42
43

Note: Each worksheet remembers its own Adjusted/Unadjusted state.

Adjusting entry categories

If you categorized some adjusting entries

113
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s Adjusting Entries

Ertey Cat Alocation Account Debit Credit

1 30184 - APAM - virus (20184) 2B.875.1

1 30071 - Services rendered 28879

1 To reclassify services rende. ..

2 A 10003 - Petty Cash 25.00

2 A 10000 - Bank 2500

i-ﬁ To upgrade petty cash fund
! | |

Entry Comment
To upgrade petty cash fund

Clicking on the Adjusted balances down arrow button allows selecting/unselecting adjusting entry

categories for the computation of the adjusted balances.

i B
ot Select Categories E@u

Check adjusting entry categories to process with

-
A

Select/Unselect All 0K || Cancel

Note that by default, categories are selected.

© 2012 Jacques Nault



Report presentation

115

Turning the Adjusted balances button ON, balances will be updated with the Adjusting Entries of the
selected categories.

- - LT T

EERBEYERERENR

32

Bl U6 EE

A B E F
MNon Profit Organization Sample
Balanmce Sheet
As of Decermnber 31,
2010
ASSETS
Current Assets
Cash
10000 - Bank 50,658.46
10003 - Petty Cash 50.00
50,708.46
Short Term Deposit
Accounts Receivable 62,372.22
Prepaid expenses 8,553.56
121,634.24
Investrments 130,809.00
Deposit on Rent and Wages 93,974.13
Fixed Assets 2,508.33
348,925.70
LIABILITIES
Current Liabilities
Accounts Payable and Acerued Liabilities 236,074.87
Unearned Revenue 3,031.49
239,106.36
NET ASSETS
General Fund 205,892.06
Promotion, Publicity, Reseaarch and Development Fund {105,121.08)
Joint Committee Fund 9,048.36
109,819.34
348,925.70
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A B E

1 Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
6
T
8 2010
9
10 ASSETS
11 Current Assets
12 Cash
13 10000 - Bank 50,633.46
14 10003 - Petty Cash 75.00
15 50,708.46
16 Short Term Deposit
17 Accounts Recelvable 62,372.22
18 Prepaid expenses 8,553.56
19 121,634.24
20
21 Investments 130,809.00
22 Depositon Rent and Wages 93,974.13
23 Fined Assets 2,508.33
24 345,925.70
25
26 LIABILITIES
27 Current Liabilities
28  Accounts Payable and dccrued Liabilities 236,074.87
29 Unearned Revenue 3,031.49
30 239,106.36
31
32 MET ASSETS
33  General Fund 205,892.06
34 Promotion, Publicity, Reseaarch and Development Fund (105,121.08)
35  Joint Committee Fund 9,043.36
36 109,819.34
7 348,925.70
38
33

Looking at the Adjusting Entries, the unselected category letters are lowercased (‘@’ replacing blank),
and selected categories letters remains uppercased.
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6.4

-

sl Adjusting Entries =l
Ertry Cat Allocation Account Debit Credit Insert
1 @ 30184- APAM - virus (80184) 28.879.01 Delete
1 @ 30071 - Services rendered 2887901 Edit
1 @ To reclassify services rende .
2 A 10003 - Peity Cash 25.00
2 A 10000 - Bank 25.00
2 A Toupgrade petty cash fund

Generate
Printout Sheet
Entry Comment
To upgrade petty cash fund Close

L

Note: Each worksheet remembers its own category selection

Working papers

The Adjusted Balances button status (ON/OFF) and the category selection are always reflected in the
working papers, since the working papers are always showing the balances of the related report.

NOTE: The Adjusting Entries affect the current financial period balances only, and not the balances of
previous financial periods.

Rounded

The Rounded button allows you to look at your financial report with the rounded balances of accounts,
items and totals, by having ExcelFSM rounding the value of the accounts balances.

If turned ON, balances will be displayed and computed with rounded values.
If turned OFF, balances will be displayed and computed with decimals values.

Each worksheet remembers its own Rounded state.

Excel ‘rounding’ to 0 decimal with Format Cells | Number.

Here is a sample of a financial statement displayed with decimals values:
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il B C E F
1 Mon Profit Organization Sample
2
3 Balance Sheet
i
5 As of December 31,
]
7
& 2010
9
10 ASSETS
11 |Current Assets
12 | Cash 50,708.46
13 Short Term Deposit
14 | Accounts Receivable 62,372.22
15 Prepaid expenses 8,553.56
16 121.634.24
17
18 Investments 130.809.00
19 |Deposit on Rent and Wages 93,974.13
20 Fixed Assets 2,508.33
21 348,925.70
22
23 LIABILITIES
24 |Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,074.87
26 Unearned Revenue 3,031.49
27 239.106.36
28
29 MET ASSETS
30 | General Fund 234,771.07
31 Promotion, Publicity, Research and Development Fund (134,000.09)
32 | Joint Committee Fund 9,048.36
23 109,819.34
34 348,925.70
35
36
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By changing the decimal places to 0 in the Format Cells | Number, we get the financial statement
displayed with rounded values:

fil B C D E
1 Non Profit Organization Sample
2
3 Balance Sheet
il
5 As of December 31,
6
7
a8 2010
9
10 ASSETS
11 Current Assets
12 | Cash 30,708
13 Short Term Deposit
14 | Accounts Receivable 62,372
15 Prepaid expenses 8,554
16 121,634
17
18 | Investments 130,809
19 Deposit on Rent and Wages 93,974
20 |Fixed Assets 2,508
21 348,926
22
23 LIABILITIES
24 |Current Liabilities
25 | Accounts Payable and Accrued Liabilities 236,075
26 Unearned Revenue 3,031
27 239,106
28
29 MET ASSETS
30 | General Fund 234,771
31 Promotion, Publicity, Research and Development Fund (134,000}
32 Joint Committee Fund 9,043
33 109,819
34 348,926
35
36
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As it can be observed in the Assets section for example, and in the Liabilities + Net Assets section as
well, changing the decimal places to 0 in the Format Cells | Number results in accuracy problems:

121 634 + 130 809 + 93 974 + 2 508 = 348 925 not 348 926 as displayed in the Assets section.

239106 + 234 771 - 134 000 + 9 048 = 348 925 not 348 926 as displayed in the Liabilities + Net
Assets section.

This is because Excel only rounded the display of the value of each cell, while still performing
computation with the decimals values.

ExcelFSM rounding process

By turning On the Rounded button, ExcelFSM not only displays rounded values, but also computes with
the rounded values of the accounts balances, which provides accuracy:
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il B C D E
1 Mon Profit Organization Sample
2
3 Balance Sheet
i
5 As of December 31,
]
7
& 2010
9
10 ASSETS
11 |Current Assets
12 | Cash 50,708
13 Short Term Deposit
14 | Accounts Receivable 62,372
15 Prepaid expenses 8,554
16 121,634
17
18 Investments 130,809
19 |Deposit on Rent and Wages 93,974
20 Fixed Assets 2,508
21 348,925
22
23 LIABILITIES
24 |Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,075
26 Unearned Revenue 3,031
27 239,106
28
29 MET ASSETS
30 | General Fund 234,771
31 Promotion, Publicity, Research and Development Fund (134,000)
32 | Joint Committee Fund 9,048
23 109,819
34 348,925
35
36
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The rounding Adjusting Entry

As any accountant is familiar with, the rounding process sometimes results in an out of balance of 1
between the Total Assets and the Total Liabilities & Equity. To rectify that we simply record an adjusting
entry, and since ExcelFSM performs computations with the rounded values of the accounts balances,
we simply need to debit/credit an account balance by an amount that will change the rounded value by
1, while, on the other hand, the rounded value of the counter part must not change.

Another way to rectify this out of balance is to add a 'Rounding account' to the Chart of Accounts, then

record an adjusting entry to debit/credit an account balance by the out of balance amount using this
'Rounding account' for the counter part, and leave this 'Rounding account' ungrouped into any item.

Working Papers

= Bookl - Excel T EH - O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW FsM Sign in
Read Trial Balance Data MName Itern Balance = Details ~ Rounded | Trial Balance Sheets Manager GL (@ Help
Chart of Accounts Date Select Period |||||| Comparative Leadsheets Frint ¥ About
Adjusting Entries Itern Titles Total Adjusted balances -~ Grouped Accounts Sheets | Sync with WordFSM
Trial Balance Building a report Report presentation ‘Waorking Papers Utilities ~

The Working Papers buttons create Trial Balance worksheets, Leadsheets, and Grouped Account
Sheets.

Always up to date

Working papers are always up to date. Changes made through the Read Trial Balance Data process, in
the Chart of Accounts, in Adjusting Entries, in ltem groupings, in the Adjusted balance button status,
and in Category selection, as well as the Rounded button status are automatically reflected in the
working papers, to always show the balances of the related financial report.

User Notes, written around the data managed by ExcelFSM, remain preserved.

Auto update

For some working papers, the updating process takes few seconds, and for that reason, the automatic
updated is not the default for the working papers. To make it the default, the checkbox ' WP auto
update' in the 'Sheets Manager' must be checked.

(see Sheets Manager)

If not checked, when changes are made to a financial report, the tag of the related Working Papers are
colored in red to indicate that the working paper is not up to date. Clicking the update button in the
'‘Sheets Manager' will update the working papers with tag colored in red.
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71 Trial Balance

Create a Trial Balance worksheet for the active financial report:

123

For each financial report, the Trial Balance worksheet contains the selected prior period balances
(column A), the accounts (B), the unadjusted current balances (C-D), the adjusting entries (E-H), the
adjusted balances (I-J), the financial report sheet name (cell K2) and balances (columns K-L), adjusted
or unadjusted (according to the Adjusted Balances button status and the category selection) and the

groupings performed for this financial statement (M-N).

Hint: with the General Ledger Drill Down feature, double-click on an account balance in the Trial

Balance worksheet to view the account balance detail.

This working paper is placed into a new worksheet, named

TB-<Worksheet Name of the active financial report>

(limited to 30 characters)

Here is the financial report that was active when the Trial Balance button was clicked:

A B C D 1 K L M N
1 Non Profit Organization Sample
2 Prior Period Accounts Trial Balance djusts Balance Sheet Groupings
3 12/31/200% 12/31/2010 12/31/2010 12/31/2010 cell |Seq
4 Debit Credit Debit Debit Credit Address| no.
5 26,656.08 |10000 - Bank 50,658.46 50,633.46 50,633.46 E12 1
ol 5000 j10003-PettyCash 00 0] @ so00) 0] ool )0 ) L% I N L2110 I B2 }2
7 1,000.00 [10005- Short term deposit 0.00 0.00 0.00 E1z |1
8 321.37 |10010 - Accounts Recelvable 4,811.72 4,811.72 4,811.72 El4 1
9 10011 - Other Receivable 49,525.06 49,525.06 49,525.06 El4 2
10014 - Taxe A Receivable Contribution ERTEXCTY AN AN N I R sgoset| | seser| | €w |3
10015 - Taxe B Receivable Contribution 2,334.48 2,384.48 2,384.48 El4 | a
10018 - Accrued interests 0.00 0.00 0.00 El4 5
10026 - Taxe A Receivable 0.00 0.00 0.00 El4 6
10027-TaxeBReceivable | o0 | oo0| | ool eu |7
10040 - Advance anticipated 1,837.35 1,837.35 1,837.35 El4 10
10050 - Prepaid expenses 8,553.56 8,553.56 8,553.56 E15 1
10060 - Investment GOT 130,809.00 130,809.00 130,809.00 El8 1
1070-Furnite | umess| | L[| nzeas| | uzesas| | 0 |1
10071 - Computer equipment 19,277.31 19,277.31 18,277.31 E20 2
10072 - Software 79,150.35 79,150.35 79,150.35 E20 3
10073 - WebSite 6,640.00 6,640.00 6,640.00 E20 | 4
10080- AccruedDep.-Furnitwre | | saseaof | [ | | ] sesea| | 92610 | €20 |5
23 (19,829.17)|10081 - Accrued Dep.- Computer equip. 19,277.31 15,277.31 [ E20 ]
24 (78,274.48)|10082 - Accrued Dep.- Software 79,150.35 79,150.35 E20 7
25  (4,932.20)|10083 - Accrued Dep.- WebsSite 6,640.00 664000 E20 | 8
26 15000000 |10061-LoanaPy | (X7 N AN I N oo | oo | e13 | 2|
27 29,816.16 |10090 - Deposit on Rent 28,924.20 28,924.20 28,924.20 El8 1
28  47.500.00 |10091 - Deposit on Wages 51,200.00 51,200.00 51,200.00 E19 2
29 __6,469.72 |10092- Deposit - fringe benefits 13,849.93 13,849.93 13,849.93 E19 | 3
177 0.00 |50001 - Transactions General - PPRDF 141,384.77 T N R a13gdrr) E30 82
178 0.00 |50002 - Transactions PPROF - General 140,934.19 140,934.19 | E30 | 83
179 0.00 |90003 - Operations PPRDF - General 450.58 450.58 | €30 | 84
180 0.00 2,249,415.56 2,249,415.56 28,904.01 2,249,415.56 2,249,415.56 2.249,415.56 2,249,415.56
181 0.00
182 2,249,415.56

© 2012 Jacques Nault




124 ExcelFSM

A B C D E F G
1 Non Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
o
7
3 2010 2008
9
10 ASSETS
11 |Current Assets
12 Cash 50,708.46 26,706.08
13 Short Term Deposit 151,000.00
14| Accounts Receivable 62,372.22 256,108.71
15 Prepaid expenses 8,553.56 7,111.49
16 121,634.24 440,926.28
17
18 |Investments 130,809.00 130,809.00
19 |Deposit on Rent and Wages 93,974.13 83,785.88
20 |Fixed Assets 2,508.33 8,835.73
21 348,925.70 664,156.89
22
23 |LIABILITIES
24 |Current Liabilities
25 Accounts Payable and Accrued Liabilities 236,074.87 444,707.10
26 Unearned Revenue 3,031.49 29,103.25
27 239,106.36 473,810.35
28
29 NET ASSETS
30| General Fund 234,771.07 189,766.97
31 Promotion, Publicity, Reseaarch and Development Fund (134,000.09) (17,920.18)
32 Joint Committee Fund 9,048.36 18,499.75
33 109,819.24 190,346.54
34 348,925.70 664,156.89
35
36

After clicking the Trial Balance button, you are prompted to specify one previous period to include in the
report:
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e 1

o= Trial Balance Worksheet E'@

Select prior period
] 123152009 (1)

[] \wfith ltems (subtotals)

(The number between parentheses is the index of the period used in the FSM formulas, index 0 being

the index of the current period, i.e., the index of the last trial balance read.)

Check the prior period whose account balances will be included in the trial balance worksheet. Only one
checkbox may be selected.

With Items (subtotals)

With this option checked, the accounts are listed according to the items of the financial report, and
subtotals are included in the trial balance for these items.
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A ] C o E F G H

1 Mon Profit Organization Sample

Prior Pericd Accounts Trial Balance Adjustments Adjusted Tr
5 | 12312009 ltems 12/31/2010 Mo |Cat 12/31
4 | Debit Cradit Dehit Credit Debit
5| 26,656.08 NOOO0-Bank 00 30,658.46 &5.00 | 50,633.45
] 50.00 |10003 - Petty Cash 50.00 25.00 75.00
7
8 : -00 ). SN NS N SR RSN SO 0.00
9 150,000.00 |10061 - Loan APLU 0.00 0.00
qp 151,000.00 |Short Term Deposit
11 321.37 |10010 - Accounts Receivable 4,811.72 4,811.72
12 493,525.06 49,525,006
13 3,803.61 3,803.61
14 2,354.48 2,394.48
15 0.00 0.00
16 0.00 0.00
17 0.00 0.00
18 0.00 0.00
19 0.00 0.00
20 0.00 | 10040 - Advance anticipatad 1,837.35 1,837.35
71 256,108.71 |Accounts Receivable
22 7,111.49 | 10050 - Prepald expenses 8,2533.58 8,553.56
73 7,111.49 |Prepaid expenses
24 130,809.00 |10060 - Investment GOT 130,809.00 130,809.00
o5 130,809.00 |Investments
26| 23,816.16 (10030 - DepositonRent ] 892420 ) e ] 28,324.20
27| 47,500.00 (10091 - DepositonWages 21200000 ] 71,200.00
28 5,469.72 |10092 - Depasit - fringe benefits 13,849.93 13,6849,93
»g  B3,785.88 |Deposit on Rent and Wages
30 11,869.56 |10070 - Furniture 11,764.43 11,764.43
31 21,591.31 10071 - Computer equipment 19,277.31 19,277.31

In house groupings standards

Since Excel works with cell addresses, the groupings are identified using the cell addresses of the ltems
Balance and the sequential order number of the account in the grouping. In house grouping identification

standard can be added to the sheet (e.g. column O):
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A B C D E F G H 1
1 Mon Profit Organization Sample
- Prior Period Accounts Trial Balance Adjustments Adjusted Trial B
3 | 12/31/2009 12f31/2010 Mo |Cat 12f31/201
4 Debit Credit Debit Credit Debit E
| @ 26,656.08 (10000 - Bank 50,658,496 23,00 50,633.46
| & 50.00 (10003 - Petty Cash 50,00 25,00 75.00
7 1,000.00 |10005 - Short term deposit 0,00 0,00
4 321.37 10010 - Accounts Receivable 4,811.72 4,811.72
9 229,728.78 |10011 - Other Receivable 49,525.06 49,525.06
| 10 3,655.37 |10014 - Taxe A Receivable Contribution 3,803.61 3,803.61
11 2,712,65 (10015 - Taxe B Receivable Contribution 2,3%4.48 2,3%4.48
| 12 1,613.71 |10018 - Accrued interests 0,00 0.00
| 13 12,117.51 |10026 - Taxe A Receivable 0.00 0.00
14 7.,698.81 |10027 - Taxe B Receivable ] 0.00 ] 0.00
User Notes

Tickmarks, references, comments, initials, etc. can be written in the Trial balance worksheet, around the
data managed by ExcelFSM (columns following N and rows after the totals at the bottom).

Always up to date

Trial balance worksheets are always up to date. Changes made through the Real Trial Balance Data
process, in the Chart of Accounts, in Adjusting Entries, in Item groupings, in the Adjusted balance
button status, and in Category selection, are automatically reflected, to always show the balances of the
related financial report.

Auto update

For some working papers, the updating process takes few seconds, and for that reason, the automatic
updated is not the default for the working papers. To make it the default, the checkbox ' WP auto
update' in the 'Sheets Manager' must be checked.

(see Sheets Manager)

If not checked, when changes are made to a financial report, the tag of the related Working Papers are
colored in red to indicate that the working paper is not up to date. Clicking the update button in the
'‘Sheets Manager' will update the working papers with tag colored in red.

Note: User Notes added around the data managed by ExcelFSM remain preserved.

If a financial report is deleted from the workbook, it will be indicated in the Trial Balance worksheet as
follow:
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A B C D E F | G H 1

1 Mon Profit Organization Sample The parent sheet of this Trial Balance sheet has been renamed or deleted

Prior Period Accounts Trial Balance Adjustments Adjusted Trial B
3 12/31/2009 12312010 Mo |Cat 12/31/200
4 Debit Credit Debit Credit Debit [
a3 26,656.08 | 10000 - Bank o0,658.46 25.00 #0,633.46
G 50.00 10003 - Petty Cash 50.00 25.00 75.00
7 1,000.00 | 10005 - Short term deposit 0.00 0,00
B 321.37 |10010 - Accounts Recaivable 4,811.72 4,811.72
9  229,728.78 |10011 - Other Receivable 43,525.06 48,525.06

Details

Clicking the Details button allows you to toggle ON/OFF the display of the adjusting entries detail in the

Trial Balance worksheet. The adjustment balances follow the category selection made in the financial

report.
A B C D E F G H 1
1 |Mon Profit Organization Sample
Prior Pericd Accounts Trial Balance Adjustments Adjusted Trial B

a 12/31/2009 124313010 No | Cat 12/31/201

4 Debit Credit Debit Credit Debit {

5 | 26,656.08 |10000 - Bank 50,658.46 5063345

& To upgrode petty cosh fund 2| A 25.00

7 50.00 (10003 - Petty Cash 50.00 75.00

3 To upgrode petty cosh fund 2500 2| A

9 1,000.00 |10005 - Short term deposit 0.00 0.00

10 321.37 |10010 - Accounts Receivable 4.811.72 4,811.72

11 229,728.78 |10011 - Other Receivable 49,525.06 49,525.06
Prior period

Clicking the Date button allows you to change the prior period date and balances. You can select a
periods range, for the statement of cash flows for example, for which columns K-L shows the balances
shown in the financial statement.
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Select prior period (peniod or periods range)
[] 127312010 ()

12312009 (1)

7.2 Leadsheets

Create Leadsheets:

129
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ft B C D E F
Mon Profit Organization Sample
Leadsheet
Balance Sheet
E12

L o pa

Cash 12/31/2010|12/31/2009

10000 - Bank 50,633.46 | 26,656.08
8 210003 - Petty Cash 75.00 50,00

Item sense Debit 50,708.46 | 26,7060.08

=]

]
k=4

9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
20

For each Item in a financial report, the Leadsheet shows the financial report sheet name (cell D3), the
cell address of the Item balance (D4), the Item description (C6), the grouped accounts and respective
balances, adjusted or unadjusted (according to the Adjusted Balances button status), Rounded or not
(according to the Rounded button status), the sequence order of each grouped account (column B), and,
if selected, a comparative period (column F).

Balances appear in parentheses if they have a different accounting sense than that of the Item.
Hint: Double-click on an account balance in the Leadsheet to view the Account Balance Detail. With

the General Ledger Drill Down feature, double-click on an account balance in the Account Balance Detail
to view the account balance detail, from which, double-clicking on a transaction displays the Transaction
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Detail.

The working paper is placed into a new worksheet, named

131

LS-<{ldentifier}>-Worksheet Name of the active financial report (max 10 characters)>-<ltem
Description> (limited to 30 characters)

Here is the financial report that was active when the Leadsheets button was clicked:

LY = = B = R B R TR R N T )

BN RN N R e e e e e
[ B W MRS o bW MO

29

A B C D E G
Non Profit Organization Sample
Balance Sheet
As of December 31,
2010 2009
ASSETS
Current Assets
Cash 50,708.46 26,706.08
Short Term Deposit 151,000.00
Accounts Receivable 62,372.22 256,108.71
Prepaid expenses 8,553.56 7,111.49
121,634.24 440,926.28
Investments 130,809.00 130,309.00
Deposit on Rent and Wages 93,974.13 83,785.88
Fixed Assets 2,508.33 8,635.73
348,925.70 664,156.89
LIABILITIES
Current Liabilities
Accounts Payable and Accrued Liabilities 236,074.87 444,707.10
Unearned Revenue 3,031.49 29,103.25
239,106.36 473,810.35
MET ASSETS
General Fund 234,771.07 189,766.97
Promotion, Publicity, Reseaarch and Development Fund (134,000.09) (17,920.18)
Joint Committee Fund 9,048.36 18,499.75
109,819.34 190,346.54
348,925.70 664,156.89

In this example, the Balance Sheet has a “Cash” ltem Balance in cell E12.

© 2012 Jacques Nault




132 ExcelFSM

After clicking the Leadsheets button, you are prompted to specify the ltems in the active worksheet for
which you wish to create a Leadsheet:

F N

o-! Leadshests o | B |t

Check ltems to create their Leadshest

[]E12: Cash

[] E13: Short Term Depaosit

[] E14: Aczcounts Receivable

[] E15: Prepaid expenses

[] E18: Investments

[] E19: Deposit on Rent and Wages

[] E20: Fixed Assets

[] E25: Accounts Payable and Accrued Lisbilities
[] E26: Unearned Revenue

[] E30: General Fund

[] E31: Promation, Publicity, Reseaarch and Development Fund
[] E32: Joint Committee Fund

Select/Unselect All Cancel

Check the desired items (or click Select all), then click the Create button.

NOTE: Leadsheets already created are removed from the list.

After clicking the Create button, you are prompted to select a comparative period (period or periods
range) for the Leadsheets:
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ot Leadsheets E'@

Select comparative peniod (penod or periods range)

[] 12312000 ()
[] 127312009 (1)

0K ][ Cancel

Check the period or periods range, then click OK.

Customization and User Notes

Tickmarks, references, comments, initials, etc. can be written in the Leadsheet working paper, around
the data managed by ExcelFSM (in the area represented by shadowed cells and rows):
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D
Mon Profit Organization Sample
Leadsheet
Balance Sheet
E12

Cash

10000 - Bank
10003 - Petty Cash

=]

Item sense :

(1]

he &Rk E S

=
= ]

EBRENERRERREELEE

Rows can be inserted between the header and the item grouping detail, so between rows 4 and 6 in the
sample above, but not within the header nor within the item grouping detail.

Columns can be inserted except between the sequence number and the account description, so except
between columns B and C in the sample above.

Comparative columns can be added by clicking the Comparative button, or with copy & paste.

Period or periods range can be selected by clicking the Select Period button.
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A B C D E F G H I
1 Mon Profit Organization Sample A
2 Leadsheet
3 Balance Sheet
4 E12
3
&
8
9 12/31/2009
1p| |Cash 12/31/2010| |12/31/2003| |12/31/2010| %Var
11 | 1 (10000 - Bank 20,633 | a 26,656 | cC 23,977 90%
12 | 2|10003 - Petty Cash 75 | b 50 | d 25 50%
13 ltem senze: Debit a0,708 26,700 24,002
14 |

Always up to date

Leadsheets are always up to date. Changes made through the Read Trial Balance Data process, in
Adjusting Entries, in ltem groupings, in the Adjusted balance button status, in Category selection, and in
the Rounded button status are automatically reflected, to always show the balances of the related
financial report.

Auto update

For some working papers, the updating process takes few seconds, and for that reason, the automatic
updated is not the default for the working papers. To make it the default, the checkbox ' WP auto
update' in the 'Sheets Manager' must be checked.

If not checked, when changes are made to a financial report, the tag of the related Working Papers are
colored in red to indicate that the working paper is not up to date. Clicking the update button in the
'‘Sheets Manager' will update the working papers with tag colored in red.

Note: User Notes remain preserved.

Deleted Item Balance groupings

If an Item Balance grouping has been deleted from a financial report, it will be indicated in the
Leadsheets as follows:
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il B C o E F €]
1 Mon Profit Organization Sample A
2 Leadsheet
3 Balance Sheet
4 this ltem grouping is no longer valid
3
6 == 12/31/2010|12/31/2009
7 1|10000 - Bank 50,633.46 | 26,656.08
a8 2 (10003 - Petty Cash 75.00 50.00
g Item sense Debit 50,708.46 | 26,706.08
Deleted Financial Statements
If a financial report is deleted from the workbook, it will be indicated in the Leadsheets as follows:
A B C D E F G
1 Mon Profit Organization Sample A
2 The parent sheet of this Leadsheet has been renamed or deleted
3 CEETEseas
a E1Z2
3
6 Cash 12/31/2010|12/31/2009
7 1(10000- Bank 50,633.46 | 26,656.08
a8 2110003 - Petty Cash 75.00 S0.00
g Item sense Debit 50,708.46 | 26,7060.08
7.3 Grouped Account Sheets

Create Grouped Account Sheets:
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A B|C D E F G
Mon Profit Organization Sample
Grouped Account Sheet
Balance Sheet
Cash-[2]
12/31/2010

[= IR I R LRI N R ]

;. 10003 - Petty Cash Debit | Credit

Unadjusted balance : 50.00

9 2 A ETﬂ upgrade petty cash fund 25.00
10 Adjusted balance : 75.00

11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
20

For each account grouped into an ltem in a financial report, the Grouped Account Sheet shows the
name of the financial report (cell E3), the ltem description and sequence number of the account in the
grouping of the ltem (E4), the as of date (E5), the account (B7), the unadjusted balance, the adjusting
entries allocated to the account', and the adjusted balance of the account for the current period.

! Adjusting entries shown are limited to the selected categories of the related financial report.

Hint: with the General Ledger Drill Down feature, double-click on the unadjusted balance in the Grouped
Account Sheet to view the account balance detail. Double-click on the adjusted balance in the
Grouped Account Sheet to view the Account Balance Detail. With the General Ledger Drill Down feature,
double-click on the unadjusted balance in the Grouped Account Sheet to view the account balance
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detail, from which, double-clicking on a transaction displays the Transaction Detail.

The working paper is placed into a new worksheet, named

GASc<Identifier>-<Worksheet Name of the active financial report (max 10 characters)>-<Account
id> (limited to 30 characters)

In this example, in the Balance Sheet, the account “10003-Petty Cash" is the second account grouped
in the Item "Cash".

Here is the financial report that was active when the Grouped Accounts Sheet button was clicked:
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A B C D E
1 Mon Profit Organization Sample
2
3 Balance Sheet
4
5 As of December 31,
]
7
8 2010
9
10 |ASSETS
11 Current Assets
12 Cash 50,708.46
13 Short Term Deposit
14 Accounts Receivable 62,372.22
15 Prepaid expenses 8,553.56
16 121,634.24
17
18 | Investments 130,809.00
19 Deposit on Rent and Wages 93,974.13
20 Fixed Assets 2,508.33
21 348,925.70
22
23 |LIABILITIES
24 Current Liabilities
25  Accounts Payable and Accrued Liabilities 236,074.87
26 Unearned Revenue 3,031.49
27 239,106.326
28
29 |NET ASSETS
30 General Fund 234,771.07
31 Promotion, Publicity, Reseaarch and Development Fund (134,000.09)
32 Joint Committee Fund 9,048.36
23 109,819.34
34 348,925.70
35
36

After clicking the Grouped Account Sheets button, you are prompted to specify the grouped accounts in
the active worksheet for which you wish to create a Grouped Account Sheet:
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o' Grouped Accounts Sheets @M

Check grouped accounts sheets to create

[] E12: 1: 10000 - Bank

[] E12: 2: 10003 - Petty Cash

[] E13: 1: 10005 - Short term deposit

[C] E13: 2: 10061 - Loan APU

[] E14: 1: 10010 - Accounts Receivable

[] E14: 2: 10011 - Other Receivable

[] E14: 3: 10014 - Taxe A Receivable Contribution
[] E14: 4: 10015 - Taxe B Receivable Contribution
[[] E14: 5: 10018 - Accrued interests

[] E14: &: 10026 - Taxe A Receivable

[] E14: 7: 10027 - Taxe B Receivable

[T] E14: 8 20026 - Taxe A Payable

[T] E14: 5: 20027 - Taxe B Payable

[] E14: 10: 10040 - Advance anticipated

[] E15: 1: 10050 - Prepaid expenses

[] E18: 1: 10060 - Investment GQT

[] E19: 1: 10030 - Deposit on Rent

[] E19: 2: 10031 - Deposit on Wages

[ F19- 3 10097 - Nenasit - frinne henefits

Select/Unselect All Cancel

13

[, |

Check the desired accounts (or click Select all), then click Create.

NOTE: Grouped Account Sheets already created are removed from the list.

User Notes

Tickmarks, references, comments, initials, etc. can be written in the Grouped Account Sheet, around
the data managed by ExcelFSM (in the area represented by shadowed cells and rows):
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E
Mon Profit Organization Sample
Grouped Account Sheet
Balance Sheet
Cash-[2]
12/31/2010

10003 - Petty Cash

Unadjusted balance :

2 A ETG upgrade petty cash fund 25.00
Adjusted balance :

Lo

=t
[=]

bR &R E

[
[=y]

ERRENELRRERREEELEEN

Always up to date

Grouped Accounts Sheets are always up to date. Changes made through the Read Trial Balance Data
process, in Adjusting Entries, in ltem groupings, in the Adjusted balance button status, and in Category
selection are automatically reflected, to always show the balances of the related financial report.

Auto update
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For some working papers, the updating process takes few seconds, and for that reason, the automatic
updated is not the default for the working papers. To make it the default, the checkbox ' WP auto
update' in the 'Sheets Manager' must be checked.
If not checked, when changes are made to a financial report, the tag of the related Working Papers are
colored in red to indicate that the working paper is not up to date. Clicking the update button in the
'‘Sheets Manager' will update the working papers with tag colored in red.

Note: User Notes, located in the shadowed areas, remain preserved.

Deleted Item groupings

If the account is no longer grouped to an Item in the financial report, it will be indicated in the Grouped
Account Sheet as follows:

L= IR I R R R N R ]

10

A B|C D E F G
Mon Profit Organization Sample
Grouped Account Sheet
Balance Sheet

Cash-[2]

12/31/2010
This account is no longer grouped to the ltem in the financial report
LITEi oot Debit | Credit
Unadjusted balance : 50.00
2 A ETG upgrade petty cash fund 25.00
Adjusted balance : 75.00

Deleted Item Balance groupings

If an Item Balance grouping has been deleted from a financial report, it will be indicated in the Grouped
Account Sheets as follows:
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L= IR I R R R N R ]

10

B|C D E F G
Mon Profit Organization Sample
Grouped Account Sheet
Balance Sheet
e
this Item grouping is no longer valid

10003 - Petty Cash Debit | Credit
Unadjusted balance : 50.00

2 A ETG upgrade petty cash fund 25.00
Adjusted balance : 75.00

Deleted Financial Reports

If a financial report is deleted from the workbook, it will be indicated in the Grouped Account Sheets as

follows:

[= R B R T S R

10

B|C D E F G
Mon Profit Organization Sample
The parent sheet of this Grouped Account Sheet has been renamed or deleted

BatareeShees
Cash-[2]
12/31/2010
10003 - Petty Cash Debit | Credit
Unadjusted balance : 50.00
2 A ETﬂ upgrade petty cash fund 25.00
Adjusted balance : 75.00
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8.1

Utilities

HOME INSERT
Read Trial Balance Data MName
Chart of Accounts Date

Adjusting Entries

Trial Balance

PAGE LAYOUT
Item Balance = Details ~
Select Period
Itemn Titles Total

Building a report

The Utilities buttons let you:

Boold - Excel

FORMULAS DATA

1 Comparative
Adjusted balances ~

Report presentation

Rounded

REVIEW
Trial Balance
Leadsheets

Grouped Accounts Sheets

VIEW F5M

Print

Waorking Papers

Sheets Manager

Sync with WordF5M

Utilities

T EH - O X
Sign in
GL | @ Help
¥ About
~

¢ Travel through the sheets to insert, delete, move, copy and update sheets, and to create PDF or
XPS files for selected sheets.
¢ Easily select and print the various worksheets containing the financial reports and the working

papers.

¢ Synchronize the accounts groupings with a copied WordFSM financial statement.

Sheets Manager

View, insert, re-order, copy, update, and create PDF or XPS files for selected sheets in the workbook.

r

gl Sheets Manager

OoEOEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Cumulative

General funds

PPRDF funds

Joint Committee funds
Funds Evo

Cash Flow

Motes

Notes (2)

Notes (3)

Add.Info.

Add.Info.2

Add.Info.3

ReadTEData 12-31-2010printout
ReadTEData 12-31-2008printout
Adjusting Entries printout
TE-Cumulative

TE-General funds

TE-PPROF funds

TE-Joint Committee funds
TB-Cash Flow

TE-Balance Sheet
LS{18}Cumulative-Members contr
LS{9fiCumulative-Special contr
LS{35}Cumulative-Financizl aid
LS{eBiCumulative-Joint committ
LS{eb}Cumulative-AGA partnersh
LS{32} Cumulative-Others
LS{e4}Cumulative-PAU contribut
LS{5d}Cumulative-General admin
LS{90}Cumulative-Union adminis
LS{b4}Cumulative-Technical ser
LS{3d}Cumulative-Others expens
LS{20}Cumulative-Prometion
LSifS}Cumulative-Projects

OEEOEEEEEOEEEOEEEDEEEEEEEEEEEEEEEEEEE

LS{1e}Cumulative-Net assets -
LS{07}General fu-Contributions
LSifcGeneral fu-Interests and
LS{d7iGeneral fu-AGA partnersh
LS{87}General fu-Management fe
L5{e0}General fu-PAL contribut
LS{eclGeneral fu-General admin
LS{cc)General fu-Union adminis
LS{bfiGeneral fu-Technical ser
L5{92}General fu-Others expens
L5{32}General fu-Met assets -
LS{38}PPROF fund-Special contr
LS{18}PPRDF fund-Financizl aid
LS{aS}PPROF fund-Others
LS{f1}PPROF fund-Joint plan co
L S{de}PPROF fund-Office suppli
L5{72}PPRDF fund-Parm
LS{d8}PPRDF fund-Others expens
LS{01}PPRDF fund-Valorisation
LS{c0iPPRDF fund-University PA
L5{46}PPRDF fund-Quality progr
LS{c7}PPRDF fund-Certification
LS{b7}PPRDF fund-Hydro
LS{d0}PPRDF fund-Nema
L5{8c}PPRDF fund-Micro
LSifb}PPROF fund-Virus
LS{fc}PPRDF fund-DAQC nema
LS{18}PPRDF fund-Invoices proj
LS{69}PPRDF fund-Extra buying
LS{f4}PPROF fund-Sectorizl reo
LS{95}PPRDF fund-RIH studies
L5{c0}PPRDF fund-Healthiness p
LS{66}PPRDF fund-Net assets -
LS{ab}Jeint Comm-Permits
L5{82}oint Comm-\ages and fri

LS{0e}Joint Comm-Mestings
LS{70}eint Comm-Administratio
LS{10}Jeint Comm-Telecom
LS{e1}iJoint Comm-Office suppli
LS{&fiJoint Comm-Net assets -
LS{40}Cash Flow-Net income (lo
LS{ca}Cash Flow-Depreciation
LS{ae}Cash Flow-Decrease (incr
LS{a2}Cash Flow-Decrease (incr
LS{3bjCash Flow-Increase (decr
LS{f1}Cash Flow-Increase (decr
LS{df}Cash Flow-Acquisition of
LS{b9}Cash Flow-Short term dep
LS{24}Cash Flow-Investment GQT
LS{24}Cash Flow-Other assets
LS{56}Balance Sh-Cash
LS{b4}Balance Sh-Shert Term De
LS{cc)Balance Sh-Lccounts Rece
L5{2a}Balance Sh-Prepaid expen
LS5} Balance Sh-lnvestments
L5{9c}Balance Sh-Deposit on Re
LS{bE}Balance Sh-Fixed Assets
LS{71}Balance Sh-Lccounts Paya
LS{15}Balance Sh-Unearned Reve
LS{57}Balance Sh-General Fund
LS{2c}Balance Sh-Promation, Pu
LS{d7}Balance Sh-Joint Committ
GAS{35165 Cumulative-30184 APA
GAS{5d54}Cumulative-30071 Serv
GAS{bfE4}General fu-30071 Serv
GAS{19165}PPRDF fund-30184 APA
GAS{5754}Balance Sh-30071 Serv
GAS{2c165)Balance Sh-30184 APA

[ WP auto update

Create
PDF or XPS

Select/Unselect All

%

The working papers created for the financial reports can represent a lot of sheets in the workbook.
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Managing these sheets from the worksheet tabs at the bottom of Excel can be tedious and time
consuming.

The ExcelFSM Sheets Manager allows to see all the sheets at one glance. The Sheets Manager dialog
is movable and resizable. The bigger you make the window, the more sheets are visible.

Simply click on a sheet to make this sheet active.

¢ Click Insert to insert a sheet before this active sheet

¢ Click Move to move the active sheet, by selecting the sheet to mowe it before and then click move
again.

¢ Click Copy to make a copy of the active sheet

To delete sheet(s), check the desired sheet(s), then click Delete.
To create a PDF or XPS file, check the desired sheet(s), then click the Create PDF or XPS button.

To rename the active sheet, use the tag at the bottom of Excel and right click - Rename.

Working Papers auto update

When changes are made to a financial report, the related Working Papers are automatically updated the
next time the sheets become active. For some working papers, this updating process takes few
seconds, and for that reason, the automatic updated is not the default for the working papers. To make it
the default, the checkbox ' WP auto update' in the 'Sheets Manager' must be checked.

If not checked, when changes are made to a financial report, the tag of the related Working Papers are
colored in red to indicate that the working paper is not up to date. Clicking the update button will update
the working papers with tag colored in red.

8.2 Print

The Print Report button lets you easily Print Preview (then Print if desired) selected worksheets in the
active workbook.

When you click the button, a dialog allows you to see all the sheets at one glance. This dialog is
movable and resizable. The bigger you make the window, the more sheets are \isible:

(Note that clicking on a sheet make it the active sheet)
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gl Print

Select sheet(s) to print

[ Cumulative

[] General funds

[] PPROF funds

[] Joint Committee funds

[ Funds Evo

[ Cash Flow

[] Balance Sheet

[] Motes

] Motes (2)

] Notes (3)

[] Add.Info.

[] Add.Info.2

[ Add.Info.3

[] ReadTBData 12-21-2010printout
[] ReadTBData 12-21-2005printout
[] Adjusting Entries printout

[] TE-Cumulative

[] TE-General funds

[] TE-PPROF funds

[] TE-Joint Committee funds

[] TE-Cash Flow

[] TE-Balance Shest

[ LS{18} Cumulative-Members contr
[ LS{SfCumulative-Special contr
[] L5435 Cumulative-Financial aid
[] LS{ebiCumulative-Joint committ
[7] LS{ebiCumulative-A4G A partnersh
[7] Ls{52iCumulative-Others

[ LS{B4HCumulative-PAL contribut
[ LS{5di Cumulative-General admin
[ LS50 Cumulative-Union adminis
[ LS{b4iCumulative-Technical ser
[] LS{3diCumulative-Others expens
[] LS{20iCumulative- Promotion

[] LS{SCumulative-Projects

[] Ls{1elCumulative-Met assets -

[] LS{07HGeneral fu-Contributions
[7] LSifc}General fu-Interests and
[7] LS{d7iGeneral fu-AGA partnersh
[7] LS{&7iGeneral fu-Management fe
[] LS{60HGeneral fu-PAL contribut
[7] LS{eciGeneral fu-General admin
[] LS{eciGeneral fu-Union adminis
[] LSibfiGeneral fu-Technical ser
[] LS{52}General fu-Others expens
[] Ls{33iGeneral fu-Met assets -
[] LS{3B}PPROF fund-Special contr
[] LS{15}PPRDF fund-Financial aid
[] LS{a5iPPROF fund-Others

[] LSIAPPROF fund-Joint plan co
[] LS{de}PPROF fund-Office suppli
[] LS{72}PPRDF fund-Parm

[] LS{d8}PPRDF fund-Others expens
[] LS{01}PPRDF fund-Valorisation
[[] LS{cOiPPRDF fund-University PA
[ LS{46}PPROF fund-Quality progr
[] LS{c7iPPROF fund-Certification
[ LS{b7}PPROF fund-Hydro

[] LS{d0}PPROF fund-MNema

[] LS{8ciPPROF fund-Micro

[] LSifbIPPROF fund-\irus

[7] LS{fc}PPROF fund-DAQC nema
[] LS{1B}PPRDF fund-Invoices proj
[] LS{65iPPROF fund-Extra buying
[] LS{fM4IPPROF fund-Sectorial reo
[] LS{S5iPPRDF fund-RIH studies
[] LS{ciPPROF fund-Healthiness p
[] LS{EEIPPROF fund-Met assets -
[] LS{ablJoint Comm-Permits

[] LS{53}oint Comm-\Wages and fri
[] LS{0elJoint Comm-Meetings

[] LS{70} oint Comm-Administratio

[] LS 10k gint Comm-Telecom
[ LS{e1ioint Comm-Office su
[T LS{EfJoint Comm-Met asset
[] LS{40}Cash Flow-Met incom
[] LS{calCash Flow-Depreciati
[] L5{aeiCash Flow-Decrease
[] L5{a2}Cash Flow-Decrease
[] LS{3biCash Flow-Increase |
[] LSif1}iCash Flow-Increase [
[ LS{df}Cash Flow-Acquisition
[ LS{bS}Cash Flow-Short term
[7] LS{24}Cash Flow-Investmen
[] LS{24}Cash Flow-Other ass:
[] LS{b4iBalance Sh-Short Ter
[] LS{eciBalance Sh-Accounts
[] L5{2&}Balance Sh-Prepaid &
[7] LS{f5lBalance Sh-Investmen
[7] LS{5ciBalance Sh-Deposit o
[7] LS{bE}Balance Sh-Fixed Ass
[] Ls{71}Balance Sh-Accounts
[] Ls{15}Balance Sh-Unearned
[] LS{57}Balance Sh-General F
[7] L5{2c}Balance Sh-Promatior
[C] L5{d7}Balance Sh-Joint Com
[[] GAS{35165}Cumulative-301
[ GAS{5d54}Cumulative-3007
[ GAS{bf54}General fu-30071

[] GAS{19165}PPROF fund-30
[] GAS{ET54}Balance Sh-2007
[] GAS{2c165}Balance Sh-301)

Select/l Inselect All

Check the desired sheets, then click Print to show the Print Preview:
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Primt Preview

{{

F5M MNon Profit Organization Sample 12-31-2010.xlsxc - Microsoft Excel

_}'_.. Papng

Preview: Page 1 of 1

Print Page Zoom _ Close Print
Setup L] Show Margins Preview
Primt Zoom Preview
1afl
Nan Profit Organizean Sample
Leavsheet
Bal ance Sheet
E12
Cach 12312010 | 12/51/ 2009
1 | 10000 - Bank 20535 45 | 28 55508
210005 - Perty Cash 75.00 50.00
M&m SEnde | Debit 50,708.48 | 28 706,08

PSR Non Frofit Organiaton Sampie 12-31-2010 xdix

Bf22012 8210 PM

| Zoom In

100%

The Excel Print Preview dialog.
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8.3

From here, you can click Print, Page Setup, etc. to adjust your printout or simply click the "X to abort.

Note that for all working papers, ExcelFSM does a page setup and sets headers with page numbers and
footers with file name, and date and time.

Note that you can also click on a sheet to make it the active sheet, and then use the Excel menu item
File | Print.

Sync with WordFSM

The Sync with WordFSM button synchronizes the accounts groupings with a copied WordFSM financial
statement.

A financial statement built with WordFSM can be copied into Excel, and be transformed as if it would
have been built with ExcelFSM, allowing the use of all ExcelFSM features.

Once the WordFSM financial statement has been copied into Excel, clicking the Sync with WordFSM
ribbon button opens the standard Windows dialog:

d Select F5M documentl @

. | i v | 44 ||| Search ExcelFSM Demo Fites
@\_/? ) v ExcelF5M Demo Files | 4 ||| Search ExcelFSM Demo Files o)
Organize v MNew folder TE i ﬂ
' Favorites - M= FSM Mon Profit Organization Sample 12-31-2010.docx
4 Downloads M= FSM Mon Profit Organization Sample 12-31-2011.docx
B Desktop

m

= Recent Places

%# Dropbox

4 Libraries
)| C++ source code
“:| Documents
, Music
b=| Pictures
B videns

=

File pame: FSM Mon Profit Organization Sample 12-31-2010.docx - IWDrd FSM documents (".deocg’ vI

Open hd Cancel
|

Figure 1: FSM document file selector

Select the folder where the file is stored.

Select the file containing the financial statement copied into Excel, and click Open.

ExcelFSM transforms the financial statement groupings as if it would have been built with ExcelFSM.
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Once a WordFSM financial statement has been copied into Excel and has been transformed into an
ExcelFSM financial statement, modifications made to the accounts groupings in the WordFSM financial
statement can be reproduced in the ExcelFSM financial statement by clicking the Sync with WordFSM
ribbon button.

84 GL
Create a new worksheet with all the Transactions and a new worksheet with the complete General
Ledger.
GL - Create worksheet(s) for @

7| General Ledger

Transactions

Select peniod or peniods range 12/31/2015

Ok Cancel

General Ledger - Check if you want to create the General Ledger worksheet.
Transactions - Check if you want to create the Transactions worksheet.

Select period or periods range - click the link line if you want to select a period or range of periods.
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goss 13/1y/m0ns|  aonsind| overhead 64200 - Toals and Machinery
£O54 12/12/015|  20251013) |Nguyen, Tuancorage 1000 Arcounts Receivable | |
957 1af13/2015|  20051212) |Nguyen, TuancGorage 12000 - Urdeposited Funds | 220000 |
£558 12/13/2015 20051113 [Nguyen, Tuan:Garag 130600 - Undeposited Funds
[Fekr]
—
posy 1271473015 20151214
6562 Date Do Descriglion Allocation Dabit Cradit
goed Ljzols|  sostwa| [ ioloo-chesang | amoom| |
664 12/14/2015| _20151214| |Pretell Real Estote-lSs WilksBlvd. | [12000- Undeposited Funds | | 1.200.00
G065 12014 2015 20051214) [Teschaer, Antoniden Rodm 12000 - Undeposited Funds 3,500.00
[ 4, 700,00 | 4,700.00
BT
g 12/1%/3015 20151215
feriy] Data Diocum Description Allocation Dbt Cradit
BoTd 12015/3015 205131 10100 - Chedaoing S00.00
BOT1 12015 3015 2005121%| [abercrombie, Krnsty-Remadel Bathrood (10100 - Chedoing 763328
BOT3 12/15/2015 2005131 10300 - Savings 500.00
BOT3 12015 3015 2005121%| [Rocha, Dianmuid:Garage repairs 11000 - Accownis Receivable 440,00
BOT4 120153015 20015121%| [abercrombie, Knsty-Remadel Bathroog |11000 - Accounts Receivable T 33,28
BRTS 120153015 200%5121%| [Roche, Dianmwid:Garage repairs 13000 - Undeposited Funds 24000
BOTA 12015 3015 200%121%| [Owerhead 13100 - Pre-paid Insurancs 4,050.00
BRT? 120153015 2025121%| [Keswick Insulation 20000 - Accounts Payabla &370.00
BOTA 12015 3015 2005121%| [Sergeant Insurance 20000 - Accounts Payabla 4,050.00
BOT 120153015 200%5121%| [vu Cantracting 20000 - Accounts Payabla 1,25%0.00
BoEd | 12015 3015 2005121%| [8ayshore Caloil Service 20600 - Caloil Credit Card 10,50
BRE1 12015 3015 20051213 [vialette, Mike:Workshap 54500 - Subcontraciars BTOLO0
BoE? 12015 2015 200%5121%] |Eckar Dasigns:Offica Expansion 54500 - Subcontraciars 250,00
BRE3 12015 3015 20051213 |Eckar Dasigns:Offica Expansion 54500 - Subconiraciars S00.00
BRES 120153015 20151213 [Eckar Dasigns:Offica Expansion 5A%00 - Subcontraciars 12%.00
oS 120158 3015 20051213 [Eckar Dasigns:Offica Expansion 54500 - Subcontractars ITH00
poEh 12/15/2015 201%121%| |Owerhaad 60110 - Fual 10LG0
ELE7 14,553.88 | 14,%53.88
GEEd
[Fery] ol

i F . General Ledger Transactions Balance Sheet Chart of Accounts printaut RI ... '3' [ "
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4504
4ens 5130 - Water Balance carried ower as of 1,/1,/2015; 000
4506 Date Dioscum Description Allocation Debit Credit
4307 yfafas| a5uf \Owehead | |i0000-Checking ] . EL AL
4508 fEbfais| 0] Jowechead [ [10W00-Checking 00 | o0y
ass fafas| 290f |Oweshead | |10d00-Checking ] . EL AU
4510 afanfxas| ¢ 08f \Owechead | |1000-Checking ] EL T
4311 Sfafaoas) ¢ 326f |Oveshead 00000 | |10W00-Checking 0000 ] . Mo0)
4312 efafaas| saf \Oweshead | |i0000-Checking ] . @00
asia wfayaoas| 36 \Ovechead 000000 | |10W00-Checking 00000 ] . Mo0)
4314 gfaifaas| ¢ a0f \Oweshead | |10000-Checking ] . EL AL
4515 9fa0f3045|  40S| |dwechead | |itd00-Checking | EL T
4314 20/31f2045| 436 |dwechead | |i00-Checking | EL AU
4517 11/30/2015 AT |Oearhimad 10000 - Chacking 24.00
451y B5130 - Water Unadjusted balance as at 12,/31/2015: 264.00
4519
4530 FO100 - Other Income Balance carried ower as of 1,/1,/3015: 0.00
4521 Date s cription Allocatian Dehit Credit
4522 93012015 [Smith, LeesPatia | 11000 - Accounts Receivable 500
4523 10/1/2015
4524 30/23/2015
4525 11/3/2015
4524 13/1/2015
4527 12f11/2015 - Apcounts Receivable 595
452y TO100 - Other ncome Unadjusted balance as at 12,31,/ 2015: 144 80
4523
4530 TO200 - Interest Income Balance carried ower a5 of 1,/1,/7015: 0,00
4531 Date Diocum Description allocatian Debit Credit
4532_3!%!‘.'!!%0_12 __________ [Owerhead | |10300- Savings 27.02
asaa_efsafans| loverhead |
4534 9f10/,/3015 Drverhead 10300 - Savings £3.30
4535 TO200 - Interest Income Unadjusted balance as at 12,/31/2015: PRl
45235
4537
A i -

4 v .. General Ledger Trarsactions Balance Sheet Chart of Accounts printaut Ri .. (# i [4 "

If adjusting entries are recorded, the general ledger printout will list the adjusting entries allocated to the
accounts, as shown below
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3550
3551 60120 - Insurance Balance carried over as of 1/1/2015: 0.00
3552 Date Docum Description Allocation Debit Credit
3553| 1/10/2015 Q1/03 COverhead 20000 - Accounts Payable 712.56
3554| 4/10/2015 Qz2/03 Overhead| 20000 - Accounts Payable 712.56
3555, 7/10/2015 Q3fo3 Qverhead 20000 - Accounts Payable 712.56
3556 10/10/2015 Q4/03 Overhead 20000 - Accounts Payable 712.56
3557 60120 - Insurance Balance as at 12/31/2015:  2,850.24
3558
355060130 - Repairs and Maintenance Balance carried over as of 1/1/2015: 0.00
3560 Date Docum Description Allocation Debit Credit
3561| 1/31/2015 250 Overhead| 10100 - Checking 236.00
3562| 2/28/2015 269 Overhead| 10100 - Checking 231.00
3563 3/31/2015 289 Cverhead 10100 - Checking 218.00
3564 | 4/30/2015 307 Overhead| 10100 - Checking 215.00
3565| 5/31/2015 325 Overhead| 10100 - Checking 214.00
3566| 63042015 342 Overhead| 10100 - Checking 246.00
3567| 7/31/2015 361 Overhead| 10100 - Checking 210.00
3568| 8/31/2015 379 Overhead| 10100 - Checking 205.00
3569| 9/30/2015 403 Overhead| 10100 - Checking 201.00
3570/ 10/31/2015 435 Qverhead 10100 - Checking 212,00
3571 11/30/2015 474 Overhead| 10100 - Checking 218.00
3572 3/15/2015 Overhead 20000 - Accounts Payable 0.00
3573 60130 - Repairs and Maintenance Unadjusted balance as at 12/31/2015: 2,406.00
3574 2- Toreclassify check #287 450,00
3575 Adjusted balance : 2,856.00
3576 -
4« » .. | TB-Balance Sheet Transactions General Ledger Adjusting Entries printout - @B [] 3

Hint: Balance as at, Unadjusted balance as at, and Adjusted balance, are clickable. Double-clicking on
these in the General Ledger sheet will display the Account Balance Detail. When Balance carried over
as of date is not the beginning of the year, Balance carried over as of is also clickable.

Excel specifications and limits
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Excel specifications and limits

In this article

% Worksheet and workbook specifications and limits

Calculation specifications and limits
Charting specifications and limits

PivotTable and PivotChart report specifications and limits

Shared workbook specifications and limits

Worksheet and workbook specifications and
limits

Feature Maximum limit

Open workbooks Limited by available memory and system
resources

Worksheet size 1,048,576 rows By 16,384 columns

Column width 255 characters

Row height 409 points

Page breaks 1,026 horizontal and vertical

Total number of 32,767 characters

characters that a cell

can contain

Characters in a header 255
or footer

*

m
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If the limit of 1 million rows is reached while creating a Transactions worksheet or a General Ledger

worksheet, a new worksheet with a sequential number will be added:
Transactions 2', Transactions 3', etc.
'‘General Ledger 2', 'General Ledger 3, etc.

Help

The Help button shows this Help file.

For up to date news, please see excel-fsm.com

About

Running ExcelFSM without a license, the following dialog is displayed

P

o5 About ExcelFSM

ExcelFSM Status

Your ExcelFSM trial expires in 30 days.

Now Running

Product
Version

Trial Information

Expiration Date / /[

Running ExcelFSM with a license, the following dialog is displayed
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i

o About ExcelFSM =GR
ExcelFSM Status

Your license has dav(s) remaining.

Currently Running

Product
Version

Licensed To

Name
E-mail
Postal

Purchase Information

Product
Purchase Date / /
Expiration Date / /

License

Quantity

Sales Transaction
Order

The Running Product can be:

= ExcelFSM

= EXCelFSM+QBD ......cocoviiiiiiiiiiiiiiieeee, ExcelFSM with QuickBooks Desktop optional feature
= ExcelFSM+QuickBooks Online .................. ExcelFSM with QuickBooks Online optional feature

= ExcelFSM+QBD+QuickBooks Online

= EXCelFSM+CONSO0 .....c.cevvviiiiiiiiieieeieean ExcelFSM with Consolidated Financial Statements

optional feature
= ExcelFSM+QBD+Conso
= ExcelFSM+QuickBooks Online+Conso
= ExcelFSM+QBD+QuickBooks Online+Conso
= EXCElFSM+WP ..., ExcelFSM with Working papers optional feature
= ExcelFSM+QBD+WP
= ExcelFSM+QuickBooks Online+WP
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= ExcelFSM+QBD+QuickBooks Online+WP

= ExcelFSM+Conso+WP

= ExcelFSM+QBD+Conso+WP

= ExcelFSM+QuickBooks Online+Conso+WP

= ExcelFSM+QBD+QuickBooks Online+Conso+WP

= EXCElFSM+GL ... ExcelFSM with General Ledger Drill Down optional
feature

= ExcelFSM+QBD+GL

= ExcelFSM+QuickBooks Online+GL

= ExcelFSM+QBD+QuickBooks Online+GL

= ExcelFSM+Conso+GL

= ExcelFSM+QBD+Conso+GL

= ExcelFSM+QuickBooks Online+Conso+GL

= ExcelFSM+QBD+QuickBooks Online+Conso+GL

= ExcelFSM+WP+GL

= ExcelFSM+QBD+WP+GL

= ExcelFSM+QuickBooks Online+WP+GL

= ExcelFSM+QBD+QuickBooks Online+WP+GL

= ExcelFSM+Conso+WP+GL

= ExcelFSM+QBD+Conso+WP+GL

= ExcelFSM+QuickBooks Online+Conso+WP+GL

= ExcelFSM+QBD+QuickBooks Online+Conso+WP+GL

(Product for Purchase Information must be the same as Running Product)

The Running Version is the one currently installed in your Excel. To see if you are running the current
version available, please visit our website excel-fsm.com.

ExcelFSM

ExcelFSM transforms Microsoft Excel into a universal fully integrated financial reports generator by
implementing the Financial Statement Module (US Patent 7139729), and the Reading, Organizing and
Manipulating Accounting Data (US Patent 7885868).

The Financial Statement Module describes a unique and universal method to build financial statements
with a computer employing optimal data structures and algorithms, allowing the module to read,
organize and manipulate the accounting data of any accounting software.

The Financial Statement Module inventor earned a professional degree in computer programming, and a
Bachelor's degree in Business Administration, with a concentration in Accounting. He went on to work
as an external auditor, generating financial statements from the accounting data of many clients. This
accounting data arrived in different forms and was produced by different products. Typically he would
start with the trial balance (resulting from the bookkeeping process), make adjustments to account
balances in accordance with the generally accepted accounting principles (GAAP), group accounts into
financial statement items, present those items by category; and finally, generate reports, financial
statements and the auditor's report, first by hand, then with a word processor.

While the industry is replete with products and tools for bookkeeping, there were no universal tools
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offering the flexibility and capacities of a word processor while integrating accounting data, to facilitate
the work done by accounting persons such as accountants, financial officers, and auditors.

With his unique background combining professional accounting and computer programming, the
inventor envisioned a universal tool that would allow an accounting person to extract data from any
bookkeeping software package, and easily derive any financial statement. We have yet to find any
reference that even comes close to the features of his invention.

We now know how, in a simple way, the Financial Statement Module, with its organization of the
accounting data in the computer memory and its algorithms, manipulate the data structures to group
the accounts' balances into financial items and to group financial statement items' balances into
totals, and to build financial statements.

By using this invention, we can now build financial statements from the trial balance accounting data
of any accounting system, without any framework to respect. The method makes the distinction
between two types of balances appearing on a financial statement, allowing the user to group
accounts into financial statements items and to group financial statements items into totals, using
simple point and click on the screen. Thanks to the optimal data structures and algorithms of this
unique and universal method, we can now build any type of financial statements with a computer.

It should now be understood how a computer allows reading, organizing and manipulation of even two
or more trial balances produced by any accounting software. And, it should be understood how the
system allows the building of Combined and Consolidated financial statements, using simple point
and click on the screen, thanks to this unique and flexible and universal method to build financial
statements.

Thanks to the Financial Statement Module, the Excel spreadsheet has now become

¢ a universal financial reports generator (for any accounting software) and
e a powerful Trial balance program.

Thanks to the technology of the ROMAD patent (Reading, Organizing and Manipulating Accounting Data)
you can drill down and get the detail of an account balance, and the detail of a transaction, from the
financial statements built with ExcelFSM, as well as from the dynamic working papers and the
customizable leadsheets.
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